Master Agreement

PREAMBLE

This contract is made and entered into this 13" Day of December 1999, by and between the State of
Minnesota/Minnesota State Colleges and Universities, hereinafter called the Employer, and the Minnesota
Community College Faculty Association, hereinafter called the Association, and has asits purposethe
promotion of effective and harmonious relations between the Employer and the Association; the furtherance
of quality education by maintaining a high standard of academic excellence and efficient governmental

services, the establishment of an equitable and peaceful procedurefor theresolution of complaintsand
grievanceswithout interruption of work and i nterference with the efficient operation of the colleges; to
maintain and increase quality of services; and the establishment of aformal understanding relativeto all

conditions of employment.

ARTICLE 1
RECOGNITION

The Employer recognizesthe A ssoci ation asthe exclusiverepresentativefor dl instructors, counsdors and
librarians who meet the statutory definition of public employee as contained in BMS Case No.
83-PR-1219-A. (See Appendix A) and the MOU between MCCFA, UTCE, DOER and MnSCU dated
August 14, 1995.

Theterm "faculty member" when used in thiscontract shall refer to al employees within the designated
bargaining unit.

The Employer will not, during thelife of this contract, meet and negotiate or meet and confer relative to
terms and conditions of employment with any employee or group of employeeswho are covered by this
contract, except through the Association.

If titles are created during the life of this contract, or if existing faculty positions are moved into the classified
serviceor unclassified adminisirative service, the chancellor or designee shdl givethe association president
or designee written notice at least fourteen (14) calendar daysin advance of actua implementation. The
partieswill meet prior to implementation if the Association requests and will attempt to agree on the
inclusion or exclusion of the new title or position. If the parties cannot agree, the question will be submitted
tothedirector of the Bureau of Mediation Servicesfor adetermination of theincluson or excluson of such
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title.
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ARTICLE 2
STRIKESAND LOCK-OUTS

Section 1. L ock-Outs. No lock-out of faculty members shall be ingtituted by the Employer during the
term of this contract.

Section 2. No Strikes. The Association agreesthat it will not promote or support any strike as defined
in Minnesota Statutes 179A.03, Subd. 16., except as provided in Minnesota Statutes 179A.18, Subd. 1.
Any faculty member who knowingly violatesthe provisonsof this section may be discharged or otherwise
disciplined.

ARTICLE 3
ASSOCIATION DEDUCTIONS

Section 1. Dues Check-Off. The Employer agreesto cooperate with the Department of Finance and
the Association infacilitating the deduction of membership dues established by the Association fromthe
sdary of each faculty member who has authorized such deductionin writing. The aggregate deductions of
al faculty members shal be remitted together with an itemized statement to the association office no later
than fifteen (15) days following the end of each payroll period.

Section 2. Fair-share Check-Off. In accordance with Minnesota Statute 179A.06, Subd. 3., the
Association may request the Employer to check-off afair-share fee for each member of the unit who isnot
amember of the Association.

Section 3. Indemnity. The Association agreesto indemnify and hold the Employer harmlessagaingt any
and al claims, suits, orders or judgments brought or issued against the Employer by afaculty member as
aresult of any action taken or not taken in accordance with the provisions of this article.

Section 4. Faculty Member Lists. Each campus shall notify the association president or designee of
all faculty members added to or removed from the bi-weekly payroll. The bi-weekly personnel status
report shall be transmitted to the association president or designee no later than one (1) week following the
end of the payroll period. When no such personnd transactions have taken place, the report shal so state.

A copy of each college's personnel directory shall be furnished to the Association upon request.
ARTICLE 4

NON DISCRIMINATION

Section 1. Equal Application. The provisions of this contract shall be applied equally to al faculty
membersinthebargaining unit without discrimination asto race, creed, religion, color, nationa origin, age,
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physicd disahility, reliance on public ass stlance or sex, unless sex isabonafide occupationa qualification,
marital status, political affiliation, sexual preference or any other class or group distinction.

The partiesare committed to ensuring an educationa and employment environment free of harassment and
violence of any kind.

Section 2. Employer Responsibility. The Employer accepts its responsibility to ensure equal
opportunity in al aspects of employment for al qudified persons regardiess of race, creed, religion, color,
national origin, age, physical disability, reliance on public assistance, sex, unless sex is abonafide
occupationd qudification, marita status, politica affiliation, sexua preference or any other classor group
digtinction. The Employer will not interferewith therights of faculty membersto become or not to become
members of the Association, and there shall be no discrimination or interference, restraint or coercion by
the Employer, or any employer representative, against any faculty member because of association
membership, non-membership or any faculty member acting in an official capacity on behalf of the
Association which isin accordance with the provisions of this contract.

Section 3. Association Responsibility. The Association acceptsits responsibility as the exclusive
bargaining representative and agrees to represent all faculty membersin the bargaining unit without
discrimination astorace, creed, religion, color, nationa origin, age, physica disability, relianceon public
assstance, sex, unlesssexisabonafideoccupationa qualification, marital Status, political affiliation, sexua
preference or any other class or group distinction.

Section 4. Grievability and Final Jurisdiction. Allegationsof discriminationor harassment whichviolate
board policy shall be reviewabl e through the process set forth in the MnSCU System Procedure 1B.1.1.,
Report/Complaint Investigation and Resolution. Aspects of the allegations and the process, other than the
disciplineresulting fromthem, aregrievesble, but not arbitrable. Theprovisionsof thegrievance procedure
inArticle 24 areavailableto afaculty member who chalenges adisciplinary action taken by the Employer
for conduct which violatesthe board policy referenced in this section. The partiesrecognizethat final
jurisdictionfor resolving dlegationsof discrimination or harassment beyond thereview processestablished
inthe system procedure described aboverests exclusively with various state and federa agenciesandthe
judicial process.

Section 5. Voluntary Mediation of Disputes. The Association and the Employer agree to offer a
voluntary mediation option for dispute resol ution in situations where the alegations of discrimination or
harassment involve faculty only. No individual shall be required to participate in such a process.

ARTICLE S
MANAGEMENT RIGHTS

It is recognized that except as expressly stated herein the Employer shall retain whatever rights and
authority are necessary for it to operate and direct the affairs of the collegesin dl of their various aspects,
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including, but not limited to, the educational policiesof the colleges; theright to select, direct and assign
faculty members; to schedule working hours; to determine whether goods or services should be made or
purchased; to make and enforce reasonable rules and regulations affecting terms and conditions of
employment that are uniformly applied and enforced in accordance with the provisions of therules or
regulations. Any termor condition of employment not specifically established by thiscontract shall remain
solely within the discretion of the Employer to modify, establish or eliminate.

ARTICLEG6
ASSOCIATION RIGHTS

Section 1. Communications. Copiesof al communications distributed generaly to faculty members by
the system office or acollege shall be supplied to the Association at the sametime. The Association shdl
designate its address for this purpose.

Section 2. Use of Facilities. The Association and its representatives shall have the right to use the
collegefacilitiesfor purposesof holding meetingsandfor carrying out the Association'sbusiness. Facilities,
for purposes of this section, shall mean meeting space and equipment normally used by the faculty. If
consumable supplies or classified or student help of the college are used by the Association, such use
requiresprior approval and reimbursement to the collegefor costsinvolved with such use. Utilization of
gpace by the Association requires advance request, and utilization of facilitiesin generd isdependent upon
the availability for such use.

Section 3. Transaction of Business. Duly authorized representatives of the Association shall be
permitted to transact official association business on college premises at reasonable times, provided that
thisshal not unduly interferewith nor interrupt the operations of the college. The Association may usethe
college distribution service and faculty member mailboxes for communications to faculty members.

Section 4. Bulletin Boards. The Association shal havetheright to post announcements and notices of
itsactivities and concerns on faculty member bulletin boards. One (1) bulletin board on each campuswill
beat alocation mutually agreeableto thelocal association chapter and the college president or designee.

Section 5. Association L ocal Meet and Confer Committees.

Subd. 1. Structure of the Committees. The Association shall establish from one (1) to six (6)
committees. Membership on each committee shall not exceed six (6). The number of committeesmay
belimited to three (3) at the college president'srequest or to alesser number with local association
agreement. Committeeswill be assigned responsibility for one (1) or more of thefollowing topic arees:
Personnel, Student Affairs, Curriculum, Community Service, Facilities, Fisca Mattersand Generd
Matters. The meet and confer processis recognized as being asignificant and necessary part of the
local campus operation.
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Subd. 2. Authority of the Committees. Each committeewill havefull authority inthe assigned area
to present the views of the faculty membersin meetingswith the college president or designeeanda
committee of not more than five (5) additional administrators.

Subd. 3. Proceduresof theCommittees, Meetings shdl be scheduled monthly during the academic
year and may be held at additional times by mutua consent of the college president or designee and
the chair of the local association committee. The agenda for each meeting shall be prepared and
distributed by the college president or designee at |east one (1) week before themeeting, and shall
contain all items submitted by the chair of the association committee and the college president or
designee. Withintwo (2) weeks after each meeting, the college president or designee will announce
to the faculty members agreements reached and/or actions taken as a result of discussions at the
meeting. A written rationale of agreements reached and/or actions taken will accompany the
announcement, or the college president shall state the rationale at the next meet and confer meeting.

Subd. 4. MattersWhich Must Be Considered. Proposalsin the areas of the college budget,
faculty activities during scheduled duty days, new program proposals, faculty proposalsto discontinue
anon-credit course, proposal sto eliminate courses or programs, any reduction in unlimited faculty
members, college organization and changes in academic standards or credit offeringsin existing
programswill be considered at ameet and confer meeting. Reductionsin unlimited faculty members
must be discussed prior to the actual date of layoff. If agreement is not reached at that meeting, the
proposa shal bereconsidered at the next meet and confer meeting before action by the adminigiration.

Proposals initiated by the administration to create or change existing policies and/or rules and
regulations affecting faculty memberswill be submitted in writing to the local association for reaction
before afinal decision is made by the administration.

Subd. 5. StateAssistance. Sincereeffortsshall be madeto reach agreement. If theloca association
or theadminigtration fed sthat sincere effortsto reach agreement or understanding have not been made
in meet and confer, thelocal association may request that the Association bring theissue(s) to the next
monthly meeting of the MnSCU/M CCFA Joint L abor-Management Committee.

Subd. 6. Alternative Committee Structure. Asan dternative to the above, adifferent system of
local association involvement in campus governance may be agreed to between the local association
and thecollegepresdent. Such agreement shdl not inany way regulate or control theright of selection
or participation by thelocal association, but shall be confined to the design of the structure and its
operational mode. Any dternativesystem of loca associationinvolvement in campusgovernance must
be approved by the Association and the chancellor.

Section 6. Association State Committee. The Association shall establish acommittee of no morethan
eight (8) membersto meet and confer with thechancel lor of the Minnesota State Collegesand Universities
and the chair of the Minnesota State Colleges and Universities Board of Trustees. Thismeet and confer
shdll befor the purposesof discussion and mutua exchange of ideas regarding statewide matterswhich
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are conddered Sgnificant by the Association or the Employer. The Employer shdl providethefadilitiesand
st thetimefor such conferencesto take place, and such conferencesshall be held at |east three (3) times
ayear. The agendawill be prepared and distributed one (1) week in advance by the board chair or
designee, and will includeal items submitted by the Association. Theagendashal asoincludeal items
submitted by the board chair.

Section 7. Accessto Information. Upon request, the Employer or the Employer's designee, agreesto
providethe Association at state and local levelsinformation available to them concerning the professiona
gaffingand financia resources of the Minnesota State Collegesand Universities, including routine reports,
registry of professiona personne, tentative budgetary requirementsand al ocations, agendasand minutes
of board meetings, names and addresses and position on the salary schedule of al faculty membersinthe
bargaining unit and such other information requested by the Association in contract matters or in the
processing of a grievance.

Section 8. Delegate Assemblies. Each delegate to the M CCFA and/or the MEA Delegate Assembly
will be excused one (1) day for each assembly, provided that the faculty member has notified the college
president or designeeasto the dates of the planned absence during the month prior to themonthinwhich
the assembly isscheduled. Up to seven (7) del egates from the community colleges will be excused to
attend either the NEA Representative Assembly or the NEA Higher Education Conference for three (3)
consecutiveworking days, provided that the faculty member has notified the college president or designee
asto the dates at |east one (1) month before the planned absence.

ARTICLE 7
REPRESENTATIVES

Section 1. Administration of Contract The Employer agrees that the association grievance
representative on each campus shdl be provided the opportunity toinvestigate and process grievances, and
the local association president on each campus shdl be provided the opportunity to confer with the college
president or designee concerning the provisions and application of this contract. Meetings with the
adminigtration or arbitration hearings regarding the processing of grievances shdl be during the norma work
day whenever practicable, and thegrievant, the association grievance representative and association local
president shall not lose wages due to their necessary participation.

Upon request of the association president, the college president shall afford releasetime not to exceed a
total of two (2) courses per semester with maximum of eight (8) credits per semester to be shared by one
(2) or more loca association officers on each campus for the purposes of conducting association duties.
The Association shal reimburse the college for such release time at the part-time per-credit rate of five
hundred and twenty-five dollars ($525) per semester credit.

Section 2. Association Representatives Accessto Private Telephones.
Itistheintent of the community collegesto provide association representatives with reasonable accessto
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a private telephone when they are conducting association business on campus.

Section 3. Certification of CampusRepresentatives. The namesof any locd association officersand
representatives who may represent the faculty membersin the administration of this contract shall be
communicated to the president on each campus by means of acopy of acertification from the Association
to the chancellor's designee. The names of the employer designees responsible for administering this
contract on the campus shall be communicated to the local association chapter by means of acopy of a
certification from the chancellor's designee to the Association.

Section 4. Certification of State Representatives. The association president and other association
representatives shall be certified in writing to the Employer by the Association. The employer designees
respons blefor administration of thiscontract at thestatelevel shall be certified tothe Associationinwriting
by the Employer.

Section 5. Release Timefor the Association President The president of the Association shall be
granted up to full release time from college assigned duties to conduct the business of the Association.

The Association, at itsrequest, may aso providefor additiona releasetimefor the president for thethirty
percent (30%) overload. The Association shdl reimburse the Employer for the actud cost of the overload
payment based on the president's actual salary schedule placement for the academic year.

The association president shall remain on the state payroll at the regular salary and lose no benefits. The
Association shall reimburse the Employer for the president's release time at the part-time per-credit rate
of five hundred and twenty-five dollars ($525) per semester credit for theamount of rel easetimegranted.

A faculty member who has served asthe association president shal be given theright to afull pay one (1)
semester sabbatical if ghe has served one (1) term; and atwo-thirds (2/3) pay, two (2) semester sabbatica
if s’/he has served two (2) or more terms.

The sabbatical shall be cons stent with the applicable provisions of Article 16, Section 3. However, the
president's sabbatical shall be in addition to earned sabbaticals granted under Article 16, Section 3.

Section 6. Release TimeFor Other Association Officers The Association may buy releasetimefor
up to three (3) other officers. Theamount of releasetime shall be specified by the Association beforethe
beginning of each academic semester or at other times by mutua agreement. Such officersshal remainon
the sate payroll at their regular salary and lose no benefits. The Association shdl reimburse the Employer
for such officers reeasetime at the part-time per-credit rate of five hundred and twenty-five dollars ($525)
per semester credit for the amount of release time granted. Effort will be made to schedule such officers
college duties to accommodate their association “responsibilities.

Section 7. Release Time For Faculty Association Representatives. The parties agree that faculty
members on the negotiating team and/or the Board of Directors shall be granted reasonable amounts of
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paid releasetime, to conduct contract negotiations, and/or attend Board of Directors meetings up to five
(5) days per academic year under the following conditions:

A. Faculty assignments are re-scheduled to another day and/or evening; or

B. Alternate assgnments/activitieswhich can be accomplished in the aosence of the ingtructor are assgned
to the class; or

C. Thesarvicesof another faculty member are secured to assumethe faculty member'sobligationsat no
additional cost to the college.

Faculty members are responsi ble for making the appropriate arrangements as discussed above. Such
arrangements must be approved, in advance, by the college president or designee. Whenever possible,
faculty members should request releasetime at least one (1) week in advance. Faculty memberswho do
not make arrangementsfor coverage of assignments or whose arrangements are not approved shall be
granted unpaid release time.

ARTICLE 8
FACULTY MEMBER PROTECTION AND ASSISTANCE

Section 1. Assault. Faculty membersshall report, as soon as practicable, cases of assault suffered by
them in connection with their employment to the appropriate administrator or the college president, who
shall comply with any reasonable request from the faculty member for information in the possession of the
adminigiration relating to the incident or the person(s) involved, and shdl act in appropriate waysasliaison
between faculty member, the police and the courtsto protect the faculty member from further aggravation
regarding the matter.

Section 2. Legal Counsd. If civil proceedingsare brought against afaculty member for actscommitted
while acting within the scope of employment, legal counsd shdl be furnished in accordance with Minnesota
Statutes.

ARTICLE9
WORK YEAR AND WORK WEEK

Section 1. Standard Academic Calendar.

Subd. 1. The standard calendar shall be one hundred seventy-one (171) workdays divided into two
(2) semedters. The standard caendar may not include either officia holidays or the two daysonwhich
the Association meets, except for the individual development days described at Type 3 below.
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Subd. 2. The academic calendar of each college and the Type 1 and Type 2 days below shall be
established by the college president through the Meet and Confer process. The academic calendar
shall be one hundred sixty-one (61) daysdivided into two (2) semestersincluding fromthree (3) tofive
(5) exam days in each semester.

Subd. 3. For Unlimited full-time, Temporary full-time, Temporary part-timeand Unlimited part-time
faculty, theten (10) days, other than the one hundred sixty-one (161) student contact days, shall be
distributed among the three (3) types of assgnments described inthissubdivison. Each of thethree
(3) types of assignment must have at least two (2) days devoted to it.

Typel. Duty Days. Faculty duty days are scheduled and directed by management. These days
must be contiguousto the student contact days. These arethe duty dayswhich haveregularly been
apart of the college calendar.

Type?2. ContiguousDevelopment Days. Theseareindividua faculty development dayswhichare
contiguousto the student contact daysand thefaculty duty days(Type1). Faculty activitieson
these days may be independent or group activitiesand must be withinthe faculty member’ splan
for curriculum/professiona development. The plan should set forth thegoasand activitieswithan
appropriatelevel of specificity. The plan must beinitiated and devel oped by the faculty member
and must be agreeable to management and determined to enhance the educationa mission of the
ingtitution. Plansfor the upcoming academic year must be submitted to management and agreed
to no later than the end of the spring semester of the current year. These days must be common
to all faculty at that college and scheduled in that college’s published calendar.

Type 3. Non-contiguous Development Days. Faculty activities on these Type 3 days may be
independent or group activities and must be within the faculty member’'s plan for
curriculum/professional development. The plan should set forth the goal s and activitieswith an
appropriateleve of specificity. The plan must beinitiated and devel oped by the faculty member
and must be agreeabl eto management and determined to enhance the educationa mission of the
ingtitution. Plansfor the upcoming academic year must be submitted to management and agreed
to no later than the end of the spring semester of the current year. The plan should include the
dates of these days when practicable, but in any event faculty must notify, management of the
date(s) prior to each of these days. These areindividua faculty development days scheduled by
the faculty member.

These days may or may not be contiguous with the days in the academic cdendar and Type 1 and
Type 2 daysabove, but may not be days on which the faculty member has another assignment.
That is, these days may be scheduled by faculty during the summer or other breaks and weekends,
but may not be the same as any scheduled days previoudy named in this section nor may they be
days onwhich thefaculty member teaches summer session. These days must be compl eted by
June 30 of each year, unlessthe college president or designee agreesto adifferent end date for that
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faculty member for that year.

Section 2. Flexible Academic Calendar Option. A flexible academic caendar shal be defined asan
academic calendar other than the standard college-wide block academic calendar as described in
Subdivision 1. above. All flexible academic calendars shall meet al of the following requirements:

A. All credit and non-credit offerings shdl maintain academic integrity as determined by Carnegie units
or by another measure agreed to by the faculty and administration.

B. Faculty shall be subject to overall workload expectations equival ent to those under astandard
academic calendar. The faculty load for a course or an assignment under aflexible academic
caendar shal bethe same asthat for the same course or assignment under a standard academic
cdendar. Thesestatementsshal meansmilar student credits/contact timeand sSmilar expectations
for professional development and participation in the life of the college.

C. Themaximum number of daysfor any individua faculty member shal be no greeter than that under
astandard academic cdendar. Thisshall include amaximum of one hundred sixty-one (161) class
and test days and a maximum of ten (10) duty days.

D. Theflexibleacademic caendar may not include either official holidaysor thetwo (2) dayswhen
the Association meets except for the individual development days described in Type 3. Above.

E. All faculty members on aflexible academic calendar shall have the right to calendar breaks
commensurate with, but not necessarily at the sametime as, those under a standard academic
calendar.

F. Eachindividua flexible academic calendar must be agreeableto the faculty member, thelocal
Association grievance representative, and the local administration.

G. Exclusiveof overload assgnments, faculty compensation and benefits shall beidentical to those
earned under a standard academic calendar.

H. Itispossiblefor part of afaculty member’ sload to be under astandard academic calendar and
remainder of theload to be under aflexible academic calendar. In such acase, letter F. above

shall apply.

I.  Contractud limitations asincluded in Article 10, Section 1, Subds. 5, 8 and 12 may be waived by
the faculty member and grievance representative as part of the agreement indicated in F. above.

J.  Assignmentsof faculty under aflexible academic calendar that overlap the summer session(s) of
the college must be agreeabl e to the department.
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K. The partiesagree to meet and negotiate additional details of implementation as necessary and as
requested by either party.

Section 3. Halidays. No faculty memberswill be scheduled to work on the following holidays: New
Y ear’ sDay, Martin Luther King'sBirthday, President'sDay, Memorial Day, Independence Day, L abor
Day, Veteran' sDay, Thanksgiving Day, the day after Thanksgiving, Christmas Day and any other holidays
provided by Statute. When any of the holidaysfdl on Saturday, the preceding Friday shal be the holiday.
When any of the above holidays fall on Sunday, the following Monday shall be the holiday.

Section 4. Summer Assignments.

Subd. 1. Summer Sessions. Following Meet and Confer with thelocal MCCFA representative,
the President or designee shall establish the calendar for the summer session(s). Management will
make reasonableeffort to avoid scheduling overlapping courses such that claiming opportunitiesfor
faculty are unnecessarily limited.

No summer session or course offered during the summer shal exceed thirty-nine (39) days. Colleges
may offer shorter terms/courseswith fewer than thirty-nine (39) daysby compressing therequisteclass
time. Two (2) summer sessonsshal be consderedthe equivadent of one (1) academicyear semedter.
It is understood that a faculty member may be offered the equivalent of six (6) credits or two (2)
courses, whichever is greater, not to exceed seven (7) credits per summer in one (1) or over both
sessions in rotation order, subject to the overload provisions in Article 11, Section 11. The
adminigtration, after consultation with thefaculty membersin each assgned fidd, shal determine course
offerings for summer session.

Subd. 2. Egtablishment of Rotation List. The established rotation list for each assigned field will
be used to make assgnments. If arotation list has not been established for the assigned field, then it
will be established as follows:

Unlimited full-timefaculty memberswho hold the assigned field and have held assignmentsin the
assigned field within the past two (2) academic yearswill be put in rotation order with those with the
most continuousservicein each assgned fidd recaivingfirst choice. Thefaculty member'schoiceshdll
be for assignments offered over both sessions when two (2) separate sessions are held up to the
limitations of Subd. 1. above.

Unlimited full-time faculty memberswith two (2) or more assigned fields shdl be limited to incluson
ontheA. rotationlist for one (1) assignedfield only. Each faculty member will chooseone (1) rotation
ligt prior to theend of thefdl semester of each academic year. The faculty member may change from
one list to another viawritten notification, and shall be placed on the bottom of the newly elected
rotation list whenthisoptionisexercised. Whenever afaculty member joinsarotation list for thefirst
time, that faculty member will be placed at the bottom of thelist. Faculty memberswill alwaysbe
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added to arotation list before assignments are made.

Subd. 3. Conditionsfor Rotation. After dl assgnments have been made, thelist will be rotated by

moving the person at thetop of thelist to the bottom of thelist and renumbering accordingly. However,
if thefirgt faculty member’ sonly assgnment is canceled, the faculty member will remain at the top of
thelist. Faculty membersare not entitled to "bump” other faculty if assgnments sdected are canceled
due to low enrollment.

Subd. 4. Rotation Order. Oncearotation list has been updated for each assigned field according

to the procedures outlined in Subd. 2 and 3 above, faculty, including those who have been on
sabbatical leave during the academic year, shall be offered the opportunity to accept assignments
offered in the following order:

A.

Unlimited full-time faculty memberswho hold the assgned fiedd and have held assgnmentsin the
assigned field within the past two (2) academic years, on arotation basis, by assigned field, with
thosewith themost continuous servicein each assigned field recelving first choice, except where
faculty members have already established a rotation basis for each assigned field.

. If nounlimited full-timefaculty member qudified under paragraph A. above acceptsthe assgnmernt,

unlimited full-time faculty with multiple assigned fidldswho hold another assigned field and have
held assgnmentsin that assigned field within thepast two (2) years, on arotation basis, with those
with themast continuous servicein each assigned field recelving first chance, subject to conditions
of Subd. 3. below.

If no unlimited full-timefaculty member qualified under paragraphs A. and B. above acceptsthe
assgnment, unlimited full-time faculty who hold the assigned field and have not held assignments
inthe assigned field within the past two (2) years, on arotation basis, with those with the most
continuous servicein each assigned field receiving first chance, subject to conditions of Subd. 3.
below.

. 1f no unlimited full-time faculty member under paragraphs A., B. and C. above accepts the

assgnments, unlimited part-timefaculty who hold theassgned field, on arotation basi's, with those
with the most continuous servicein each assigned field receiving first chance, subject to conditions
of Subd. 3. below.

If assgnments are offered in an areafor which no current unlimited faculty hold the assgned field,
thentheassgnmentsshal beoffered on arotation bas sto the unlimited faculty memberswho have
held assgnmentsin that assigned field in the previoustwo (2) years. Theinitid rotation list will be
established by calculating thetotal FTE inthat assigned field which hasbeen assgned to thefaculty
member within the previous two (2) years.

Other gpplicantsarelast in therotation order. No assignments of other gpplicantsshall be made
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if currently employed qualified "unlimited” faculty members haveindicated their willingnessto
accept the assignment.

Section 5. Extra Days

Subd. 1. Counselors. Counselorswho accept extradays assignmentsin counseling beyond their
academic year assignment shall have their work load for such extra days determined in the same
manner as for the academic year.

Subd. 2. Librarians. Librarians who accept extra days assignments to perform normal library
services beyond their academic year assignment shall have their work load for such extra days
determined in the same manner as for the academic year.

Subd. 3. Other Faculty. Any faculty member employed for extradaysto perform services other than
counseling for counselors, teaching for instructors and library servicefor librarians shall be scheduled
for an average of seven (7) hours during such extra days assignments.

Subd. 4. Rateof Pay. Offersof extradaysshal be madeinwriting and agreed toinwriting. Extra
days employment shall be paid for at therate of 1/171 per day of thefaculty member's scheduled sdary
for that fiscal year for each full day worked.

Subd. 5. Limited Access. No assgnment of extradays shal be made to other than unlimited faculty
membersif currently employed qudified unlimited faculty membersare avail able and willing to accept
the assgnment. However, if atemporary faculty member holds a position during the year whichisso
specific asto require continuance during the extradays period, such faculty member shall beallowed
to have the extra days assigned.

Subd. 6. Offers. Extradaysoffered shdl be scheduled consecutively insofar asisfeasble unlessthe
faculty member and the college president agree to anon-consecutiveschedule. Notification of extra
days employment during the summer shall be given no later than May 1.

Section 6. Alternate Calendars.

Subd. 1. Librarians. If alibrarianin acollege accepts at least twenty (20) or more extra days during
any fiscd year, by mutua consent of thefaculty member who isoffered twenty (20) or more extradays
and the administration of the college, the work days of the academic year may be different from and
cover aperiod longer than the academic year agreed upon for thecollege. However, thetota number
of days shall be one hundred and seventy-one (171) plus the number of extra days offered.

Subd. 2. Counsdors. If acounsdor in acollege accepts at least twenty (20) extra days during any
fisca year, by mutua consent of the faculty member who isoffered twenty (20) or more extradaysand
the adminigtration of the college, the work days of the academic year may be different from and cover
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aperiod longer than the academic year agreed upon for thecollege. However, the total number of
days shdl be one hundred and seventy-one (171) plusthe number of extradaysoffered. Offersof extra
days employment and/or aternate calendar proposasshdl be madeinwriting and agreed toin writing.

Subd. 3. Instructors. The academic year calendar for an instructor may be different from the
academicyear cdendar established for the college. Theacademic year for such faculty member shall
conform to the number of days in the college calendar, and days may not be scheduled on the
Association meeting days. Theaternate calendar must be agreeableto theadminigtration, thefaculty
member and the local grievance representative.

ARTICLE 10
WORK ASSIGNMENTS

It isrecognized that full-time faculty members normally average forty (40) or more hours per week in
carrying out their professional responsibilities. It isfurther recognized that acommunity college faculty
member'swork assgnment includesanumber of diverse professiond responsibilities. Classroomteaching
and other contacts with students form the core of the faculty work assgnment. Additionally, professond
development and service to the college are the other core components of a faculty member's work
assgnment. A faculty member will planto engagein such activitiesas: student advising, courseevauation,
classroom preparation, the eva uation of sudent performance, committee assignments, classroom research
and community serviceas part of overall work assgnment. Some of these activities may be completed
off campus. Itisalso recognized that the work assignments of part-time faculty include similar duties
performed on a proportional basis.

Assignments by the Employer will be made within the following limits:

Section 1. Indructors. A faculty member may be assigned either the thirty (30) credit per academic year
limit or theforty (40) contact hour per academic year limit. Whenever either limit has been reached, the
instructor may accept additiond credit or contact hour assignmentsonly asoverload. When making full-
time faculty assignments for spring term, the teaching credits and the resulting contact hours shall be
assigned before the non-teaching assignments. When making part-time faculty assignments, the
credit/contact hour limitationsshall beaproration of thefifteen (15) credit or twenty (20) contact hour term
limits based on the FTE percentage. When cal culating the workload for part-time faculty who have a
combination of creditsand contact hour assignments, the cal culation which produces the higher amount of
salary will beused, e.g., if the faculty member teaches athree (3) credit lecture course and two one (1)
credit labs[saven (7) contact hourstotal], thetotal creditswould befive (5), but the faculty member would
be paid for 7/20 thirty-five percent (35%) or 5.25 credits.

Subd. 1. Credits

Per Semester Per Academic Y ear
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Credits (assigned to courses 15 30
or equated credits)

Anindividua instructor may be assigned as many as eighteen (18) creditsin agiven semester if this
assignment isnecessary to providethe course offeringswithin aspecific program or department. The
total creditsassigned for theyear shall not exceed thirty (30), and any additional assgnmentsbeyond
30 shall be considered overload.

Upon mutua agreement between the faculty member and the administration, thetotal credits assgned
for thefirst academic year of two (2) consecutive academic years may be up to twenty-seven (27)
creditsand including thirty-three (33) creditsthefollowing year. Thistwo (2) year averaging of credits
may beassgned only under thefollowing condition. Theagreement must be provided inwriting to the
individua instructor prior to spring semester of thefirst (twenty-seven (27) credit) academic year with
a copy to the local grievance representative. The agreement may also provide for necessary
adjustmentsto the contact hour limitation up to and including twenty-two (22) hours per semester,
forty-four (44) hours per academic year and one (1) additional preparation for the second year of the
two (2) year cycle.

Subd. 2. Contact Hours

Per Semester Per Academic Year

Contact Hours 20 40

Contact hours abovetwenty (20), but no morethan twenty-five (25) per semester, arealowable by
mutua written agreement between the instructor and the college president. However, theforty (40)
hours per year limitation shall remain. Part-timefaculty contact hour assgnments shal be determined
on apro ratabasis.

Subd. 3. Sciencel aboratory Courses. Sciencelaboratory courses (chemistry, biology, physics,
natural science) shal be credited on the basis of one (1) credit for each one (1) lecture hour and one
(2) credit for eachtwo (2) laboratory hours. Creditsfor sciencelaboratoriesshall be averaged over
the academic year with totalsin odd numbers being rounded to the nearest whole number. For
purposes of rounding, .5 shall be rounded up to one (1).

Subd. 4. Preparation. When possible, without disrupting the norma class offerings, amaximum of
three (3) separate class preparations may beassigned. A faculty member normally will not be assgned
morethan six (6) class preparationsfor classes of three (3) or more creditsin an academic year. A
class counts as a separate preparation each semester quarter inwhich it istaught. More than six (6)
class preparations may be assigned with the approva of theindividud instructor. When the number
of preparationsexceeds seven (7), thetotal creditsassigned to thefaculty member will be reduced by
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one (1) credit per each additional preparation.

Subd. 5. OfficeHours. Each instructor shdl post and maintain one (1) one hour or hour of student
availability in some other campus|ocation per week for each three (3) credits taught to amaximum of
fifteen (15) credits. Additional officehoursor student availability may be scheduled at theinstructor's
option.

Subd. 6. ClassSize Theadminigtration at each college shdl establish, through the meet and confer
process, aregulation which sets areasonable maximum classsizefor al instruction at the college.
Therewill be no intentional enrollment beyond the maximum class size unless agreed to by the state
Asociation and the adminigiration. When aclasssze maximum is accidentally exceeded, the faculty
member shall receive one hundred dollars( $100) plusthe current resident tuition rate for each student
that is above the maximum for each class.

Oncetheregulationisestablished, any change must be considered through the meet and confer process
at least one (1) semester in advance, or unlessthe annua staffing allocation would necessitate a
change, in which case such change shall be considered as soon as it can be scheduled after the
publication of the allocation.

Subd. 7. Non-Credit Instruction. When non-credit instruction isassigned as part of aninstructor's
load up to afull-timeload, one (1) CCU shall count astwo-thirds (2/3) credit for the purpose of load
computation.

Subd. 8. Elapsed Time. Theaverage daily elapsed time per week from thebeginning of the first
assignment to the end of the last assignment shall not exceed six (6) hoursexclusive of self-assigned
officehours. Anindividua instructor may be assigned aschedulein which theaverage daily el apsed
time per week isincreased to amaximum of eight (8) hoursif thisassignment isnecessary to provide
the course offeringswithin aspecific program or department. Anindividua instructor must approve
any increase in average daily elapsed time per week. In any case, where avariation isimplemented,
the adminigtration shall provideinwriting to theingtructor andto theloca grievance representativethe
reasons why this assignment is necessary and reasonable.

Subd. 9. Class Schedules. Class schedulesfor eachinstructor shall be developedin each college
by theadministration based on consultation with thefaculty member. Such schedulesshdl beprovided
to the faculty member in writing and shall include an itemization of all equated credit assignments.

Subd. 10. Combined Classes. An assignment to teach two (2) or more classes of different content
at thesametimemay be made only if requested by theinstructor. If such an assignment isthen made
by the administration, the number of credits assigned to theinstructor shall be the credits of the class
with the greatest number of credits of those in this assignment plusone (1) or one-haf ( %2)thetota
number of credits assigned for all theindividual classes plus one (1), whichever is greater.

Subd. 11. Intern Supervison When ingructors are assigned to supervise studentswho are working
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asinterns, theworkload shdl be assgned on aterm to term basis. However afull-time instructor may
havetheassigned credit(s) distributed over theacademic year. The cal culation shal bemadefor each
term using the following formula:

One (1) credit of workload shall be assigned for the supervision of every thirteen (13) student credits.
Student creditsis defined as the number of students times the number of creditsenrolledin. The
resulting actual number of workload creditswill be rounded to the nearest one-half (1/2) credit with
the lowest possible number being one-half (1/2) credit.

Subd. 12. Saturday and Sunday Assignments. Assgnmentsto faculty membersfor Seturdaysand
Sundays shall be considered to be within the academic calendar. This provision does not include
student activity assignments. Faculty members assigned to Saturday and/or Sunday shdl have their
schedulesarranged to provide two (2) consecutive daysin each week without assgnment, if desired.

Subd. 13. Team Teaching Team teaching assgnments may be made by mutua agreement between
faculty and administration. Thefaculty loads, both creditsand contact hours, for instructorsinvolved
inteam teaching shal be determined prior to the semester in which the courseisoffered and must be
agreed to by the administration and the faculty membersinvolved in the course. In no case may the
totd faculty creditsbefewer than the creditsfor the course, nor may thetotal faculty contact hoursbe
fewer than those for studentsin the course.

Section 2. Librarians. Librarians, by assigned field, shall be responsible for the development and
implementation of library/mediaservicesincluding summer coverage to support the mission and philosophy
of each indtitution and to develop cooperatively with the adminigtration, the goas and objectivesfor these
services prior to the start of each academic year. Librarians on each campus, among themselves, shall
develop their methods of implementation for the purpose of accomplishing these goalsand objectives.
Priority will be given to services necessary to fulfill the educationa needs of sudents and ingtructiond needs
of faculty. Itisrecognized that the quality and quantity of these services will depend upon the availability
of staff and other resources. Librarians on each campus, among themselves, after consultation with the
administration, shall develop and post their hours of availability. When librarians perform teaching
assgnmentstheir responsbilitiesshdl beadjusted proportionately. Part-timelibrarian assgnmentsshdl be
determined on a pro rata basis.

Section 3. Counsdlors. Counselors, by assigned field, shall be responsible for the development and
implementation of the counsdling servicesind uding summer coverageto support themission and philosophy
of each indtitution and to develop cooperatively with the administration, the goas and objectivesfor these
services prior to the start of each academic year. Counsdlors on each campus, among themselves, shal
develop their methods of implementation for the purpose of accomplishing these goalsand objectives.
Priority will be given to services necessary to fulfill the educationa needs of sudents and ingtructiond needs
of faculty. It isrecognized that the quality and quantity of these services will depend upon the availability
of staff and other resources. It isfurther recognized by the parties that:
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A. After consultation with the counsdling department, the college president or designee decideswhen
and where counseling services necessary to meet the goals and objectives shall be offered.

B. Counsdorsoneach campus, among themsdves, shdl decidewhichindividuasshal work to cover
the hours set by the college president or designee.

C. Intheevent that counselors are unable to decide whichindividuals shall work to cover the set
hours, the college president or designee shall assign individual counselors.

D. For each counsdlor, no more than twenty-five (25) hours of student contact hours of availability
over afive (5) day week shdl be scheduled and no more than six (6) hours averaged daily €lgpsed
time of student contact availability may be scheduled for an individua counsdor per week. When
counsel orsperform teaching assignments, their responsibilitiesshal | be adjusted proportionately.
Part-time counselor assignments shall be determined on a pro rata basis.

Section 4. Other Assgnments. Instructors, librarians and counselors who are assigned full time to
perform dutiesother than teaching, counsdling dutiesor librarian duties, or who areassigned toingtructiona
labswhich requireno specia advance preparation or evaluation which cannot be completed during thelab
periods shal be responsible for scheduling thirty-five (35) hours per week for the purposes of carrying out
the devel opment and implementation of servicesto support the mission and philosophy of their assigned
field or areaof assgnment and to devel op cooperatively with the administration, the goal sand objectives
for these services prior to the start of each academic year or the dart of an assgnment. Theseindividuals,
or groupsasisappropriate on each campusshall devel op, after consultation with the administration, their
hours of work and methods of implementation for purposes of accomplishing the goals and objectives.

Priority will be given to services necessary to fulfill the educational needs of sudents and the ingtructiona
needs of faculty. Itisrecognized that the quality and quantity of these serviceswill depend upon the
availability of staff and other resources.

If faculty members have aportion of their assgnmentsin conformity with "Other Assgnments' dause, then
the balance of their assgnment under the counselor, librarian or instructor clauses of the Contract will be
reduced proportionately.

Section 5. Department and/or Divison Coordinators The president may establish, through meet and
confer, at each college, department and/or division coordinator positions as needed based upon a
community of interest. If such coordinator positions are established, the faculty membersin each
department and/or divison may annualy submit to the college president alist of at least two (2) acceptable
candidates for the position of department and/or division coordinator. The college president shdl appoint
the department and/or division coordinator from among the acceptable candidates. However, if none of
thesewill voluntarily accept the gppointment, or if nolist issubmitted, then the college president may sdlect
and appoint a department and/or division coordinator from the department for aone (1) year term.
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Department and/or division coordinatorsshall coordinatethe activities of the department and/or division,
and may respongbly direct other members of the bargaining unit in their department and/or divison only,
but may not exercise other supervisory responsibilities as defined by M.S. 179A.03, Subd. 17.

The administration at each college shall establish, through the meet and confer process, the tasks and
responsibilitieswhich will be assigned to each department and/or division coordinator. After thesetasks
and respong bilities have been established, areasonabl e credit equivaence shdl be assigned to department
and/or division coordinatorsfor their coordination responsbilities. If there are ten (10) or fewer F.T.E.
faculty positions in the department/division, the credit equivalence shall be no less than three (3) per
semester unlessthe chapter president, coordinator and college president agreein writing to alesser amount.
If therearemorethanten (10) F.T.E. faculty positionsin thedepartment/division, at least one(1) additiona
equated credit per semester shall be assigned for each additional ten (10) F.T.E. faculty positions or
fraction thereof. Normally, the equated credits will be used in determining release time from other
assignments. However, in cases where the rel ease time cannot reasonably be granted without undue
disruption of the responsihilities of the department/division, the administration may elect to pay for the
equated credits as overload pay. Also, the administration may in such cases elect to assign part of the
equated credits as release time and the rest as overload pay.

Department and/or division coordination overload pay may exceed thethirty percent (30%) overload
limitation; but if it does, such department/division coordinator shal not be digiblefor additiona overload
pay extraweeks, or summer school.

Section 6. Occupational Program Coordinators. The college president or designee may determine
that an occupational program shall have acoordinator who shall responsibly direct other members of the
bargaining unit in the program, but not exercise other supervisory responsibilities as defined in M.S.
179A.03, Subd. 17. Such coordinator shall be selected and appointed by the president, and be givena
minimum credit equivalence of three (3) credits per ssmester, unlessthe chapter president, coordinator and
college president agree in writing to alesser amount.

Section 7. Independent Study Assignments. Independent study assignments shall be defined asthe
faculty member's supervision of acourse, for astudent, which has been approved by the college'sregular
course gpproval procedures, or shall be defined asthe tutoring of a CBE (Competency Based Education)
student. Upon agreement of the faculty member and the college president or designee, the faculty
member's semester [oad may include independent study assignments. A faculty member who agreesto
accept additional independent study or CBE assignments as overload shall be paid at the rate of 1/450 of
schedule salary for each student credit or CBE unit. Independent study may not be used to substitute for
courseofferings, unlessagreed to by thefaculty member and administration. Such agreement must include
approval of theloca grievancerepresentativewhen the number of students exceedsthree (3) students per
course per semester.

Section 8. Student Activity Assignments. Student activity assignmentsto faculty membersshall be
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given an equitable credit equivalence on each campus according to the following:

Subd. 1. Uniform Assignments Credit Equivalencies

A. Athletics

Football (Head)

Football (Asst.)

Wrestling (Head)

Wrestling (Asst. or J.V.)

Hockey

Baseball

Volleyball

Basketball (Head)

Basketball (Asst. orJ.V.) 4
Softball

Cross Country 3
Golf

Tennis (Women)

Tennis (Men)

Track

NNNNDNBAN

\‘

AW WW

Athletic Coordinator: Credit equivaency alocation to be based on number of sportsfor which there
isresponsibility, asfollows:

Sport Credit Equivalency

Genera Responsibility 2

Football 2 Subtract from total the
Cross Country (Men's) .5 amount received for
Cross Country (Women's) .5 football in summer before
Volleyball 2 the contract year starts.
Hockey 2

Wrestling 2

Basketball 2

Baseball 15

Softball 15

Track (Men's) 5

Track (Women's) 5

Golf (Men's) 5

Golf (Women's) 5
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Tennis (Men's) 5
Tennis (Women's) 5

Athletic coordinatorsmay responsibly direct other membersof thebargaining unitintheir activity only,

and may perform other administrative duties, but may not exercise other supervisory responsibility as
defined in M.S. 179A.03, Subd. 17.

B. Theater
1. Mgor Production Seven (7) credits per major production to be
divided as appropriate between director
and technical director(s), at the request
of the director
2. Minor Production two (2) credits per minor production, to be

divided as appropriate between director and
technical director.
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C. Music

1. Maor group - agroup which five (5) credits per semester
rehearses a minimum of
four (4) times per week, and
has a minimum of one (1) major
performance per semester.

2. Intermediate group - group four (4) credits per semester
which rehearses three (3)
times per week, and has at least
one (1) major performance
per semester.

3. Minor group - agroup which three (3) credits per semester
rehearses a minimum of two (2)
times per week, and has at least
one (1) major performance

per semester.
4. Specidty group - agroup which credits determined under non-uniform
does not meet the specifications assignments.

of 1. 2. or 3. above.

Thenumber of rehearsalsshall beapart of the course outline as approved by the curriculum committee.
For music activities, the credit equivalency of the ingtructor will not be affected by the extent to which
students do or do not receive credit for participation.

D. Publications

1. Magor Publication - a publication five (5) credits per semester
which requires four (4) or more multi-
page publications per semester.

2. Minor Publication - a publication three (3) credits per semester
which requires fewer than four (4)
publications per semester.

Subd. 2. Non-Uniform Activity Assgnments. The credit equivaency for al activities not stated
in Section 8., Subd. 1. above shall be one (1) credit for every twenty (20) hours anticipated with
sudentsin any of thefollowing: practice, rehearsd, performance, ingruction and activity supervision.
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(Thiswould include such activities asforend cs, costuming, choreography, technica directing or stage
managing of non-theeter activities, intramuras, drill-dance teams, cheerleading and others not listed.)
The assignment is actually to be made in credit equivalencies, not as total number of hoursto be
devoted to al aspects of the activity. The determination of anticipated contact hoursis merely a
method for arriving at the credit equivalency.

Subd. 3. Variationsof Equated Credits. Variancefrom the listed number of equated credits may
be requested through the following process:

A. After discussion at local meet and confer, variations of equated credits may be requested by the
college president, provided that justification isincluded which clearly demonstrates the need or
desirability for such variations. The requests and justification will be made in writing to the
chancellor’ s designee.

B. Both the chancellor’s designee and the Association must agree to the variance prior to
implementation. If such variation is approved, the fact and the reasonsfor it shall be posted on
officia bulletin boards.

Subd. 4. Scheduling Activities and Credit Determination The faculty member shall have
responsibility for scheduling the activity in cooperation with the administration. However, the actua
contact hoursof theactivity will not be counted in the determination of thefaculty member'sclassroom
contact hour limitation; instead the annual classroom contact hourslimitation for faculty members
assigned activitieswill be reduced by the same proportion that the equated credits are of thirty (30).
The classroom contact hours reduction shall be applied in total to the semester in which the activity
assignment occurs unless requested by the faculty member and agreedto by the administration. The
adminigtration will endeavor to schedule classesfor faculty members having sudent activity assgnments
at such times that the combination of classes and activities will result in reasonable elapsed time.

Section 9. Reasonable Credit Equivalence Any assignment given faculty members by the
administration which is not otherwise within the load description of Article 10 shal be given areasonable
credit equivalence, e.g., art gallery.

Theactud hours of assgnment will not be counted in the determination of the faculty member's contact hour
limitation. Instead, theannual classroom contact hourslimitationfor faculty membersgiven assgnments
which are not within theload description will be reduced by the same proportion that the equated credits
areof thirty (30). The classroom contact hours reduction shall beapplied in total to the semester(s) in
which the assgnment(s) occur(s). Theadminigiration will endeavor to schedule dlassesfor faculty members
having assgnments which are not within the load description at such timesthat the combination of classes
and other assignments will result in reasonable elapsed time.

Section 10. Unigue Assgnments. If afaculty member isgiven an assignment that isnot in compliance
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with the statements in this contract, the assgnment must be acceptable to the faculty member, the local
association and the local association grievance representative.

Section 11. Distancel earning. Theintent of distance learning, including telecourses, isto provide
accessfor studentstoinstruction and services. Tapesor other materialsdeveloped expresdy for distance
learning may not be reused without theingtructor's permission. Theingtructor shall not be responsible for
the maintenance of equipment. The terms of this contract shal apply to faculty that are providing such
Sservices.

ARTICLE 11
WAGES

The evauation of each faculty member’ s credentidsfor salary schedule placement in accordance with this
contract will be conducted in the Minnesota State College and Universities System office. Each applicant
whoisoffered employment shal at thetime of the offer be so notified inwriting, and shall berequired to
completethe salary schedule placement application forms. Thefaculty member and the Association’s
designee shdl benatified concurrently inwriting of thefina column and step determination. Challengesto
the salary schedule placement shall beraised by either theindividua faculty member of the Association
within twenty (20) working days of receipt of the written placement.

Section 1. Step Placement. Initia step placement shall reflect the number of years of experience for
which credit isgiven. Credit for full-time teaching experience and/or relevant work experience, (as
determined by the chancdllor or designee), shal be granted on aone (1) for one (1) bass according to the
aggregate of experience. Credit for teaching experience shdl be granted regardiess of thelevel of teaching
or thedisciplineareaof teaching. Credit for military experience shal be granted only in caseswherethe
faculty member leaves the college for military service and returns to the college after completion of the
service and then shall beon aone (1) for one (1) basis. Initial placement shall not exceed Step 04, except
as noted below.

"Initid" step placement may exceed Step 04 when a college takes over aprogram from another ingtitution
and dso takes over the faculty membersin the program, in which case the Employer may alow placement
above the steps defined above providing the placement is not more than the next step above the faculty
member'sformer salary. Step placement may al so exceed Step 04 when new faculty memberswho have
previoudy been employed as unlimited full-time, unlimited part-time, or temporary full-timefaculty by the
community collegesarere-employed. Such faculty members shal be placed on the sdlary schedule asif
their step movement had not beeninterrupted if thefaculty member hasrel evant interim work experience
onaone(1) year for one(1) sepbasis. The“initid” step placement for specificindividua faculty members
may also exceed Step 04 only upon agreement of the Association based on arequest for waiver by the
college administration.
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Faculty a consolidated ingtitutions currently assgned in the UTCE bargaining unit who are offered unlimited
(probationary) full-timefaculty assgnmentsin the M CCFA bargaining unit, and who arerequesting aninitia
salary placement will be placed on the step of the salary schedulewhichisnearest to their current base
sdary, but not above the maximum of the column to which assgned. Evaluation for column placement of
such faculty will be determined according to the stipulations contained in Section 2. of this article below.

System administratorswho are gppointed to faculty positionsshal be granted step placement based on their
experience a thetime of initid hire asan adminigtrator, plusone (1) additiona year of credit on the sdary
schedulefor each year of adminigtrative experience in Minnesota State Colleges and Universities covered
under the Personnel Plan for MnSCU Administrators.

If atemporary part-time faculty member whose previous employment was limited to the per-credit rate of
pay is employed as a probationary faculty member, such faculty member shall be given credit for all
gopropriate experienceincluding the work in the community colleges, subject to the limitationsin paragraph
one of this section.

Step placement for any faculty member shall be determined and implemented at the beginning of any
semester or of the extra weeks which precede the semester.

Full- time appropriate employment for one (1) academic year shall count asone (1) year of experienceand
all timeworked may be counted, but in no instance can more than one (1) year of experience credit be
earned in afiscal year.

Section 2. Column Placement. Column placement shall reflect the amount of preparation for which
creditisgiven. Column placement for new faculty members shall be established and shdl go into effect at
the beginning of employment.

Calumn 1. All faculty memberswho do not possess the academic credential s described bel ow shall
be placed at Column 1.

Column Il. Master'sdegree"intheassigned field,” or amaster's degree with fifteen (15) graduate
semester credits (twenty-three (23) graduate quarter credits) in the "assigned field,” or bachelor's
degreewith twenty-four (24) graduate semester credits(thirty-six (36) graduate quarter credits) inthe
"assigned field” of which twelve (12) graduate quarter creditsmay beinalied or related fields. An
average grade of "B"must be maintained.

Column I11. A magter'sor doctora degree, with thirty (30) graduate semester credits (forty-five (45)
graduate quarter credits) in the "assigned field". An average grade of "B" must be maintained.

Coumn V. A magter'sor doctora degree with forty-five (45) graduate semester credits (Sixty-eight
(68) graduate quarter credits) in the "assigned field". An average grade of "B" must be maintained.
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Advanced professiona degrees, e.g. alaw degree, may substitute for the master's degree for column
movement beyond Column Il if all other requirements are met. A faculty member with an
assignment/assigned field of AccountingwithaC.P.A. oraC.M.A. shal be placed on Column Il when
the faculty member holdsaB.A. degreein accounting, but will have to meet the other requirements for
Column I and Column 1V.

Subd. 1. GraduateCredits. Creditswill be considered to be graduate-level creditsif such credits
are granted by arecognized institution of higher education which grants graduate level degrees and
courses are taken for graduate credit by the faculty member.

Professiona school creditsmay count asgraduate creditsif they areinthe"assgned field" of thefaculty
member.

Undergraduate creditsif approved by the chancellor or designee, prior to enrollment in the course,
may be counted as "in field" graduate credit.

Subd. 2. Column Changeand Documentation Column placement changefor faculty membersmay
be made at the start of any semester or of the extra days or weeks which precede the semester.
Column placement change must be documented and established as follows:

A. Thefaculty member must provide to the college human resources designee a written statement of
intent to change columns, with either copiesof officia transcriptsto document acolumn change or
awritten statement verifying that requirementsfor a column change have been completed prior to
the start of the semester. Thismaterid shdl be ddivered to the college human resources designee
before the start of such semester or sent by certified mail prior to the start of such semester.

B. When documentation for acolumn changeis provided and a column change is approved by the
chancellor or designee, the salary of the faculty member will be adjusted accordingly and

such adjustment will apply retroactively to the start of the faculty member's assignment for the
semester referred to in A. above or the weeks attached to such semester.

C. Column changesbased on changes of assgnment/assgned field may occur at the beginning of any
academic semester.

A change of the assignment/assigned field shall not result in adecrease in pay for afaculty member.

Subd. 3. Creditsin Assigned Field. Creditswill be counted asin field if:

A. Thecollege department offering the course has the same name as the ass gnment/assigned field of
the faculty member.
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B. Thecoursetitleindicatesthat the courseisintended for the faculty member's assgnment/assigned
field, or

C. Thecourse description statesthat the courseisintended specifically for the assgnment/assigned
field, or

D. Thefaculty member has received written gpproval from the college president or designee prior to
taking the course. A copy of the approval shall be forwarded to MnSCU. The written prior
approval of specific coursesfor individuaswill not set aprecedent athe college or system-wide.

E. Inthecaseof librarians, up to twelve (12) graduate quarter creditsin acombination of two (2) or
more academic disciplinesmay be counted in“assigned field” for movement to Column 11, and
up to fifteen (15) graduate quarter creditsin acombination of two (2) or more academic disciplines
may be counted as in “assigned fields’ for movement to Column 1V.

When the name of the assignment/assigned field of afaculty member isnot the same asthat of an
academic department such ashistory, sociology, etc., and isan assgnment/assigned field which cuts
acrossdisciplinary lines, then the determination asto which creditswill count asin field for such a
faculty member will be determined by the chancellor or designee.

When the assgnment/assigned field isin an occupationa areawhich does not have sufficient credit
courses available for column placement or movement, the faculty member'scolumn placement or
movement shdl be determined by the chancellor or designee based upon acombination of thefollowing
aternative learning experiences of the faculty member:

A. Training in advanced techniques in the faculty member's field.
B. Appropriate in-field experiences.
C. Professional activities which have an equivalent learning effect.

When such afaculty member applies, the application for a column change shall be evaluated by the
chancellor or designee on the basis of additional training and/or experience gained after original
placement, and if merited, acolumn change shall be granted. Such training and/or work experience
infield must be approved in advance by the chancellor or designeein order to count toward sucha
column movement.

Until June 30, 2004, faculty members employed as of July 1, 1999, may utilize either the new
requirements as outlined above or the provisions contained in the 1998-99 Labor Agreement to
complete column changes(s). Faculty membersemployed asof July 1, 1999, who elect to utilize the
provisionscontained inthe 1998-99 L abor Agreement, must filealetter of intent by June 30, 2000 with
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the college Human Resources office.

Section 3. Step Movement. Any continuous additiona step movement after "initid placement” shal be
earned only by counting subsequent experiencein the community colleges. For 1999-2000 and again for
2000-2001, each faculty member not at the maximum step on the salary schedule, and who meetsthe
requirementsfor step movement, will bemoved to the next step. Step movement shall be the aggregate
of experienceafter initia placement inthe Minnesotacommunity collegesexcept asprovidedforinArticles
12 and 13. For part-timefaculty all timeworked may be counted but in no instance can more than one
(2) year of experience credit be earned in afiscal year. For full-time faculty members, one (1) academic
year shall count as one (1) year of experience regardless of the actual credits taught.

If aprobationary faculty member at thetime of hiring hasatota experiencewhichisinfractiona yearsand
if that faculty member ishired after the commencement of thefal semedter, the fractiond year of experience
may be combined with their experiencein the system for purposes of step movement for thefollowing
academic year.

Section 4. Salary Schedules.

Subd. 1. 1999-2000 Salary Schedule. The salary schedule for the 1999-2000 academic year, to
be effective July 1, 1999, shall be as follows:

1999-2000
STEP COLUMN! | COLUMN I COLUMN I  COLUMN IV
1 25,429 29,672 31,161 33,619
2 26,816 31,161 32,681 35,272
3 28,203 32,681 34,262 36,934
4 29,672 34,262 35,904 38,668
5 31,161 35,904 37,587 40,453
6 32,681 37,587 39,321 42,269
7 34,262 39,321 41,086 44,166
8 35,904 41,086 43,809 47,206
9 37,587 43,809 46,512 50,276
10 39,984 46,512 49,225 53,336
11 41,800 48,613 51,459 55,733
12 43,248 50,317 53,254 57,701
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Subd. 2. 2000-2001 Salary Schedule. The salary schedule for the 2000-2001 academic year, to be
effective July 1, 2000, shall be asfollows:

2000-2001
STEP COLUMN! | COLUMNII COLUMNIII COLUMN IV
1 26,816 30,789 32,386 35,739
2 28,156 32,329 34,004 37,525
3 29,563 33,944 35,704 39,401
4 31,041 35,641 37,488 41,370
5 32,592 37,422 39,361 43,437
6 34,221 39,292 41,328 45,608
7 35,931 41,256 43,394 47,887
8 37,727 43,317 45,563 50,281
9 39,612 45,482 47,840 52,793
10 41,592 47,755 50,230 55,432
11 43,671 50,142 52,741 58,202
12 45,853 52.648 55,376 61,111

Section 5. Miscellaneous Wages. Non-credit teaching, if not part of assigned load, shall be paid to
faculty members on the same basis as to others with like assignments.

Miscellaneous duties paid for from the all college fund shdl be paid to faculty members on the same basis
asto otherswith likeassgnments. Payment for assignmentsfor mentoring/monitoring instructionin the
college’high Schoal credit programs shall be paid on apro rata credit equivalent basisasdefined in Article
10, Section 9.

Faculty members shall be paid for assessment of competenciesfor credit at the rate of $15.00 per semester
credit.

Section 6. Summer Session Wages. A faculty member employed for the summer session(s) shall be
paid on the basis of the number of creditstaught. Unlimited full-time and unlimited part-time, and other
faculty membersteaching morethan three (3) creditsfor the summer session, shall be paid aproration of
the faculty member's salary schedule for the previous academic year.

Section 7. Part-TimeFaculty Wages. Prior to offering a part-time appointment, the applicant(s) shall
providethecollegewithinformation pertaining to current or anticipated employment at another community
college. Unlimited part-timefaculty members shall be paid aproration of the appropriate position onthe
sdary schedulefor al work assgned. Temporary faculty members, teaching morethan four (4) credits per
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semester during an academic year shall be paid a proration of the appropriate position on the salary
schedulefor that academic year. Except for temporary full-timefaculty, contracts shall be semester by
semester.

Temporary part-time faculty members who teach four (4) credits or fewer per semester shall be
compensated at the rate of five hundred and twenty-five dollars ($525) to one thousand fifty dollars
($1,050) per semester credit When atemporary faculty member is rehired for a subsequent year, the
faculty member shall be entitled to a minimum increase of one hundred dollars ($100) per credit up tothe
maximum of one thousand fifty dollars ($1,050). Anassignment in an academic year qudifiesthefaculty
member to move up the pay increase progression if hired during a subsequent academic year. Current
temporary part-time faculty will not be reduced in the wage per credit and will be granted a minimum
increase of one hundred dollars ($100) if employed during the 1998-99 academic year.

Unlimited part-time faculty memberswill be paid according to credits taught on a semester by semester
basis. Unlimited part-time faculty members whose ass gnments do not meet their minimum guaranteed
gppointment, will be compensated for the balance of their gppointment in the spring semester. However,
unlimited part-timefaculty members may be given additiona assignments consistent with Article 10 to meet
the minimum guaranteed appointment.

Section 8. Substitute Wages. Faculty memberswho areincluded in the MCCFA bargaining unit, and
are assigned to provide substitute services, shall be paid according to the following:

Subd. 1. Thenature of the assgnment, including load, shall be determined prior to acceptance of the
assignment by the faculty member.

Subd. 2. Faculty memberswho are assigned to provide substitute servicesfor short-term absences
where there are no or minima responsbilities outside the classroom shall be paid an hourly rate that
isestablished by first dividing theindividua annual base sdary amount by one hundred and seventy-
one (171) days and then dividing the product by seven (7) hours. The amount paid shall befor the
actual number of hours assigned.

Subd. 3. Faculty memberswho are assigned to provide full substitute services commensurateto the
duties of the faculty member being replaced shall be paid by FTE of the work provided.

Subd. 4. Anassignment to substitute may cause afaculty member to move from the per-credit rate
to apro ratasalary schedule pay level.

Section 9. Applied Music.

Subd. 1. Credit Equivalency. Part-time music ingructorswho aso teach gpplied music during the
academic year will receive credit equivalency of one(1) credit for every five (5) studentswith each
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student being equal to one-fifth (1/5) of a credit.

Subd. 2. Private L esson Rate. Applied music instruction provided by part-time instructors who
teach only applied music shall be paid at therate of at least $127.50 per semester for each one-half
(%2) hour lesson per week.

Subd. 3. Uniform Application. Theapplied musicinstruction pay rate shal be applied uniformly
at the college.

Section 10. Coaching Salaries Coachesand ass stant coaches shdl receive pro ratapay when coaching
a student activity whose credit equivalency exceeds three (3) credits. The credits allocated may be
distributed over two (2) semesters whenever the actual season of the activity occurs over two (2)
semesters. When astudent activity has more than one (1) assistant coach assigned, the credit equivaency
will be divided betweern/among coachesto reflect theassgnment. Individualswho volunteer to assst during
college athletic practices and/or events shall not be identified as coaches or assistant coaches.

Section 11. Overload Assignments.

A. Anoverload assgnment shall be defined asany assignment to afaculty member which exceedsthe
workload assignment limitationsin this contract. Overload assgnments must be mutudly agreed
upon by the faculty member and the college president. Current MCCFA unlimited faculty by
“assigned filed” shall be offered overload work in that assigned field prior to members of other
faculty bargaining unitsin MnSCU being offered overload via cross assignment.

B. Thetotd payment for non-credit teaching, summer school teaching, overload, and extradays shdl
not exceed thirty percent (30%) of the faculty member's schedule salary, except in caseswhere
the conditions of an outside grant requires additional days, or except as specified in Article 10,
Section 5. Thethirty percent (30%) total for agiven year refersto the academic year, the extra
days assgned during thefisca year in which the academic year occurs, and the summer session(s)
following the academic year.

C. When offered to afull-time unlimited instructor, overload shal first be offered withinthe assigned
field, except where provisions of a grant require an exception to this provision.

D. Theexceptionsin paragraph B. above shall include grantsand honoraria, including thosefrom
collegefoundations, for whichfaculty apply competitively and which aredispersed through payrall.
These activities must be non-student contact. C.B.E. evaluation payments, classsize overage
payments, and short term substitute faculty work shal NOT count toward the overload retriction.
Theguiding principleisthat whenever assgnmentsrequire student contact, gpprova for exception
to thethirty percent (30%o) restriction must be granted prior to the assgnment. The previoustwo
(2) memoranda on minority interns and Bush grants remain in effect.
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Section 12. Health/Dental Premium Accounts. The Employer agreesto provideinsurance digible
faculty memberswith the option to pay for the employee portion of health and denta premiumson apretax
basis as permitted by law or regulation.

Section 13. Medical/Dental Expense Account. The Employer agreesto allow faculty membersto
cover co-payments, deductibles and other medical and dental expenses or expenses for services not
covered by hedth or denta insurance as permitted by law or regulation, up to amaximum of five thousand
dollars ($5,000) per insurance year.

Section 14. Dependent Car e Expense Account. The Employer agreesto provideinsurance-eligible
faculty members with the option to participate in a dependent care reimbursement program for
work-related dependent care expenses on a pretax basis as permitted by law or regulation.

Section 15. Appeals. Any grievancesfiled under this article shall befiled initially at Step 02 of the
grievance procedure consistent with time limits provided therein.

ARTICLE 12
LEAVESOF ABSENCE WITH PAY

Section 1. Communicating Absence. A faculty member who finds it necessary to be absent shall
communicate with the community college officia to whom the faculty member isresponsible, in advance
whenever possible.

Section 2. Sick Leave. Uponinitia employment each full-time faculty member shall be credited with
twenty (20) daysof sick leave dlowance. At the beginning of the third academic year of employment and
each academic year thereafter, each full-timefaculty member shall be credited with ten (10) daysof sick
leavealowanceto be used for gpproved absences necessitated by reason of illnessor injury, by necessity
for dental or medical care, by exposureto contagious disease so that attendance on duty may endanger
the health of other faculty members or the public, or theillness of the faculty member's spouse, minor
children, or parent and spouse's parents for such periods as the faculty member's attendance shall be
necessary. Further, afaculty member shall be granted up to five (5) days, charged against sick leave, for
placement of an adoptive or foster child. A faculty member who findsit necessary to be absent for any of
these reasons shall communi cate with the college president or designee as soon as possibleand filea
request in writing for approval of the use of sick leave for such absence. Unused sick leave may be
accumulated to amaximum of one hundred and twelve (112) days. Sick leave earned over the maximum
will be considered |apsed but shall be recorded to the faculty member's credit. Inthe event that afaculty
member with anillnessexhauststhe current accumul ated sick leave and haslapsed sick leaverecorded to
the faculty member's credit, additional sick leave shall be granted by the president upon valid medica
documentation, to the extent required by the faculty member'sillness, but not to exceed the total amount
of lapsed sick leave. Sick leave may beused for maternity- related disability. Thelength of timeshall be
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limited to the number of daysthat the attending physician certifiesis maternity-related or the number of
accumulated sick leave days, whichever isless. Sick leave may betaken in one-haf (1/2) day increments.
Faculty who have accrued afractiona day other than one-half (1/2) day may aso usethat fractional day.

One (1) additiona day of sick leave dlowance shal be credited to each unlimited faculty member whois
employed full-time for asummer session or for four (4) or more extraweeks. If lessthan full-time, it shall
be prorated.

Sick leave credited to afaculty member in advanceis earned at therate of ten (10) days per academic
year. If afaculty member resignsor isdismissed for cause and has used more sick leave than has been
earned, such faculty member shall reimburse the Employer for any such overpayment.

A faculty member whoisreinstated or reappointed to the Minnesotacommunity colleges withinfour (4)
yearsfrom the date of resignation or retirement may, at the Employer’ sdiscretion, have the accumulated
but unused sick leave balance restored and posted to thefaculty member's credit provided such sick leave
was accrued inaccord with the provisons of thiscontract. However, upon reinstatement or rehire, afaculty
member who hasreceived severance pay shdl either havethe sick leave ba ancerestored at sixty percent
(60%) of thefaculty member'saccumulated but unused sick |eave balance plus eighty-seven and one-hal f
percent (87¥%%) of thefaculty member's accumulated but unused sick leave bank or may buy back thetota
amount of Sck leave previoudy paid off on severance by paying the college at the time of reinstatement or
rehire the gross amount of dollars previously paid out.

Section 3. Bereavement L eave. A faculty member shall be granted up to five (5) days of approved
leave as necessary for bereavement purposes. Bereavement leave of up to five (5) days shall not be
deducted from sick leave in the event of death intheimmediate family or of degth of any individua whois
named abeneficiary inthe TRA program. Theterm"immediatefamily” shal mean: spouse, parents, parents
of spouse, guardian, children, grandchildren, brothers, ssters, grandparentsor wards of the faculty member
or of thefaculty member's spouse. If additional bereavement leaveisrequested beyond thefive (5) days
for an “immediate family” member, the approved bereavement leave shall be deducted from sick leave.
Upon consultation with the administration, bereavement leave for afaculty member for aperson of aclose
relationship may aso be approved and deducted from sick leave.

Section 4. Personal L eave. Upon application and approval, each full-time faculty member will be
granted two (2) days per academic year for use as persond leave. Persond leave may accumulate to eight
(8) daysbut useshall not exceed three (3) daysin any semester unlessan emergency arises, inwhich case
afourth and/or fifth day may be used if approved by the college president. Personal leave may be taken
inone-haf (¥2) day increments. Faculty who have accrued afractiond day other than aone-haf (1/2) day
may also use that fractional day.

Section 5. ProRata. The provisionsof Section 2., Sick Leave, Section 3., Bereavement Leave and
Section 4., Personal Leave above shall apply onapro ratabasisto all part-time faculty membersinthe
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bargaining unit.

Section 6. Advanced Degree or Certification L eave. Upon application, afaculty member shall
receivealeaveof uptofive(5) daysto takewritten or oral examsfor an advanced degree or certification.

Section 7. Legal Leave. Upon application, afaculty member shall be excused from work for jury
serviceor inresponseto asubpoenaor other direction by proper authority. Such faculty member shall be
paid regular pay. Paymentsreceived for jury service may be retained by the faculty member; however,
feesrecalved asawitness must be returned to the faculty member's college unless the witness service does
not involve the use of legal |eave.

Section 8. Military L eave. Upto fifteen (15) working daysleave per cendar year shal be granted to
members of areserveforce of the United Statesor of the State of Minnesota and who are ordered by the
appropriate authoritiesto attend atraining program or perform any other duties under the supervision of
the United States or of the State of Minnesota during the period of such activity.

Section 9. Accounting of L eave Status. At theend of each fiscal year, an accounting of sick, persona
and unpaid leave statuswill be provided to each unlimited faculty member by thefaculty member'scollege.
Upon request, temporary faculty shall also receive an accounting of their accrued leave.

Section 10. L eave Benefit Accumulations. Leave benefit accumulations accrued on the basis of
service prior to the signing of this contract shall be retained by the faculty member after such signing.

ARTICLE 13
LEAVES OF ABSENCE WITHOUT PAY

Section 1. Unpaid L eaves of Absence.

Subd. 1. Military Leave. Leaveshdl be granted to afaculty member who entersinto active military
sarvicein the armed forces of the United Statesfor the period of military service, not to exceed four
(4) years.

Subd. 2. Parenthood L eave. Upon application, parenthood leave shall be granted without pay to
any faculty member who isexpectingachild either by natura birth, adoption or through afoster parent
program. Parenthood leave requests should befiled as early as possible, but one (1) month prior to
date of leaveisrequired. Theleave shdl commence on the date requested by the faculty member and
shall continuefor aperiod of up to nine (9) months, provided, however, that the parenthood leave may
be extended upon application to the college president for up to an additiond six (6) months. Theinitid
leave and subsequent extension may be adjusted by the college president up to four (4) monthsto
synchronizewith an academic semester except that no adjustment may be madewhich would reduce
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theinitial leave to less than six (6) months without approval of the faculty member.

Subd. 3. Other L eaves of Absence Without Pay. Upon application, faculty members may be
allowed to be absent without pay, with the approval of the college president, consistent with the
conditionsthat suchleave shal begranted only whenit will not resultin undue prejudiceto theinterests
of the college beyond any benefits to be realized. Leaves for the following purposes shall be
considered: illnessor poor health beyond thelimitsof paid sick leave; work experiencein education,
business, industry and/or government; servicein aprofessional organization; and advanced study.
Faculty members shdl aso be granted unpaid leave in accordance with the statewide policy on Family
and Medical Leave. (See attachment D for informational purposes only.)

Leavesfor persond emergencieswill beauthorized. Leaverequestsfor other specific persona reasons
may beconsdered. Applicationsfor an extension of aleavewill beconsidered by the college president
providing the application for extension issubmitted at |east ninety (90) days prior to the expiration of
the current leave.

For faculty membersgranted unlimited part-time statuson or after July 1, 1987, such leavesshall not
be granted for purposes of vacations, non-college employment obligations or opportunitieswhich
should or could be accommodated outside of their college assignments.

Subd. 4. Benefits. No benefitsshall accrueto faculty membersduring unpaid leavesthat exceed an
aggregate of ten (10) working daysin an academic year, except as provided by statute or asotherwise
modified inthiscontract. However, an exception shall be madein case of unpaid leave necessitated
by reason beyond the control of the faculty member, in which instance no benefits shall accrueto such
faculty member if the unpaid |eave exceeds an aggregate of thirty (30) working daysin any academic
year.

An unlimited faculty member who is granted an unpaid leave for up to one (1) full academic semester
shall, upon return, be placed on the salary schedule asif the faculty member's service had been
continuousin the system. Such faculty member may be granted this provision once only during the
faculty member's career with the Employer. Suchone (1) semester shdl aso be counted as continuous
service for purposes of seniority and service to count towards sabbatical leave eligibility.

A faculty member who isgranted an unpaid leave specificaly to do full timeteaching e sewhere, or to
engagein other full time endeavorswhich arereated to the faculty member's performance or expertise
at the college, (except in cases of extended leaves pursuant to M. S. 136F.43) shall, upon return, be
placed onthe sdary schedule asif the faculty member's service had been continuousin the system, and
thetime spent on such leaves shdl count for seniority purposesaswell. Whenthistypeof unpaid leave
isless than one (1) academic year, the time spent on the leave shall count for sabbatical eligibility.

A faculty member on unpaid leave shdl not be consdered to have had abregk in service. Time spent
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on leave shall count only toward such benefits as are provided in this contract.

Section 2. ReligiousHolidays. Any faculty member who observes areligious holiday on aday which
doesnot fall on a Sunday or alegal holiday shal be entitled to such day off from employment for such
observance. Such day off shall be taken without pay, except where the faculty member has unused
persond leave, and in that case such day may be charged againgt the persond |eave of the faculty member
upon request of thefaculty member. Thefaculty member shal notify the collegeinwriting at least ten (10)
days prior to the absence.

Section 3. Extended L eavesof Absence. Full-timeemployeeswho areligibleand apply for extended
leaveunder M.S. 136F.43, Subd. 2. (afull-timefaculty member who has been employed by the community
college and/or Minnesota State Colleges and Universities Board of Trusteesfor at least five (5), yearsand
has at least ten (10) years of alowable service asdefined in M.S. 354.05 Subd. 13.) may be granted a
leave without pay of at least three (3) years, but no morethan five (5) years. An extended leave of absence
pursuant to this section may be granted only once. Denials of such leaves shall not be arbitrary,
unreasonable or discriminatory. Pursuant to M.S. 354.094, the state shal pay employer contributionsinto
the fund for each year for which amember who is on extended |eave pays employee contributions into the
fund. Such contribution shall be based on the schedule salary amount the faculty member received inthe
year immediately preceding the leave. In accordance with M.S. 136F.43, Subd. 5., the faculty member
will be placed back on the salary schedule at the same column and step the faculty member was on at the
time the leave was granted.

ARTICLE 14
SICK LEAVE LIQUIDATION AND
FACULTY RETIREMENT PROVISIONS

Section 1. Sick L eavel iquidation. A sick leave liquidation payment shall be granted to all faculty
members under the following provisions:

Subd. 1. Eligibility.

A. All faculty memberswho have completed twenty (20) years of continuous serviceshal receivea
sick leave liquidation payment upon separation from state service.

B. All faculty memberswho are mandatorily retired from state service or are separated by reason of
death shadl receiveasick leaveliquidation payment. Intheevent of death, such payment shal be
made to the beneficiary designated by the faculty member under the Minnesota Teacher's
Retirement Association or Individual Retirement Account Plan.

C. All unlimited full-time and unlimited part-time faculty memberswho arelaid off from sarvicein the
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community colleges, shall receive asick leave liquidation payment.

D. Faculty memberswho separate from state service after ten (10) years of continuous state service
and whose combined yearsof service and age equa sixty-eight (68), shal dsoreceiveasick leave
liquidation payment.

Subd. 2. Benefits. Thefaculty member shal receive asick leave liquidation payment in an amount
equal toforty percent (40%) of thefaculty member's accumulated but unused sick leave balance (not
to exceed 112 days) plustwelve and one-half percent (12%/%%6) of the faculty member's accumulated
but unused sick leave bank times the faculty member's regular daily rate of pay at the time of
separation. If necessary, accumulated but unused bank days shall be added to the sick leave balance
to attain the one hundred and twelve (112) days maximum.

Subd. 3. Reingtatement. Should any faculty member who has received asick leave liquidation
payment be subsequently reappointed to state service, digibility for futureasick leaveliquidation
payment shall be computed upon the difference between the amount of accumulated but unused sick
leave restored to the faculty member'scredit at the time the faculty member was regppointed and the
amount of accumulated but unused sick leave at thetimeof the faculty member's subsequent digibility
for asick leaveliquidation payment. However, if the faculty member hasbought back thetotal amount
of sck leave previoudy paid off on severance, digibility for futureasick leave liquidation payment shall
be computed upon the amount of accumul ated but unused sick leaveto the faculty member'scredit at
the time of the faculty member's subsequent eligibility for asick leave liquidation payment.

Subd. 4. Ageat Separation. A faculty member whoretires at the end of the academic year will be
considered to haveretired as of thefollowing July 1 for purposesof asick leaveliquidation payment.

Section 2. Early Retirement I ncentive.

Subd. 1. Sunset Provision. Faculty membershired after June 30, 1995, shall not bedigiblefor this
early retirement incentive.

Subd. 2. Eligibility. Inadditionto the provisonsof Section 1., any faculty member who has served
a leadt fifteen (15) yearsinthe MCCFA bargaining unit, and isat least fifty-five (55) years of ageshdl
bedigiblefor early separation. Individua gpplicationsfor early retirement incentivewill only be granted
whereit can be shown that the specific gpplication would prevent alayoff, dlow therecall of alaid off
faculty member and/or would result in a cost savings to the system.

Subd. 3. Compensation. Anédligiblefaculty member who eects early separation through resgnation
or early retirement shall receive compensation equal to basesalary. Andligiblefaculty member who
elects such early separation shall receive compensation equal to base salary minus twenty percent
(20%) of base sdary for each year beyond age sixty (60). The faculty member shall receive the
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compensation in two (2) equal annua payments:. the first upon separation and the second in the
following year or on other reasonable terms as conveyed by thefaculty member and accepted by the
administration.

Subd. 4. Maintenance of Benefits. The separated faculty member shdl have the right to continue,
at the Employer's expense, health insurance benefits for one (1) year after separation.

Subd. 5. Early Separation. Persons choosing early separation shall have digibility for early
retirement payments determined in accordance with appropriate statutes and regulations.

Section 3. Supplemental Retirement. Pursuant to M.S. 136.80, 136.81 and 356.24, the Employer shall
deduct fromthe salary of full-timefaculty membersasum equa to five percent (5%) of theannua salary
paid after thefirgt six thousand dollars ($6,000) up to amaximum of seventeen hundred dollars ($1,700.00)
during the 1999-2000 academic year, and two thousand dollars ($2,000) during the 2000-2001 academic
year to be paid into the Minnesota State Colleges and Universities Supplementa Retirement Account of
theretirement fund. The Employer shall make acontributionin an amount equal to the deductions made
from thefaculty member'ssdary. Deductionsshall beginin thefaculty member'sthird year of employment.

Faculty membersmay withdraw their supplementa retirement fundsin accordancewith state and federa
laws and with State Board of Investment or other third-party provider requirements, if applicable.

Section 4. Phased Retirement Program.

Subd. 1. Eligibility. Pursuant to M.S. 354.66, unlimited full-time faculty memberswho arefifty-five
(55) yearsof age, and who have at least ten (10) FTE yearsof service credit in Minnesotacommunity
colleges shall be granted, upon application, a phased retirement subject to the provisions below.

Inorder for the phased retirement program to be easily understood and admini stered, the Association
and the Employer are in agreement to the following provisions:

Subd. 2. Application Procedure. Faculty memberswho are eigible may request inwriting to take
part inthe phased retirement program. Suchwritten request shall be submitted prior to the end of fall
semester in theacademic year prior to theyear thereduction isgoing to start. Thelength of the phased
retirement period and the faculty member's annua workload shall be mutualy agreed to by the faculty
member and the college president, subject to the limitationsin Subd. 3. Each application and any
subsequent request for a change will be considered on a case by case basis. The agreed upon
arrangements shall be made in writing between the faculty member and the college president. A copy
of the phased retirement agreement shal beforwarded to the chancellor's designee and the Association.

Subd. 3. Termsof Program. The phased retirement agreement must meet the following terms:
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i. A length of time no less than one (1) year and no more than ten (10) years.
ii. Anannua workload no less than .33 FTE and no more than .67 FTE.

Thelevd of reduction andthelength of time of phased retirement may change upon mutua agreement
of thefaculty member and the college president. At the end of the phased retirement period the faculty
member must retirefrom the Minnesota State Colleges and Universities system, unless circumstances
give causefor thefaculty member and the college president to end the phased retirement program early
and the faculty member returns to full-time employment. Faculty members who are in a phased
retirement program shall havetheir actual work FTE counted for the purpose of meeting the hiring
practices requirements contained in Article 18 of this contract.

The caculation of workload shall bein creditsfor faculty who teach plus a percentage of additional
days beyond the student contact timerequired. An example of the application of this provison would
mean that afifty percent (50%) phased retirement plan would require that the faculty member teach
fifteen (15) creditsand beresponsiblefor five (5) of the Duty/Faculty Development Daysbeyond the
student contact days regardless of the length of the semester.

Subd. 4. Benefits. Thefaculty member shall continueto receive insurance benefits and payment
toward Teacher's Retirement Account or IRAP as if working full time. Any faculty member
contributionstoward insurance premiumswill continue to be deducted from the faculty member's
paycheck. Thefaculty member shall be directly responsible for payment of the faculty member's
portion of TRA or IRAP. Faculty memberswho are on phased retirement shal be treated asif they
areregular full-timefaculty when calculating early retirement benefits and severance pay benefits.
Faculty members who are on phased retirement shall receive sick leave and persona leave on apro
ratabasis, i.e. if the phased retirement contract isfor sixty-seven percent (67%), then the faculty
member will be granted 6.7 days of sick leave and 1.34 personal leave days. Faculty membersare
urged to select the twenty (20) pay option during the year prior to phased retirement and continuing
during the phased retirement program. Overload restrictions shal be determined for afaculty member
on phased retirement based on the actua pay received during the fiscal year prior to thefirst year of
aphased retirement program. Normal summer session rotation rights shal be maintained. Faculty
members shal maintain digibility for asabbatica and the benefits shal be the same asfor full-time
faculty. Any remaining FTE needed to qualify during phased retirement shall accrue onapro rata
basis. Thereturn requirement shal also be satisfied onaproratabasis. Thereturn requirement must
be reachable in the plan in order to be digible for the sabbatical leave. Faculty memberswho are
considering a sabbatical during phased retirement should include such intention in the program
application.

Subd. 5. Limitson Access. The number of faculty members at each campus or center who will be
granted this option shdl be limited to seven percent (7%) of the number of unlimited full-time faculty
at the college or center or one (1), whichever isgreater. If more applications are received than the
seven percent (7%) limit, the approvals shall be granted on a seniority basis, with the most senior

51



applicants being granted first. 1n the event the campus limit isreached, an applicant in excess may be
granted the phased retirement program if the president and the Employer agreeto therequest. The
seven percent (7%) limit will be established each year and shall not becumulative. The actud numbers
may change based on the roster changes each year.

ARTICLE 15
EXPENSE ALLOWANCES

Section 1. General. The Employer may authorizetravel at state expensefor the effective conduct of the
gatesbusiness. Such authorization must be granted prior to theincurrence of the actuad expenses. Faculty
members affected under thisarticle shal be reimbursed for such expenses which have been authorized by
the Employer in accordance with the terms of this article.

Section 2. Expense Reimbursement. Faculty members are eligible for expense reimbursement
allowances in accordance with the terms and conditions set forth in the Personnel Plan for MnSCU
Administrators.

ARTICLE 16
PROFESSIONAL DEVELOPMENT AND ACADEMIC AFFAIRS

Section 1. College L evel Funds. For the 1999-2000 academic year, each college will be allocated
faculty development funds at the rate of one hundred and seventy-five dollars ($175) per each full-time
equivaent faculty position at the college during the preceding academic year. For the 2000-2001 academic
year, each college will be allocated faculty development funds at the rate of two hundred fifty dollars
($250) per each full-time equivaent faculty position at the college during the preceding academic year.
Funds provided by thissection shall be used only for financing expensesfor faculty membersonly to attend
conferences, workshops, take college courses and other activities off-campus, or for the provision of
on-campus activities for staff development of the faculty. These funds are to be used to support the
professond development of the faculty, the devel opment needs of the academic departments or areas, and
the plannedingtructiona prioritiesof thecollege. Thelocal association chapter shall determinean equitable
procedurefor thedistribution of faculty development funds. The college president or designee may review
proposed faculty devel opment expenditures, and may veto a proposed expenditure withinone (1) week
of itsreceipt if the proposed expenditures do not meet the purposes stated above. Nothinginthissection
shdll preclude thelocal association chapter from proposing to spend faculty development funds on joint
activities with other groups at the college. Upon mutual written agreement, the association chapter
president and the college president may agree to another method for determination of the use of college
level development funds.

Section 2. System L evel Funds. For each fiscal year of this contract, the Employer will allocate a pro
ratashareof thefundsidentified in the budget as" staff development™ for faculty development. Such funds
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will be used to provide statewide or regional conferences, workshops and other activities for the staff
development of faculty members. Thejoint committeefor faculty devel opment, comprised of at least three
(3) faculty members appointed by the Association and at least three (3) administrators appointed by the
chancellor shall aid and advise the chancellor or designee in the use of these funds.

Section 3. Sabbatical Leave. The purpose of sabbatical leaves is to give faculty members the
opportunity to secure additional education, training, or experience which will make them better prepared
for carrying out their college assignments, and will support the professiona devel opment of thefaculty, the
development needs of academic departments or areas, and the planned instructional priorities of the
college/system mission.

Subd. 1. Criteria. Such leaves shall be granted if the following criteria are met:

A. Temporary full-time, unlimited full-timeand unlimited part-timefaculty areeligiblefor asabbatical
leave. The applicant must have continuoudy served the equivaent of six (6) or more academic
yearsinthe Minnesotacommunity collegeswith an aggregate of twelve (12) semestersof actua
service without having been granted a sabbatical leave. All continuous employment in the
Minnesotacommunity collegesshall beincluded in the caculation of full-timeequivaency. For
purposes of this section, continuous employment shall mean holding an assgnment during each
academic year. No more than one (1) year of servicewill be counted for each academic year.
Thistota must be achieved prior to the commencement of theleave. Faculty members may have
one (1) semester in which the faculty member was on an approved unpaid leave count asone (1)
of thetwelve (12) semesters. If afaculty member ison an unpaid leavefor one (1) year or more,
the calculation of equivaent FTE will resume on the date of return. Faculty memberson notice of
layoff arenot eigiblefor sabbatical leaves. Intheevent that the faculty member'slayoff noticeis
rescinded, afaculty member who has applied for and met al other requirementsfor a sabbatical
leave shdl be granted the sabbatical regardless of the number of sabbaticasthat have dready been
granted if thefaculty member ismore senior thanthe least senior faculty member who was granted
asabbatical at that college.

B. Thefaculty member has submitted a plan for the sabbatica leave which isdesigned to servethe
purpose described in Section 3. above.

C. Thecollege president hascertified that areplacement can befound. Inindividua caseswherea
replacement cannot be found, a faculty member determined to meet the other digibility
requirementsin theyear of request will not be denied a sabbatical |eave in subsequent years based
solely onthisreason. Thisprovision shal not be gpplicableto thefaculty member after asabbatica
leave request is granted (unless the situation recurs after six (6) more years of service).

D. Fundsto cover the cost of the sabbaticals are available. Except in Stuations of financia exigency
for the Minnesota community colleges, sabbaticals will not be denied for this reason.
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E. Thenumber of sabbaticalsapproved for acollege doesnot exceed ten percent (10%) rounded up
to the next whole number or one (1), whichever is greater, of the unduplicated headcount of
unlimited (including probationary and provisond) full-timefaculty and thetota FTE of theminimum
guaranteesfor unlimited part-timefaculty on November 1 aspublished inthe seniority rostersfor
that year.

F. Thenumber of additional sabbatical |leavesbeyond those generated in Subd. 1.E. above awarded
at any one (1) college including those from the statewide pool, shall be determined as follows:

1. Each collegewith fewer than 100 unlimited full-timeand part-timefaculty membersonthe
seniority rosters as defined in Subd. 1.E. above shall have accessto one (1) sabbatica
leave from the statewide pool.

2. Each collegewith 100 or more unlimited full-time and part-timefaculty memberson the
seniority rosters as defined in Subd. 1.E. above shall have accessto two (2) additional
sabbatical leaves from ten statewide pool.

Subd. 2. Sdection of Applicants. If the number of applicantsin agiven college exceeds the number
of sabbaticals using the calculation contained in Subd. 1.E. above, approval will be granted to those
who have the greatest number of continuous years of full-time equivalent service based on the date of
employment or the date of return after the last sabbatical, whichever ismost recent. Intheevent of a
tie, the sabbatical leavewill be awarded to the gpplicant with the grestest system-wide seniority. Then,
if atiedtll exigts, thetie shall be broken by theflip of acoin. Attherequest of elther party, thetie shal
be broken in the presence of an association representative.

If there are no sabbaticals available, the applicants may, at their option, fill vacancies created by
cancdllationsat their collegein order of descending number of yearsof service. In caseof ties, selection
will be made in accordance with the tie-breaker procedure above. Applicants must make a separate
application each year that they wish to be considered for a sabbatical leave.

In the event the number of sabbatica leavesisnot utilized through the procedure above, theremaining
sabbaticals shall be pooled. These sabbaticals shall be available to those applicants who werein
excessat theindividual campuses. These sabbaticalsshall be awarded to those applicantswho have
the greatest number of continuous years of full-time equivaent service based on the date of employment
or thedate of return after thelast sabbatical. Intheevent of atie, the sabbatical leavewill beawarded
to the applicant with the greatest system-wide seniority. Any sabbatical |eave awarded to and then
declined by afaculty member no later than April 15, shal be made availableto the next digible faculty
member in accordance with the eligibility criteria set forth in this Section.

Subd. 3. Additional Sabbaticals. If requested by acollege president and agreed to by the chancellor
and the Association, additional sabbaticalsmay beapproved. Then, if atiestill exists, thetieshall be
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broken by aflip of the coin. At the request of either party, the tie shal be broken in the presence of
an association representative.

Subd. 4. Sabbatical L eave Benefits. Sabbatical leaves may be granted for one (1) or two (2) or
consecutive semestersin an academic year with full base sdary for one (1) semester or with two-thirds
(2/3) of base salary for two semesters. The second sabbatical, if for afull-year, will be at eighty
percent (80%) base salary and any subsequent full-year sabbatical will be at ninety percent (90%)
base salary. Thefirst sabbatical does not haveto be afull-year sabbatical to qualify for the eighty
percent (80%) benefit during the second sabbatical. The second sabbatical doesnot haveto beafull-
year sabbatical to qualify for the ninety percent (90%) benefit during the third sabbatica. Inthe case
of unlimited part-timefaculty "full base sdary" shdl bethe average of the dary for thethree (3) years
prior to the sabbatica year. Thiscaculation shdl not affect the faculty members minimum guarantee.

Faculty members on sabbatical |eave may accept scholarships, fellowships, grants or employment
during the sabbatical leave.

Time spent on sabbatical leave shall be counted as continuous service for all purposes for which
continuous service is afactor in the Minnesota community colleges.

No sick leave or personal leave shall be accumulated or credited to a faculty member during a
sabbatical leave.

Subd. 5. Application Procedure. Applicationsfor sabbaticals shall be submitted to the college
president or designee between November 24 and December 15 in the year preceding the academic
year during which the faculty member isplanning to take theleave. The gpplication must be ddivered
to the president or designee by December 15 or mailed by certified mail not later than December 15
to be considered. Notification of approval or rejection will be provided by the president or designee
no later than February 15.

If afaculty member desiresto change the substance of the sabbatical plan which was previously
approved by the college president or designee, the faculty member shall submit an amended planto
the president. If the president failsto approve the amended plan, the faculty member may submit an
aternative plan(s).

Subd. 6. Sabbatical Refusal. When a sabbatica is granted and the faculty member wishesto refuse
the sabbaticd, the faculty member may make awritten request to the college president stating thisfact.
The college president shall submit thisrequest along with arecommendation to the chancellor or
designeefor gpprovd. If the chancellor or designee grantsthe request, the faculty member shdl forfeit
eligibility for asabbatical leave until such faculty member has served the equivaent of four (4) more
full-timeacademic yearsin the community colleges asafull-timeor unlimited part-time faculty member
without abreak in service unless the chancellor or designee choosesto waive thisrequirement. The
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determination of whether or not thefour (4) year waiting period will gpply shdl bemade at thetimethe
refusal isapproved. Any semester interrupted by thirty (30) or more working days of unpaid leave
shall not count toward the four (4) year requirement. Thistotal shall be achieved prior to the
commencement of the leave.

Subd. 7. Return Requirements. A faculty member who has taken a sabbatical |eave shall be
required to return to her/his collegefor at least one (1) academic year of service. If thefaculty member
refuses to do so, the faculty member will be required to repay the salary which was paid by the
Employer during the sabbatical |eave unless the chancellor or designee chooses to waive this
requirement because of specia circumstances. The repayment shall be completed not later than the
beginning of the academic semester in which the faculty member was expected to return.

Upon returning from sabbatical, the faculty member shal submit awritten description of plan activities
undertaken during the sabbatical.

Section 4. Collabor ative Forum on Academic Affairs. A Joint Collaborative Forum on Academic
Affairsshall meet at the request of either party to discuss and make recommendationsto the partieson
issues rel ated to academic affairs.

Subd. 1. Membership.

A. TheForumshall consist of equal numbersof representatives appointed by the Chancellor and by
the President of MCCFA. Themembersof the Forum shal determinethechair of theForum. The
parties may bring additional issue-specific resource persons to the meetings of the Forum as
necessary.

B. Thepartiesalso agreeto participateinalarger, MnSCU-wideforum of agmilar nature utilizing the
representatives on the MnSCU/M CCFA Forum. Details of theworkings of the larger forum shdll
be established through discussions among all participants.

Subd. 2. Scope.

A. TheForum shall accept on its agendaany academic affairs matter as brought forth by ether party.

B. Either party may refer amatter to the larger forum (Subd. 1.B.), thereby removing it from the
agenda of the MnSCU/MCCFA Forum.

Subd. 3. Mission. Themembersof the Forum shall meet as necessary to inform themsalves on these
issues, explore, investigate, and discuss them in a collaborative manner, and make a joint
recommendation(s) to the Chancellor and the President of MCCFA. Therecommendation may be
for independent or joint action(s) including recommendation for changesin the Employment Contract
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or current Memoranda of Understanding (MOU or MOA).

Subd. 4. Process.

A. TheForumshal conduct its meetings using i nterest-based problem solving under the auspices of
afacilitator. Thefacilitator shall be agreeable to both parties. The fees and expenses of the
facilitator shall be paid by MnSCU.

B. When the Forum makes recommendationsfor changesto either the Employment Contract or to
an MOU/MOA, those recommendations, if forwarded by the Chancellor and the President of
MCCFA, shall be implemented through a process of meet and negotiate.

ARTICLE 17
INSURANCE

Section 1. State Employee Group Insurance Program. During thelife of thiscontract, the Employer
agreesto offer agroup insurance program that includes health, dental, life, and disability coverages
equivalent to existing coverages, subject to the provisionsof thisarticle. All insurancedigiblefaculty
memberswill be provided with asummary plan description describing these coverages. Such summary
plan description shal be provided nolessthan biennially and prior to the beginning of theinsuranceyear.
New insurancedigiblefaculty membersshdl receiveasummary plan description within thirty (30) daysof
their date of eigibility.

Section 2. Eligibility for Group Participation. Thissection describeséligibility to participateinthe
group insurance program.

Subd. 1. Faculty Members-- Basic Eligibility. A faculty member may participate in the group
insurance program if he/she:

A. Holdsatemporary full-time or an unlimited gppointment with annua guarantee of at least twelve
(12) semester credits or its equivalent: or

B. Holdsatemporary part-time appointment and meets the following conditions:
1. Initia qudification requires an gopointment totaling at least Six (6) credits per semester over
two (2) consecutive academic year semesters. Such digibility startsat the beginning of the

second semester.

2. Once qualified, the faculty member remains qualified for each semester in which he/her
appointment equals at least six (6) credits.
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3. When the faculty member's semester appointment drops below six (6) credits, insurance
igibility will cancd for that semester, but will bereingtated when thesemester gppointment
returnsto at least six (6) credits.

4, Once abreak in service (defined as no assgnments for one (1) full academic year) occurs
(excluding summer session) initial qualification in Subd. 1.B.1. above must be re-met.

Subd. 2. Faculty Members-- Special Eligibility. Thefollowing faculty membersareaso igible
to participate in the group insurance program:

A. Faculty memberswith awork-related injury/disability. A faculty member who was off the
state payroll dueto awork-related injury or work-rel ated disability may continueto participatein
the group insurance program as long as such afaculty member receives workers compensation
payments or while the workers' compensation claim is pending.

B. Totally disabled faculty members. Consistent with M.S. 62A.148, certain totally disabled
faculty members may continue to participate in the group insurance program.

C. Retired faculty members. A faculty member who retiresfrom state service, isnot digible for
regular (non-disability) Medicare coverage, hasten (10) or more years of alowable pension
service, and isentitled at thetime of retirement toimmediately receive an annuity under astate
retirement program, may continueto participatein the health and dental coverages offered through
the group insurance program.

Consistent with M.S. 43A.27, Subd. 3., aretired faculty member who receives aretirement
benefit under Chapter 354B or an annuity under a state retirement program may continue to
participatein the heath and dental coverages offered through the Group Insurance Program at
hig/her own expense. A spouse of adeceased retired faculty member may continue health and
denta coveragesthrough the Group Insurance Program provided the spouse was dependent under
the retired member’ scoverage at thetime of the retiree’ s death and continuesto make the required
premium payments. Retiree coverage must be coordinated with Medicare.

D. Summer Coverage- Unlimited Faculty. A faculty member who submitsaresignation but has
completed the academic year and is enrolled in the group insurance program continues that
eigibility and the employer contribution through the summer. This paragraph shal not apply to
those faculty members who retire; however, faculty memberswho dect early retirement continue
to be provided with the provisions of Article 14, Section 2. This paragraph does not change
current practice relative to the provisions of Article 14, Section 2.

E. Summer Coverage- Temporary Faculty. A faculty member on atemporary gppointment who
iseligibleto participatein the group insurance program continuesthat digibility during the summer
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if notice has been received from the college president (provost) or designee by May 31 of each
year that the faculty member will bere-hired inaninsurance-eligibleposition (at least Six (6) credits
or its equivalent) for the subsequent fall term.

F. Sabbatical L eave. A faculty member eligible to participate in the group insurance program
immediately prior to taking a sabbatical |eave continuesthat eigibility during the sabbatical leave.

G. Faculty Memberson L ayoff. A faculty member who is eligible to participate in the group
insurance program immediately prior to being placed on layoff continuesthat digibility during the
recall period.

H. Faculty Members on Unpaid L eave of Absence. A faculty member who is eligible to
participate in the group insurance program immediately prior to taking an unpaid leave of absence
continues that eligibility during the unpaid leave of absenceat own expense.

Subd. 3. Dependents. Eligible dependents for the purposes of this article are as follows:

A. Spouse. The spouse of an digiblefaculty member (if not legally separated). For the purposes of
hedlth insurance coverage, if that spouse worksfull-time for an organi zation employing more than
100 people and el ectsto receive either creditsor cash (1) in place of health insurance or health
coverage or (2) in addition to a health plan with a seven hundred and fifty dollar ($750.00) or
greater deductiblethrough employing organization, he/sheisnot eigibleto beacovered dependent
for the purposes of this article. If both spouses work for the state or another organization
participating in the state's group insurance program, neither spouse may be covered as adependent
by theother, unlessone spouseisnot digiblefor afull employer contribution as defined in Section
3. Subd. 1.

B. Children and Grandchildren. Anéligiblefaculty member'sunmarried dependent children and
unmarried dependent grandchildren: (1) through age eighteen (18); or (2) through age twenty four
(24) if thechild or grandchild isafull-time student at an accredited educationd ingtitution; or (3)
achild or grandchild, regardless of age or marital status, who is incapable of self-sustaining
employment by reason of mental retardation, mental illnessor physical disability and if chiefly
dependent on the faculty member for support. The handicapped dependent shall be eligible for
coverage aslong as ghe continues to be handi capped and dependent unless coverage terminates
under the Contract.

"Dependent child" includesafaculty member's. (1) biological child, (2) child legally adopted by
or placed for adoption with the faculty member, (3) foster child, and (4) step-child. To be
cons dered adependent child, afoster child must be dependent on the faculty member for principa
support and maintenance and be placed by the court in the custody of the faculty member. To be
consdered adependent child, astep-child must maintain residence with the faculty member and
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be dependent on the faculty member for principal support and maintenance.

"Dependent grandchild” includesafaculty member's. (1) grandchild placed in thelegd custody of
thefaculty member, (2) grandchild legally adopted by thefaculty member or placed for adoption
with the faculty member, or (3) grandchild who isthe dependent child of the faculty member's
unmarried dependent child. Under (1) and (3) above, the grandchild must be dependent on the
faculty member for principa support and maintenance and live with the faculty member.

If both spouses work for the state or another organization participating in the state's group
insurance program, either spouse, but not both, may cover eligible dependent children or
grandchildren. Thisregtriction aso gppliestotwo divorced, legally separated, or unmarried faculty
membersemployeeswho sharelegd respongility for eigible dependent children or grandchildren.

Subd. 4. Continuation of Coverage. Consistent with state and federal laws, certain faculty
members, former faculty members, dependents, and former dependents may continue group health,
dental, and/or lifecoveragea own expensefor afixed length of time. Asof thedate of thiscontract,
state and federa laws alow certain group coveragesto be continued if it would otherwise terminate
due to:

termination of employment (except for gross misconduct);

layoff;

reduction of hoursto an ingligible status;

dependent child becomingindigibledueto changein age, sudent status, marita status, or financia
support (in the case of afoster child or stepchild);

E. death of faculty member; or

F. divorce.

cow>

Section 3. Eligibility for Employer Contribution. Thissection describeseligibility for an employer
contribution toward the cost of coverage.

Subd. 1. Full Employer Contribution -- Basic Eligibility. Faculty members covered by this
contract and appointed for at least seventy-five percent (75%) of the full-timework assignment load
for the academic year receive the full employer contribution.

Subd. 2. Partial Employer Contribution -- Basic Eligibility. The following faculty member
covered by thiscontract receivethefull employer contribution for basiclife coverage, and at thefaculty
member'soption, apartia employer contribution for hedth and dentd coverages. Thepartid employer
contribution for health and dental coveragesisfifty percent (50%) of the full employer contribution.

A. A faculty member who holdsan unlimited appointment and workstwel ve (12) creditsor moreor
its equivalent per academic year but less than seventy-five percent (75%) of afull-time work
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assignment load.

B. A faculty member who holds a temporary part-time appointment and meets the following
conditions:

3. Initia qudification requires an gopointment totaling at least six (6) credits per semester over
two (2) consecutive academic year semesters. Such digibility startsat the beginning of the
second semester.

2. Once qualified, the faculty member remains qualified for each semester in which he/her
appointment equals at least six (6) credits.

3. When the faculty member's semester appointment drops below six (6) credits, insurance
igibility will cancd for that semester, but will bereingtated when thesemester gppointment
returnsto at least six (6) credits.

4, Once abreak in service (defined as no assgnments for one (1) full academic year) occurs
(excluding summer session) initial qualification in Subd. 2.B.1. above must be re-met.

Subd. 3. Special Eligibility. Thefollowing faculty membersa so receivean employer contribution:

A. Faculty Memberson Layoff. A faculty member who receives an employer contribution, who
hasthree (3) or moreyearsof continuous service, and who has been laid off, remainsdigiblefor
an employer contribution and al other benefits provided under this Articlefor twelve (12) months
from the date of layoff.

B. Work-Rdated Injury/Disability. A faculty member who receivesan employer contribution and
who isoff the state payroll dueto awork-related injury or awork-rel ated disability remainseligible
for an employer contribution aslong as such afaculty member recelves workers compensation
payments. If such faculty member ceases to receive workers compensation payments for the
injury or disability and is granted a disability leave under Article 13, Section 1. Subd. 3. ghe shdl
be eligible for an employer contribution during that leave.

C. Summer Coverage- Unlimited Faculty. A faculty member who submitsaresignation but has
completed the academic year and is enrolled in the group insurance program continues that
eligibility and the employer contribution through the summer. This paragraph shal not apply to
those faculty members who retire; however, faculty members who dect early retirement continue
to be provided with the provisions of Article 14, Section 2. This paragraph does not change
current practice relative to the provisions of Article 14, Section 2.

D. Summer Coverage- Temporary Faculty. A faculty member on atemporary appointment who
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isdigiblefor an employer contribution continuesto receivethe employer contribution during the
summer if notice has been received from the college president (provost) or designee by May 31%
of each year that the faculty member will bere-hiredinaninsurance-eligible position (at least Six
(6) credits or its equivalent) for the subsequent fall term.

Sabbatical L eave. A faculty member eigiblefor an employer contributionimmediately prior to
taking asabbatica |eave continuesto recelvethe employer contribution during the sabbatica leave.

Subd. 4. Maintaining Eliqgibility for Employer Contribution.

A.

General. A faculty member who receivesafull or partial employer contribution maintains that
igibility aslong asthefaculty member meetstheemployer contribution eigibility requirements, and
appears on a state payroll for at least one full working day during each payroll period. This
requirement does not apply to faculty members who receive an employer contribution while on
layoff as described above.

Unpaid L eave of Absence. If afaculty member ison an unpaid leave of absence, then leave
cannot be used for the purpose of maintaining eligibility for an employer contribution by keeping
thefaculty member on astate payroll for oneworking day per pay period. For afaculty member
returning froman approved unpaid leave of absence of lessthan afull academic year, theemployer
contribution shall resume immediately following the end of the last quarter of the leave.

Academic Y ear Employment. If afaculty member isemployed onthe basis of an academic year
and such employment contemplates absencesfrom the state payroll during the summer months, the
faculty member shall nonethelessremain eligiblefor an employer contribution, provided that the
faculty member appearsontheregular payroll for at least one (1) working day in the payrall period
immediately preceding such absences, except as noted in Subd.4.B. above.

. A faculty member who is on an approved FMLA leave maintains eligibility for an employer

contribution.

Section 4. Amount of Employer Contribution. For faculty members eligible for an employer

contribution asdescribed in Section 3., the amount of the employer contribution will be determined as
follows beginning on January 5, 2000. The employer contribution amounts and rulesin effect on June 30,
1999 will continue through January 4, 2000.

Subd. 1. Contribution Formula -- Health Coverage.

A.

Faculty Member Coverage. For faculty member health coverage, the Employer contributesan
amount equal to thelesser of one hundred percent (100%) of the faculty member premium of the
low-cost hedlth plan, or theactud faculty member premium of the health plan chosen by thefaculty
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member.

. Dependent Coverage. For dependent health coverage, the Employer contributes an amount
equal tothelesser of ninety percent (90%) of the dependent premium of thelow-cost health plan,
or the actual dependent premium of the health plan chosen by the faculty member.

. Low-Cost Health Plan. For the purposesof Section 4. Subd. 1.A., “low-cost hedlth plan” means
the health plan with: (1) thelowest family premium rate; and (2) operating in the county of the
faculty member's permanent work location:;_county of resdencefor insuranceyear 2001; see
Section 4. 1.E. below. "Family premium™ isthetotal of the faculty member premium and the
dependent premium.

The low-cost health plan for each county for the 2000 insurance year islisted in Appendix B.
During the 2000 insurance year, thelist may be changed only if the low-cost hedlth plan no longer
operates in a county.

. Low-Cost Health Plan Deter mination 2001. The list for the 2001 insurance year shall be
established in accordance with the following procedures:

1. At least twelve (12) weeks prior to the open enrollment period for the 2001 insurance
year, the Employer shal meet and confer with the Joint L abor/M anagement Committeeon
Hedth Plansin an attempt to reach agreement on thelow-cost hedlth plan for each county.

2. If no agreement is reached within five (5) working days, the Employer and the Joint
L abor/M anagement Committee on behdf of dl of the exclusve representatives shal submit
countiesin disputeto amutualy agreed upon neutral expert in hedth care ddivery systems
for final and binding resolution. The only countiesthat may be submitted for resolution by
this process arethosein which, sincethelist for the 2000 insurance year was negotiated,
one (1) or more of the following has occurred:

@ changesin the network of one or more of the plans offered;
(b) changes in premium amounts affecting which plan is low-cost;
(© the addition or deletion of carriers affecting which plan is low-cost.

3. Absent agreement on aneutra expert the parties shdl sdlect an arbitrator fromalist of five
(5) arbitrators supplied by the Bureau of Mediation Services. Thepartiesshal flipacoin
to determinewho strikesfirst. One-haf (¥2) of thefeesand expenses of the neutral shall
be paid by the Employer and one-haf (%2) by the exclusive representatives. The parties
shall select aneutra within five (5) working days after no agreement isreached, and a
hearing shall be held within fourteen (14) working days of the selection of the neutral.
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4, The decision of the neutral shall be issued within two (2) working days after the hearing.

E. Location astheBasisfor Employer Contribution. The employer contribution for each faculty
member isbased on the faculty member's permanent work location on the effective date of the
2000 insurance year. For the 2001 insurance year, the Employer Contribution will be based on
the faculty member’ s county of permanent residence (for Minnesota residents) or the faculty
member’ scounty of permanent work location (for Minnesotanon-residents). If thehedthplana
faculty member isenrolled in is not available at the new permanent work location, then the
employer contribution changes to the amount in effect at the new permanent work location.

Subd. 2. Contribution Formula -- Dental Cover age.

A. Faculty Member Coverage. For faculty member dental coverage, the Employer contributesan
amount equal to the lesser of one hundred percent (100%) of the faculty member premium

of the state dental plan, or the actual faculty member premium of the dental plan chosen by the
faculty member.

B. Dependent Coverage. For dependent dental coverage, the Employer contributes an amount
equal to the lesser of fifty percent (50%) of the dependent premium of the Sate dentd plan, or the
actual dependent premium of the dental plan chosen by the faculty member.

Subd. 3. Contribution Formula-- Basc L ife Coverage. For faculty member basic life coverage
and accidental death and dismemberment coverage, the Employer contributesone hundred percent
(100%) of the cost.

Section 5. Coverage Changes and Effective Dates.

Subd. 1. When Coverage May Be Chosen. A faculty member must make choice of plans and
choice of dependent coverage (if applicable) within sixty (60) calendar days of the date of initial
appointment to aninsurancedigibleposition. When hedlth and dental coverage are eected, thefaculty
member will automatically be enrolled in basic life coverage. Faculty memberseligiblefor apartia
employer contribution may elect health and dental coverage within sixty (60) calendar daysof initia
employment or during an open enrollment period. Faculty memberswho become eligiblefor afull
employer contribution must make their choice of employee health and dental plans and dependent
coveragewithin sixty (60) caendar daysof becoming digibleor beenrolled inthe low-cost planinthe
county of the faculty member's work location.

A faculty member may change his’her health or dentd plan if the faculty member changesto anew
permanent work location, and the faculty member's current plan is not available at the new work
location. A faculty member who receives notification of awork location change between the end of an
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open enrollment period and the beginning of the next insurance year, may change hisher hedth or
denta planwithin thirty (30) daysof the date of the rel ocation under the same provisions accorded
during the last open enrollment period.

A faculty member and aretired faculty member may a so add dependent health or dental coverage
followingthebirth of achild or dependent grandchild, or following the adoption of achild without
regard to the thirty (30) day enrollment period.

In addition, afaculty member and aretired faculty member may add dependent health or dental
coverage within thirty (30) days of the following events:

A.

If afaculty member or aretiree becomesmarried, the faculty member or retiree may add spouse
and any dependent children/grandchildren.

If the faculty member's spouse | oses group hedlth or denta coverage, thefaculty member may add
his/her spouse and any dependent children/grandchildren.

If the retiree’ s spouse involuntarily loses group health or dental coverage, the retiree may add
his/her spouse and any dependent children/grandchildren. (Spouse'sloss of coverage due to
his/her retirement would be considered involuntary.)

Subd. 2. When Coverage May Be Canceled.

A.

Dependent Coverage. A faculty member may cancel dependent health or dependent dental
coverage outside of open enrollment only inthe case of certainlifeeventsthat are cons stent with
therequest to cancel coverage. Therequest to cancel coverage must be made within sixty (60)
days of the event. Life eventsinclude, but are not limited to:

loss of dependent status of a sole dependent;

death of a sole dependent;

divorce;

change in employment condition of afaculty member or spouse: and

adggnificant change of spousal insurance coverage (cost of coverageisnot asignificant
change).

OO OO OO

Dependent hedlth or dependent denta coverage may aso be canceled during the open enrollment
period that appliesto each type of plan for any reason.

Employee Coverage. A part-time faculty member may aso cancel employee coverage within
sixty (60) days of when one of these same events occurred.
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C. EffectiveDateof Benefit Termination. Medical coveragetermination will take effect onthe
firgt of the month following the end of the pay period coinciding with or next following the date of
goplicationto cance coverage, or thelossof digiblefaculty member or dependent status. All other
benefit coverageterminationswill take effect onthefirst day of the pay period coinciding with or
next following the date of the application to cancel coverage, or theloss of digiblefaculty member
or dependent status.

Subd. 3. Effective Date of Coverage. Theinitial effective date of coverage under the group
insurance program isthefirst day of thefirst payroll period beginning on or after the 28" calendar day
following thefaculty member'sfirst day of employment, re-employment, re-hire, or reinstatement with
thegtate. A faculty member must be actively at work ontheinitia effective date of coverage, except
that afaculty member who ison paidleave on the date state-paid life insurance benefitsincrease isa so
entitled to theincreased life insurance coverage. 1n no event shall afaculty member's dependent's
coverage become effective before the faculty member's coverage.

If afaculty member isnot actively at work dueto faculty member or dependent hedlth status or medica
disability, medicd and dental coveragewill till take effect. (Lifeand disability coveragewill be ddayed
until the faculty member returns to work.)

Subd. 4. Delay in Cover age Effective Date.

A. BadclLife If afaculty member isnot actively at work on theinitial effective date of coverage,
coverage will be ddlayed until thefirst day of the pay period coinciding with or next following the
faculty member’ sreturntowork. Theeffectivedate of achangein coverageisnot delayedinthe
event that, on the date the coverage change would be effective, afaculty member ison anunpaid
leave of absence or layoff.

B. Medical and Dental and BasicLife. If afaculty member isnot actively at work ontheinitial
effective date of coverage due to areason other than hospitalization or medical disability of the
faculty member or dependent, medical and dental coverage will be delayed until thefirst day of the
pay period coinciding with or next following the faculty member’s return to work.

The effective date of achangein coverageisnot delayedin the event that, on the date the coverage
change would be effective, afaculty member is on an unpaid leave of absence or layoff.

C. Optional Lifeand Disability Coverages. In order for coverage to become effective, thefaculty
member must bein active payroll status and not using sick leave on thefirst day of the pay period
coinciding with or next following approva by the insurance company. If it isan open enrollment
period, coverage may be applied for but will not become effective until thefirst day of the pay
period coinciding with or next following the faculty member's return to work.
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Subd. 5. Open Enrollment.

A. Frequency and Duration. Thereshal bean open enrollment period for health coveragein each
year of thiscontract, and for dental coverageinthefirst year of thiscontract. Open enrollment
changes become effective on January 5, 2000, in thefirst year of thiscontract, and on January 3,
2001, in the second year of this contract.

B. Eligibility to Participate. A faculty member eligible to participate in the group insurance
program, as described in Section 2. above, may participate in open enrollment. In addition, a
person in the following categoriesmay as alowed in Section 5. Subd. 4.A. above, make certain
changes. (1) aformer faculty member or dependent on continuation coverage, asdescribedin
Section 2. Subd. D., may change plans or add coverage for hedth and/or denta plans on the same
basi sasactivefaculty members; and (2) an early retiree, prior to becoming dligiblefor Medicare,
may change health and/or dental plans as agreed to for active faculty members, but may not add
dependent coverage.

C. Materialsfor Faculty Member Choice. Each year prior to open enrollment, the college will
givedigible faculty membersthe information necessary to make open enrollment selections.
Faculty memberswill be provided astatement of their current coverage each year of this contract.

Subd. 6. Coverage Selection Prior to Retirement. A faculty member who retiresand isentitled
to receive an annuity under a state retirement program may change health or dental plan during the
sixty (60) cdendar day period immediately preceding the date of retirement. The faculty member may
not add dependent coverage during thisperiod. The change takes effect on thefirst day of thefirst pay
period beginning after the date of retirement.

Section 6. Basic Coverages.

Subd. 1. Faculty Member and Dependent Health Cover age.

A. CoverageOptions. Eligiblefaculty membersmay select coverage under one of the health plans
offered by the Employer, including, the state health plan, or other health plans. Coverage offered
through these plansis subject to change during the life of this contract upon approval of the
Employer after consultation with the Joint Labor/Management Committee on Health Plans.
However, actuarid reductionsinthelevel of the other plan coverages effective during theterm of
this Agreement, including increases in co-payments, require approval of the Joint
L abor/Management Committee on Health Plans. Coverage offered through the state health plan
is determined by Section 6. Subd. 1.B.

B. Coverageunder the StateHealth Plan. From July 1, 1999 through January 4, 2000, coverage
under the State Health Plan Point of Service and State Health Plan Select (hereinafter referred to
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as SHPPOS and SHPS, respectively )will continue at the level in effect on June 30, 1999.
Effective January 5, 2000, SHPPOS and SHPSwill cover allowable chargesfor thefollowing
eligible services subject to the co-payments and coverage limits stated.  Services provided through
both plans are subject to their managed care procedures and principles, including standards of
medica necessity and appropriate practice. Effective January 5, 2000, al other plans providing
services to State employees will have the same coverages as the SHPS.

1. Services received from, or authorized by, a primary care physician within the
primary caredlinic. State Health Plan Point of Service (SHPPOS and State Hedth Plan
Select (SHPS). Thefollowing health care services under SHPPOS and SHPS shall be
received from, or authorized by a primary care physician within the primary careclinic.
The primary care clinic shall be selected from approved clinics in accordance with
SHPPOS and SHPS administrative procedures. Higher out-of-pocket costs as described
in Section 6. Subd. 1.B.2. apply to the following services if not received from, or
authorized by, a primary care physician within the primary care clinic.

a Inpatient hospital services. One hundred percent (100%)coverage.
b. Outpatient surgery center services. One hundred percent (100%)coverage.
C. Home health services. One hundred percent (100%) coverage up to amaximum

of five thousand ($5,000) eligible expenses per person per year.
X-rays and laboratory tests. One hundred percent (100%) coverage.
Preventative Care. One hundred percent (100%) coverage.
Physicians services. One hundred percent (100%) coverage.
Durable medical equipment. Eighty percent (80%) coverage.

Q@ "o

* All diabetic supplies, including test tapes and syringes, are covered under durable
medical equipment.

2. Servicesnot authorized by aprimary carephysician within theprimary careclinic.
Coverage under this section (Section 6, Subd. 1.B. 2.) isonly availableto individuaswho
elect SHPPOS coverage, and then only under the terms and conditions outlined in the
certificate of coverage.

For services under Section 6, Subd. 1.B.1. which are not authorized by aprimary care
physician within the primary care clinic in the 2000 and 2001 insurance years.

1. thereisathreehundredfifty dollar ($350) deductible per person with amaximum deductible per family
per year of seven hundred dollars ($700).

C After deductibleis satisfied, seventy percent (70%) coverage up to amaximum
annual co-payment of:
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2. three thousand dollars ($3000) per person and six thousand dollars ($6000) per family.

Thesedeductiblesand co-paymentsare separate from the deducti bl esand co-payments
for authorized services under Section 6, Subd. 1.B.1.

3. Special ServiceNetworks (appliesto SHPPOSand SHPS). Thefollowing services

must be received from Special Service network providersin order to be covered.

a

Mental health services - inpatient and outpatient. One hundred percent

(100%) coverage (up to 365 days for inpatient services.) No coverage for
services obtained from out-of-network providers under SHPS. Out-of-network
sarvices are available under SHPPOS according to the terms of the certificate of
coverage. In-network Services need not be authorized by a primary care
physician within the primary care clinic under either plan.

Chemical dependency services - inpatient and outpatient. One hundred
percent (100%) coverage (up to 365 daysfor inpatient services). No coverage
for services obtained from out-of-network providers under SHPS. Out-of-
network services are available under SHPPOS according to the terms of the
certificate of coverage. In-network Servicesneed not be authorized by aprimary
care physician within the primary care clinic under either plan.

Chiropracticservices. Onehundred percent (100%). No coveragefor services
obtained from out-of-network providers. Servicesneed not be authorized by a
primary care physician within the primary careclinic. Coverage shall be provided
for a minimum of twenty (20) services or twenty one (21) calendar days,
whichever is greater, per incident.

Transplant coverage. The SHPPOS and SHPS shall provide transplant
coverage, as specified in the their respective certificates of coverage. No
coverage for services obtained from out-of-network providers. Referrals for
eligibletransplant services must be authorized by aprimary care physician within
the primary care clinic.

Cardiac services. No coverage for non-emergency cardiac services obtained
from out-of-network providers. Referralsfor servicesmust be authorized by a
primary care physician within the primary care clinic.

Homeinfusion therapy. The SHPPOS and SHPS shall provide homeinfusion
therapy coverage as specified in thetheir respective certificatesof coverage. No
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coverage for services obtained from out-of-network providers. Referralsfor
eligible homeinfusion therapy services must be authorized by a primary care
physician within the primary care clinic.

Hospicebenefit. One hundred percent (100%) coveragefor services obtained
from in-network providers. Seventy percent (70%) coverage for services
obtai ned from out-of-network providersunder SHPPOS. Referrasfor eligible
hospice servicesmust be authorized by aprimary care physician within the primary
careclinic.

Servicesnot requiringauthorization by aprimary carephyscian within theprimary

careclinic. The following services do not require authorization by a primary care
physician within the primary care clinic in order to be covered.

A. Prescription Drugs.

C

Insulinwill betreated asa prescription drug subject to aseparate co-pay for each
type prescribed.

If the subscriber chooses a brand name drug when a bio-equivalent generic drug
isavailable, the subscriber isrequired to pay the standard co-payment plusthe
difference between the cost of the brand name drug and the generic. Amounts
above the copay that an individual electsto pay for abrand nameinstead of a
generic drug will not be credited toward the out-of-pocket maximum.

1. SHPS and SHPPOS. Prescription Drugs: For the 2000 and 2001
insurance years.

C ten dollar ($10) co-payment per prescription or refill for a
formulary drug dispensed in athirty four (34) day supply.

C twenty one dollar ($21) payment per prescription or refill for a
non-formulary drug dispensed in athirty four (34) day supply.

C annua maximuméigibleout-of-pocket expensefor prescription
drugs of two hundred dollars ($200) per person or four hundred
dollars ($400) per family.

B. Grandparented Diabetic Group.

1 For insulin-dependent diabeticswho have been continuoudly enrolledin
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the State Health Plan since January 1, 1991 and who wereidentified as
having used these supplies during the period January 1, 1991 through
September 30, 1991, (herein the “ Grandparented Diabetic Group”),
diabetic supplies are covered as follows:

C

Test tapes and syringes are covered at one hundred percent
(100%)for the greater of athirty four (34) day supply or one
hundred (100) units when purchased with insulin.

Eye exams. SHPPOS and SHPS. One hundred percent
(100%) coverage. (Limited to one (1) routine examination per
year).

Outpatient emergency and urgicenter serviceswithin the
area. SHPPOSand SHPS. Thirty dollar ($30) co-payment per
visit for outpatient emergency visitsand fifteen ($15) co-payment
per vigt for urgicenter vigtsthet do not result in hospital admisson
within twenty four (24) hours; one hundred percent (100%)
coverage thereafter.

Emergency and urgently needed care outside the area.
(SHPPOS and SHP) Professiona services of a physician,
emergency room treatment, and inpatient hospital services
covered at eighty percent (80%) of thefirst two thousand dollars
($2,000) and one hundred percent (100%) thereafter of the
chargesincurred per insuranceyear. Themaximum eligible out-
of-pocket expense per individua per year for thisbenefit isfour
hundred dollars ($400). This benefitisnot available when the
member’ s condition permits him or her to recelve care within the
network of the plan in which the individual is enrolled.

Ambulance. SHPPOS and SHPS. Eighty percent (80%)
coveragefor digibleexpenses. (Air ambulance paid to ground
ambulance coverage limit only, unless ordered "first responsg” or
if air ambulance is the only medically acceptable means of
transport as certified by the attending physician.)

Lifetime maximum. SHPPOS and SHPS. Coverage under the state health
planissubject to aper-person lifetime maximum. Thelifetime maximumistwo
million dollars ($2,000,000) for services under Section 6. 1.B.1., 1.B.3. and
1.B.4. combined. The lifetime maximum for services under Section 6.1.B.2. is
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limited to five hundred thousand dollars ($500,000). The five hundred thousand
dollar ($500,000) maximum which appliesunder Section 6.1.B.2. ispart of, and
not in addition to, the two million dollar ($2,000,000) lifetime plan maximum.

C. Coordination with workers compensation. When afaculty member hasincurred an on-the-job
injury or an on-the-job disability and hasfiled aclaim for workers compensation, medica costs
connected with theinjury or disability shall be paid by thefaculty member'shealth plan, pursuant
to M.S. 176.191. Subd. 3.

D. Health promotion and health education. Both partiesto this contract recognize thevalue and
importance of hedth promotion and hedth education programs. Such programs can asss faculty
membersand their dependentsto maintain and enhancetheir health, and to make appropriate use
of the health care system. To work toward these goals:

1. Develop programs. The Employer will devel op and implement health promotion and
health education programs, subject to the availability of resources. The Employer will
develop ahedth promotion and hedlth education program cong stent with the Department
of Employee Rdationspolicy. Upon request of the Association, the Employer shal meet
and confer with the Association, and may include other interested exclusive
representatives. Discussion topicsshall include but are not limited to smoking cessation,
weight loss, stress management, health education/self-care, and education on related
benefits provided through the state health plan and HMO plans.

2. Health plan specifications. The Employer will require hedlth plansparticipating in the
group insurance program to devel op and implement health promotion and health education
programs for faculty members and their dependents.

3. Faculty member participation. The Employer will assst faculty members participation
in health promotion and health education programs. Health promotion and health
education programsthat have been endorsed by the Employer (Department of Employee
Relations) will be considered to be non-assigned job-related training pursuant to
adminigrativeprocedure21.B. Approva for thistrainingisat the discretion of the college,
and is contingent upon meeting staffing needsin the faculty member's absence and the
availability of funds. Faculty membersare€ligiblefor releasetime, tuition reimbursement,
or apro rata combination of both. Faculty members may be reimbursed for up to one
hundred percent (100%)of tuition or registration costs upon successful completion of the
program. Faculty members may be granted release time, including the travel time, in lieu
of reimbursement.

4, Health Promotion Incentives. The Joint Labor-Management Committee on Health
Plans shall develop a program which provides incentives for faculty members who
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participatein ahedth promotion program. Thehed th promotion program shdl emphasize
the adoption and maintenance of more hedlthy lifestyle behaviors and shal encourage wiser
usage of the health care system.

Subd. 2. Faculty Member and Dependent Dental Cover age.

A. CoverageOptions. Eligiblefaculty members may select coverage under any one of the dentd
plansoffered by the Employer, including health mai ntenance organization plans, the state dental
plan, or other dentd plans. Coverage offered through health maintenance organization plansis
subject to change during thelife of thiscontract upon action of the health maintenance organization
and gpprova of the Employer after consultation with the Joint Labor/Management Committee on
Hedth Plans. However, actuaria reductionsin thelevel of HMO coverages effective during the
term of this agreement, including increases in co-payments, require approval of the Joint
L abor/Management Committee on Health Plans. Coverage offered through the state dental plan
is determined by Section 6. Subd. 2.B.

B. Coverage under the State Dental Plan. The state dental plan will provide the following
coverage:

1. Co-payments. Effective January 5, 2000, the state dental plan will cover alowable
chargesfor thefollowing services subject to the co-payments and coverage limits Sated.
Higher out-of-pocket costs apply to services obtained from dental care providersnot in
thestate denta plan network. Services provided through the state denta plan are subject
to the state dental plan's managed care procedures and principles, including standards of
dental necessity and appropriate practices. Theplan shal cover generd cleaning two (2)
times per plan year and specia cleanings (root or deep cleaning) as prescribed by the

dentist.
Service I n-Networ k Out-of-Networ k
Diagnostic/ Preventive 100% 50%
Fillings 80% 50%
Endodontics 80% 50%
Periodontics 80% 50%
Oral Surgery 80% 50%
Crowns 80% 50%
Prosthetics 50% None
Prosthetic Repairs 50% None
Orthodontics* 80% 50%
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*  Pleaserefer to your certificate of coveragefor information regarding age limitationsfor dependent
orthodontic care.

2. Deductible. Anannua deductible of one hundred twenty five dollars ($125) per person
appliesto state dental plan basic and special services received from out-of-network
providers. The deductible must be satisfied before coverage begins.

3. Annual Maximums. State dental plan coverage is subject to a one thousand dollar
($1000) annua maximum in benefits payable (excluding orthodontia) per person. "Annud"
means per insurance year.

4, Orthodontia L ifetime Maximum. Orthodontia benefits are available to eligible
dependent children ages eight (8) through elghteen (18) subject to atwo thousand eight
hundred dollar ($2,800) lifetime maximum benefit.

Subd. 3. Faculty Member Life Coverage

A. BadcLifeand Accidenta Death and Dismemberment Coverage. The Employer agreesto provide
and pay for thefollowing term life coverage and accidental death and dismemberment coverage
for al faculty membersdigiblefor afull or partia employer contribution, asdescribed in Section
3. Any premium paid by the satein excess of fifty thousand dollars ($50,000) coverageis subject
to atax liability in accord with Internal Revenue Serviceregulations. An employee may decline
coveragein excess of fifty thousand dollars ($50,000) by filing awaiver in accord with Department
of Finance Procedures. The basic life insurance policy will include an accelerated benefits
agreement providing for payment of benefits prior to death if theinsured hasatermina condition.

Faculty Member’s Annual Group Lifelnsurance Accidental Death and
Base Salary Coverage Dismemberment Principal
Sum
0 - $20,000 $30,000 $30,000
$20,001-$30,000 $40,000 $40,000
$30,001-$40,000 $50,000 $50,000
$40,001-$50,000 $60,000 $60,000
$50,001-$60,000 $70,000 $70,000
Over $60,000 $75,000 $75,000

B. Extended Benefits. A faculty member who becomestotally disabled before age seventy (70) shdl
be digiblefor the extended benefit provision of the life insurance policy until age seventy (70).
Employeeswho were disabled prior to July 1, 1983, and who have continuoudy received benefits
shall continue to receive such benefits under theterms of the policy in effect prior to July 1, 1983.
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Section 7. Optional Coverages.

Subd. 1. Life Coverage.

A.

Faculty Member. A faculty member may purchase up to five hundred thousand dollars $500,000
additiond lifeinsurance, in increments established by the Employer, subject to satisfactory evidence
of insurability. A new faculty member may purchaseup to two timesthe vaue of their annua salary
or $200,000, whichever isless, in optional life coverage within sixty (60) days of hire without
evidence of insurability.

Spouse. A faculty member may purchase up to five hundred thousand dollars ($500,000) life
insurance coverage for gpousein increments established by the Employer,, subject to satisfactory
evidence of insurability. A new faculty member may purchase five thousand dollars $5,000 or ten
thousand dollars $10,000 in optional spouse life coverage within sixty (60) daysof hire without
evidence of insurability.

Children/Grandchildren. A faculty member may purchase lifeinsurance of ten thousand dollars
($10,000) for dl igible children/grandchildren (as defined in Section 2. Subd. 3. of thisArticle).
Child/grandchild coverage requires evidence of insurability if gpplication is made after thefirst axty
(60) days of employment. Child/grandchild coverage commencesfourteen (14) daysafter birth.

. Accderated Life. Theadditional employees, spouseand child lifeinsurance policieswill include

an accel erated benefits agreement providing for payment of benefits prior to degth if the insured
has aterminal condition.

Waiver of premium. Intheevent of afaculty member becomestotaly disabled before age seventy
(70), there shdl beawaiver of premiumfor al lifeinsurance coveragethat the faculty member has
at the time of disability.

PaidUp LifePalicy. At agesixty five (65) or the date of retirement, afaculty member who has
carried optiona employeelifeinsurancefor thefive (5) consecutiveyearsimmediately preceding
thedate of the faculty member'sretirement or age sixty five (65), whichever islater, shal receive
apost-retirement paid-up life insurance policy in an amount equd to fifteen (15%) percent of the
smallest amount of optional employee lifeinsurancein force during that five (5) year period. The
faculty member's post-retirement death benefit shall be effective as of the date of the faculty
member'sretirement or the faculty member age Sixty five (65), whichever islater. Faculty members
whorretire prior to age sixty five (65) must beimmediately eligibleto receive astate retirement
annuity and must continue their optional employee lifeinsuranceto age sixty five (65) in order to
remain eligible for the employee post-retirement death benefit.

A faculty member who has carried optiona spouse lifeinsurancefor thefive (5) consecutiveyears
immediately preceding the date of the faculty member's retirement or spouse age sixty five (65)
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whichever islater, shdl receive a post-retirement paid-up lifeinsurance policy in an amount equa
tofifteen (15%) percent of the smallest amount of optiona spouselifeinsurancein forceduring that
five (5) year period. The spouse post-retirement death benefit shall be effective as of the date of
the faculty member's retirement or spouse age sixty five (65), whichever islater. The faculty
member must continuethefull amount of optiona spouselifeinsuranceto the date of the faculty
member'sretirement or spouse age sixty five (65), whichever islater, in order toremaindigiblefor
the spouse post-retirement death benefit.

Each policy remainsseparate and distinct, and amounts may not be combined for the purpose of
increasing the amount of asingle policy.

Subd. 2. Disability Coverage.

A. Short-termdisability coverage. A faculty member may purchase short-term disability coveragethat
provides benefitsfrom three hundred dollars ($300) to five thousand dollars ($5,000) per month,
up to two-thirds (2/3) of afaculty member's saary, for up to 180 days during total disability due
to anon-occupationd accident or anon-occupationd sickness. Benefitsare paid from thefirst day
of adisablinginjury or from the eighth day of adisabling sickness. Coverage gpplied for within sixty
(60) cdendar daysof hireor becoming insurance eligible does not require evidence of insurability.

B. LongtermDisahility Coverage. New faculty membersmay enroll inlong-term disability insurance
within sixty (60) daysof employment or insurancedigibility. Thetermsarethe sameasfor faculty
memberswho wish to add/increase during the annua open enrollment. During open enrollment
only, afaculty member may purchase long-term disability coverage that provides benefits of from
two hundred dollars ($200) to five thousand dollars ($5,000) per month, based on the faculty
member’ s salary, commencing on the 181st calendar day of total disability, and not subject to
evidenceof insurability but with alimited term pre-existing condition exclusion. Faculty members
should be awarethat other wage replacement benefits, as described in the certificate of coverage,
(i.e. Socia Security Disability, MinnesotaState Teacher’ sRetirement Disability, etc.) may result
inareduction of the monthly benefit levels purchased. Inany event, the minimum isthe greeter of
three hundred dollars ($300) or fifteen percent (15%) of theamount purchased. Theminimum
benefit will not be reduced by any other wage replacement benefits. When an ligible faculty
member has el ected to takethe state'slong term disability coverage, the state shdl contribute one
half ( ¥2) toward the premium or $5.90 bi-weekly, whichever isless.

C. Accidental Desth and Dismemberment Coverage. A faculty member may purchase accidental
death and dismemberment coverage that provides principa sum benefitsin amountsranging from
$5,000 to $100,000. Payment ismade only for accidental bodily injury or death and may vary,
depending upon the extent of dismemberment. A faculty member may aso purchase from five
thousand dollarsto twenty five thousand dollars ($5,000 to $25,000) in coveragefor spouse, but
not in excess of the amount carried by the faculty member.
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D. Continuation of Optiona CoveragesDuring Unpaid Leaveor Layoff. A faculty member whotakes
an unpaid leave of absence or whoislaid off may discontinue premium payments on optional
policiesduring the period of leave or layoff. If thefaculty member returnswith one (1) year, the
faculty member shall be permitted to pick up all optionasheld prior to theleave or layoff. For
purposes of reinstating such optional coverages, the following limitations shall be applicable.

For thefirst twenty four (24) months of short-term and/or long-term disability coverage after such
aperiod of leaveor layoff during which short-term disability coverage was discontinued, any such
disability coverage shall exclude coverage for certain pre-existing conditions. For disability
purposes, apre-existing condition isdefined asany disability which iscaused by, or resultsfrom,
anyinjury, sicknessor pregnancy which occurred, was diagnosed, or for which medica carewas
received during the period of leaveor layoff. Inaddition, any pre-existing condition limitationsthat
would have been in effect under the policy but for the discontinuance of coverage shal continue
to apply as provided int eh policy.

Thelimitations set forth abovedo not apply to leavesthat quaify under the Family Medica Leave
Act (FMLA).

Section 8. Group Premium for Early Retirement. Faculty memberswho retirefrom state service
prior to age sixty-five (65) with ten (10) years of credited pension service, and who are entitled at thetime
of retirement to receive an annuity under a state retirement program shall be eligible to continue to
participate, at the faculty member's expense, in the group hospital, medical and dentd benefits as set forth
in M.S. 43A.27, Subd. 3. at the state group premium rates.

ARTICLE 18
APPOINTMENTSAND ASSIGNED FIELDS

Section 1. Appointments. All appointments shal be made by the Employer viaaletter of appointment
which includesthetype of gppointment, the length of appointment (if not an unlimited full-time position),
the faculty member's address, social security number, and thewages. The Employer shall providethe
Association with acopy of thisletter of appointment. In the case of temporary part-timefaculty, aletter
of appointment will beused whichincludesinformation regarding the managerial right to cancel someor
all of thetemporary appointment in order to fulfill the contractual obligationsto unlimited full-time and
unlimited part-time faculty. The following types of appointments may be made:

Subd. 1. Probationary. A faculty member must completetwo (2) yearsof probationary status before
becoming an unlimited faculty member. A probationary appointment is an appointment other than
unlimited or temporary. Such an appointment meansthat theindividual holding such statusisbeing
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evauated for purposes of determining whether or not unlimited statuswill be granted. A probationary
faculty member who successfully completes the probationary appointment shall become an unlimited
faculty member. Probationary faculty memberswho are non-renewed shall be notified of the non-
renewal by certified mail nolater than one (1) month prior to the end of the fourth (4™) probationary
semester. No faculty member shdl serve morethan one (1) probationary periodin the samebargaining
unit in the Minnesota community collegesyMnSCU.

There shdl be no employment rightsfor layoff or recdl for probationary faculty members. Probetionary
faculty are subject to termination without recourse to the grievance procedures, outlined in Article 24.

Subd. 2. Provisional Unlimited Status. Faculty membershired after July 1, 1987 who do not meet
minimum qudifications and who have satisfactorily completed probation shal be granted provisona
unlimited atus. Provisond unlimited status shal not exceed two (2) years. Thefaculty member shall
becomeunlimited full-timeimmediately upon satisfactory attainment of theminimum qualifications.
Failure to meet minimum qualifications at the end of two (2) years shall constitute just cause for
immediate dismissal.

Subd. 3. Unlimited Full-Time. Anunlimited full-timefaculty member isdefined asafaculty member
with afull-time assgnment for an academic year which carries the assumption that such employment
will continue on afull-time basisin subsequent years. To qudify for an unlimited full-time position, the
faculty member must meet minimum qualifications and successfully complete probationary status.

Any referencesinthisContract to unlimited faculty membersshall includeonly probationary, unlimited
full-time, and unlimited part-timefaculty who had achieved unlimited part-timestatusprior to July 1,
1987, unless specifically noted otherwise.

Subd. 4. Unlimited Part-Time. If itisto the mutual advantage of the faculty member and the college
president, atemporary part-timefaculty member may begranted unlimited part-timestatus. Thefaculty
member must have been employed continuoudy for four (4) years between fifty percent (50%) and
eighty percent (80 %) of afull load, and must meet minimum quaificationsfor the assigned field of a
majority of assgnments. S/he shall receive that assigned field at the time of unlimited part-time
appointment.

Theminimum percentage guaranteed in theunlimited part-timeassgnment shall be mutually agreed by
thefaculty member and college president at thetimeof initid unlimited part-time gppointment, subject
to theeighty percent (80%) limit in the definition of unlimited part-time satus. The minimum guarantee
shall be stated in credits. Activity credits may be considered in the determination of the minimum
percentage guaranteed, but shal not condtitute an assigned field. Unlimited part-time statuswill not be
granted below the fifty percent (50%) guarantee level after fall of 1993.

Assignments abovethe minimum guarantee may bemade. Unlimited part-timefaculty who hold the
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satusasof fal of 1993 and whose minimum guaranteeisfifty percent (50%) or greater will be offered
up to eighty percent (80%) when assignments are available. The assgnments offered shal bein their
assigned fidd(s) and in courses outside of their assigned fid d(s) that theindividua hastaught previoudy.
Theleve of minimum guaranteed assgnmentswill be reviewed for possible increase at the request of
elther party no more than once per academic year. Thereview shdl include the assgnmentsheld over
the previousfour (4) years. Assignments made that are replacement for other faculty or soft money
will be subtracted inthereview. Suchassgnments shdl beidentified by the adminigtration a thetime
theassgnmentismade. Thefaculty member'sguarantee shal not be reduced because of an assignment
toreplaceother faculty. Intheevent theadministration projectsaneed for possiblelayoff, an unlimited
part-timefaculty member may mutudly agreeto areductionin theleve of guaranteed employment in
lieu of alayoff notice, but not less than thirty-six percent (36%).

An unlimited part-time faculty member holding appointments at more than one community college
campuswho has conflicting work schedules must select which college's assignment shewill meet and
must resgn appointment from the other collegeif dternative arrangementswhich are acceptableto the
administration can not be implemented. Unlimited part-time faculty members, except for being on
unlimited status, shall accrue benefitslike other part-time faculty members. Fringe benefitswill be
based on the minimum guaranteed appointment andwill beannuaized. Unlimited part-timefaculty who
decline assgnmentsas part of the minimum guaranteed percentage appoi ntment or who refuse unlimited
full-time positionswhich are offered at their college shall losetheir unlimited part-time status. An
unlimited part-time faculty member shal be consdered to have completed the probetionary requirement
and shall not haveto serve anew probationary period if the faculty member becomes unlimited full-
time.

Upon mutua agreement between the Association and the system office, current unlimited part-time
faculty may be granted an unlimited full-time position at their college which includestheir current
part-time assignment.

Unlimited part-time faculty whose actual hard money non replacement assignment exceeds eighty
percent (80%) for two (2) consecutive academic yearsshall be converted to unlimited full-time status
at their college whichincludestheir current part-time assignment if there are no eligible unlimited
full-timefaculty on layoff who claim the position. Assignments madethat are replacement for other
faculty or soft money will be identified by the administration at the time the assignment is made.

Subd. 5. Unlimited Special. If itisto the mutual advantage of the faculty member and the college,
an unlimited full-time faculty member'sload may bereduced to aload between fifty percent (50%) and
eighty percent (80%) of afull-timeload for asemester, two (2 semestersor one (1) or more academic
years. For purposes of thisprovision, afull-timeload shall be defined as one (1) semester equals
fifteen (15) creditsand one (1) year equasthirty (30) credits. Such reduction must have the agreement
of the faculty member and the college president. Written notification of the agreement must be
submitted to the chancellor's designee and the Association. The agreement relative to the reduction
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and the conditionsunder which thefaculty member may or must returnto full-timestatusshall be stated
inwriting a the time of the agreed reduction. Such unlimited specia faculty member shall have each
year of service count asafull year for purposes of seniority, step movement, and sabbatical leave.
Other fringe benefits shall accrueto such faculty member in accordance with the contract provisions
in effect at thetime. A work assgnment load reduction under this provision shdl not be construed as
aleave of absence under Article 13.

Subd 6. Temporary Full-Time. A temporary full-time faculty member is defined as afaculty
member with afull-time assgnment for an academic year. Such employment terminates at the end of
the stated appointment period.

When afaculty member who has hed atemporary full-time gppointment for two (2) full academic years
isrehired to an unlimited full-time position in the same assigned field, the faculty member shdl receive
an unlimited full-time appointment rather than a probationary appointment. If afaculty member who
holdsatemporary full-timeappointment for six (6) yearsor morerequests unlimited status, ghe shall
be granted such status if agreed to by the college president.

Subd. 7. Temporary Part-Time. A temporary part-time faculty member is defined as afaculty
member with a part-time assignment for extra weeks, a semester or a summer session. Such
employment terminates at the end of the stated appointment period. Assignments made that are
replacement for other faculty or soft money shall beidentified by the administration at thetimethe
assignment is made.

Subd. 8. Hiring Practices. The Employer will insure that each college employs no less than sixty-
seven percent (67%) of thetotal FY E MCCFA bargaining unit ten (10) faculty asunlimited full-time
faculty.

A. Thebassfor caculating the number of unlimited full-time faculty postionsrequired at each college
will be asfollows:

1 No later than February 15 of each year, the Employer shall provide the Association with
areport of total MCCFA bargaining unit employment at all community colleges and
comprehensve community collegesfor thecurrent year. Thisreport will includedl credit
assgnments, including overload during theacademic year, activity credits, andfifty percent
(50%) of the concurrent enrollment, provided by full-time and part-timefaculty regardless
of bargaining unit igibility. It shal includeal personswho are paid wages by the college
or system regardless of funding source. Summer assignmentsincluding extra days and
Financia Aid will not beincluded except for the remaining four (4) full-time unlimited
financial aid directors employed at Century College, Itasca Community College,
Minnegpolis Community and Technica College and North Hennepin Community College.

80



2. Thework that is done by temporary faculty members who are hired as replacements for
sabbatica |eavesand for Association releasetimeshal be subtracted from thetota at each
college.

3. TheHiring Practicesrequirement of sixty-seven percent (67%) shall be established by
multiplying the total MCCFA employment as described above times 0.67 and rounded to
the nearest whole number. If the rounding down causes the percentage to go below sixty-
six and one-half percent (66.5%), the number will be rounded up.

B. Theunlimited full-timefaculty roster asof February 15 shdl includeall ingtructors, counselorsand
librarianswith the exception of new unlimited part-timefaculty after July 1, 1987. No later than
March 15 of each year, the system office and the Association shall jointly produce an analysis of
the unlimited full-time M CCFA faculty employed at each community collegeand comprehensive
community college for the current academic year. The analysiswill examine each college.

1. Faculty who have been terminated for cause or have been non-renewed as of February
15 shdl be subtracted from thetotal. Any faculty member who ison an unpaid leave of
absence to serve asaMnSCU administrator for more than three (3) years shall also be
subtracted from the total.

2. The differencebetween the number of unlimited full-timefaculty currently employed at each
college as of February 15 and respective of deletionsindicated above and the number
needed to insure sixty-seven percent (67%) as established in paragraph A.1 and 2 above
shdl be the minimum number posted and hired. The posting of the required number of
unlimited full-time positions needed to bein compliancewith the hiring practices above
shall occur nolater than March 31, toalow for filling at the Sart of the next academic year.
Itistheintent of this section to provide compliance by the beginning of the next academic
year. The system and the Association will meet no later than May 1 to assure that the
number of positions posted will bring the colleges into compliance.

C. Classszeincreasesmay not be used to alter theratio of unlimited full-timefaculty to temporary
part-time faculty.

D. Collegeswithahigher percentage of unlimited full-timefaculty than the Sixty-seven percent (67%)
referenced above may not use the percentage of full-timefaculty asareasonto issuelayoff notices.

D. When specia circumstancesexist and agreement isreached between the Association and
the chancellor, terms of this subdivision may be waived or altered.

Section 2. Assigned Fields.
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Subd. 1. Egtablishing Assigned Fields. Theorigina assigned field of instructors, or counselors, or
librarians shall bethefield for which the faculty member was hired as approved by the chancellor's
designee. Thisassigned field must correspond to the majority of the assgnmentsheld. Upon initia
hiring awritten notice of the assigned field shall be sent to the faculty member and awritten notice of
any changeinassigned field shal be sent to the faculty member. A student activity assgnment shall not
be considered an assigned field. An additional assigned field(s) may be added, by the chancellor's
designee, under the following provisions:

1. Initid Hire. Aspart of the origind assigned field when the assgnment is verified by the college to
include at least six (6) credits per semester for two (2) semesterswithin the first two (2) academic
years the college president verifies that the assgnment will continue, and the faculty member meets
the minimum qualifications for the assigned field.

2. Subsequent to Unlimited Status. As an additional assigned field when an unlimited full-time or
unlimited part-time faculty member has completed at least six (6) credits per semester in the
requested assigned field, for three (3) semesterswithin three (3) consecutive academic years, the
college presdent verifiesthat the assgnment will continue, and the faculty member mests minimum
qualifications for the assigned field.

3. A faculty member shal not be granted aninitia or subsequent assigned field at acollegeif another
faculty member is on notice of layoff or on layoff in that assigned field at the college.

Subd. 2. Joint Committee on Assigned Fieldsand Designated Assignments. A joint committee
composed of three (3) faculty members appointed by the Association and three (3) administrators
appointed by the chancellor shal continue to make recommendations on assigned fields, designated
assgnmentsand minimum qualificationsto the chancellor. When the Joint Committee, the chancellor
and Board have reached agreement on assigned fiel d/minimum qudification changes, the Employer will
maintain the current qualificationsand provide acopy to the Association. Thelisting and theminimum
qualifications are provided, for informational purposes only, in Appendix C of this contract.

ARTICLE 19
SENIORITY, LAYOFF AND FACULTY MOBILITY

Section 1. Seniority Defined. Seniority of afaculty member shall be determined by figuring thetota

FTE length of continuous probationary and unlimited full-time or unlimited part-time servicein thefaculty
member'sdesignated ass gnment/assigned fid d(s) sincethefaculty member'sstarting dateinthedesignated
assgnment/assigned field. The starting date of afaculty member's seniority shall be the beginning of the
term when afaculty member started probationary/unlimited full-time or unlimited part-time service.
Seniority shal accruein each assigned field held by the faculty member. Faculty members appointed as
MnSCU administrators may be granted aleave of absence of up to three (3) yearsand continueto accrue
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seniority during such three (3) year period. Effective June 30, 2001, each administrator who hasremained
on such aleave of absence for more than three (3) years shdl resign and be removed from the seniority
roger. Intheevent that theadminigtrator isrehiredinto the M CCFA bargaining unit, theadministrator shal
have his/her seniority reinstated for all time actually served as afaculty member.

Subd. 1. Calculation Of Temporary Service. When temporary faculty members become
probationary or unlimited full-time or unlimited part-timefaculty members, their seniority shall be
calculated by including their service prior to the change in status in the following manner:

A. For faculty members who have been employed continuously (at least one (1) semester per
academic year), their seniority shdl includethe r total accumulated temporary serviceon aprorata
(FTE) basis at the college.

B. For faculty memberswho have not been employed continuoudy, their seniority shal includetheir
total accumulated service after July 1, 1974, on apro rata (FTE) basis at the college.

Subd. 2. Unlimited Part-TimeSeniority Roster. All faculty membersgranted unlimited part-time
gatusafter July 1, 1987, shdl havetheir seniority status maintained on aseparate roster from unlimited
full-time faculty.

Subd. 3. Posting and Recalculation. The seniority roster shall be posted by November 1 of each
academicyear. Faculty members may request seniority reca culationswithin thirty (30) caendar days
after distribution of the seniority roster.

Subd. 4. TieBreakers. For purposes of seniority, all Minnesota community colleges shall be
considered to have the same starting date for comparable semesters. A tie may occur whenever two
(2) or more faculty members are hired at the same timein the same assigned field(s). When faculty
membersreturn from an unpaid leave of absencethat does not merit the accrua of seniority, or when
faculty membersare hired with previoustemporary service, seniority isatered. Thismay bregk atie
or cregteatie. Wheretwo (2) or more faculty members have the same seniority, their relative position
shall be determined by using the following criteriain the order listed:

1. Thefaculty member with the greater total employment in the Minnesota community colleges,
including temporary employment, shall have the greater seniority.

2. Thefaculty member with the higher number of graduate creditsin the assgned field shall havethe
greater seniority.

3. If after consideration of 1. and 2. atie till exists, thetie shall be broken by lot.

Inrelationto seniority in anassgned field a one (1) campus, tiesin seniority shall bebroken at thetime
of employment. Inrelation to two (2) or more faculty members claiming avacant position, tiesin
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seniority shall be broken at the time of claiming.

Seniority shal be broken by resignation, retirement, failure to return from an authorized leave of
absence, or fallureto return from alayoff. Anunlimited full-time or unlimited part-time faculty member
who is placed in atemporary part-time status shall not be considered to have had abresk in service
during the period of temporary part-time status.

Subd. 5. Seniority in New Assigned Fields and Calleges. |f subsequent to afaculty member's
start of unlimited servicein the faculty member'sinitia assigned field, another assigned field iswas
gpproved for such faculty member, the seniority inthisassigned fidld shall start a the beginning of the
semester when such assigned field was approved.

Onceanassigned fiedisgpproved and established for afaculty member, thefaculty member continues
to accumulate seniority inthat field for aslong asthe faculty member remainsasan unlimited faculty
member in the system, except when afaculty member accepts or transfersto a position at another
college. A faculty member on layoff who claimsavacancy at another collegein anew assigned field
ghall retain syslem seniority in origina assgned fidd(s). S/he shdl begin accruing seniority inthe new
assigned fidld sarting from the beginning of the semester inwhich she clams. A faculty member on
layoff who claims avacancy at another collegein an assigned field that the faculty member aready
holds shal retain system seniority and shall establish college seniority at the new college equal to the
seniority held at the previous college.

A faculty member who has not been notified of layoff but who accepts a position in another college
shall retain systemwide seniority for purposes of claiming positionsin thefuture, salary schedule
placement, and sabbaticals. Such faculty member's seniority a the new college shall be limited to the
length of service in the faculty member's assigned field(s) at the new college.

If afaculty member has more than one (1) assigned field, and origina assigned field isdeleted from
the MNSCU board policy by the MNSCU Board of Trustees, then the faculty member will be granted
seniority in the second assigned field retroactive to original seniority date.

Section 2. Layoffs. Layoffsof unlimited faculty members may occur only when necessary for bonafide,
good and sufficient reasons. In the event that a college is closed by the Board of Trustees and/or the
Minnesota State L egidature, the parties agree to meet and negotiate on theimpact of such closure onthe
terms and conditions of employment for affected faculty.

Subd. 1. Order. Layoffsshal be based on inverse seniority within the assigned fiel d/designated
assgnment and afaculty member shdl not belaid off if aless senior faculty member in the college holds
aposition for which the first faculty member has greater seniority.

Probationary faculty membersin the assigned field shall be terminated before any unlimited faculty
member islaid off.



Unlimited part-time faculty shall be laid off based on inverse seniority within the "assigned
field/designated assignment” prior to any unlimited full-time faculty member.

Subd. 2. Reasons. Theadministration shall provide both the Association and the faculty member
affected awritten summary of the circumstances giving causeto the layoff and of the alternativesto
layoff which have been consdered. If layoffsareto occur, the administration shal meet and confer with
the Association to discussthe layoffs. Such meet and confer shal be scheduled prior to the forty-fifth
(45th) class day of fall semester.

Subd. 3. L ayoff Notice Timelines. If alayoff iscontemplated by the administration, the faculty
member on the unlimited full-time seniority roster whoisto belaid off shal be natified of theimpending
layoff no later than thethirty-first (31%) classday of fall semester to be effectiveonthelast day of the
next spring semester. Unlimited part-timefaculty membersshall benotified inwriting of impending
layoff by thethirty-first (31%) classday of fal semester of animpending layoff to be effective at theend
of the spring semester, and no later than the thirty-first (31%) classday of the spring semester of an
impending layoff to be effective at the end of thefollowing fall semester. Thelayoff issubject to the
meet and confer language contained in Article 6.

Subd. 4. Retraining. Any unlimited full-timefaculty member whoisnotified of intent to layoff by the
Employer shdl begranted theequivaent of twenty-one(21) semester creditsfor full paid reessgnment
timefor the purpose of retraining to be completed during spring semester, the summer following notice
of layoff, or any combination thereof as scheduled by the faculty member and approved by the
Employer. The faculty member shall submit aretraining plan to the administration no later than
December 1. Theinitid retraining plan will need to identify only the area of retraining, the number of
reassigned credits needed, the timing of the reassigned time, and the number of graduate creditsthat
will betaken.. Prior to scheduling retraining activities, the faculty member shall consult with the
administration to resolve any scheduling conflicts. If the planincludescredit coursework thefaculty
member shall provide the administration with acopy of the fee statement. During the quarters of
reassgnment for retraining the faculty member is subject to assgnment at the college to the percentage
that the enrolled credits are fewer than nine (9) credits.

Thefaculty member on summer reassignment for retraining shall be compensated for no morethan six
(6) semester creditsat the pro ratasdary schedulefor summer session assignments pursuant to Article
11, Section 6. Thiscompensation isoverload pay and may cause the faculty member to exceed the
thirty percent (30%) limitation contained in Article 11, Section 11 of this contract.

During the layoff notification period, aswell asthrough the three (3) year claiming period, alaid off
unlimited full-timefaculty member shall be provided with twenty-four (24) graduate semester credits
of full tuition support at any MnSCU ingtitution (faculty member only). Regardliessof the number of
creditsof tuition support utilized, thetuition support shal end at the beginning of the semester inwhich
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the faculty member begins work in a claimed unlimited full-time position.

Subd. 5. Equalization of Budget Cuts. Inthe case of asubstantia reduction in funds available to
the Board for community colleges, every effort shall be made to equalize the effect of the reduction
on al staff at the community colleges.

Subd. 6. Temporary Part-Time. No layoffs shall be made if the college continues to employ
part-timefaculty memberswho are providing bargaining unit work in the faculty member's assigned
field(s).

Subd. 7. Claiming Period. For aperiod of three (3) yearsalad off unlimited full-time faculty member
may cdlamany bargaining unit vacancy in any of the Minnesotacommunity collegesfor which shemeets
the minimum qualificationsfor the assigned field of the vacancy. For aperiod of two (2) yearsalaid
off unlimited part-time faculty member may claim any part-time assignment at the college fromwhich
gheislad off and for which she meetsthe minimum qualificationsfor the assgned fidd of the vacancy.
If morethan one (1) laid off faculty member claims a particular vacancy, the most senior shdl receive
the job.

Subd. 8. Noticeof Vacancies. The chancellor'sdesignee shdl notify al unlimited full-timefaculty
membersof dl full-timevacancieswithin the system as soon as positionsare open. Thelaid off faculty
member who wishesto claim avacancy must so notify the chancellor's designee within the posting
period. Once afaculty member on layoff has clamed and been awarded avacancy within the system,
the claimed position may not be withdrawn.

Subd. 9. Part-time Claiming: Notification to College Human Resour ce Designees. No later
than the effective date of layoff, thelaid off unlimited full-time faculty member shdl file with the human
resources designeg(s) a dl collegeswhere he/she would accept part-timework in the assgned fiel d(s)
fromwhich he/she hasbeen laid off astatement defining the minimum percentage part-time position(s),
within thet college, hewould accept. Thisstatement shal remainin effect until suchtime asthefaculty
member submits documentation to the college human resources designee(s) at each collegewhere
he/she would accept part-time work, that the MnSCU System Office has confirmed minimum
qualifications for additional assigned field(s), and/or that a change in the minimum percentageis
requested.

Subsequent to the effective date of layoff, the faculty member shall submit documentation required to
meet minimum quaificationsfor claiming an additiona assgnedfield(s), dongwithaletter identifying
thisasarequest for gpprova of minimum quaificationsfor part-timeclaming. TheMnSCU System
Officeshdl have twenty (20) calendar days after the receipt of thefinal documentation to completethe
evaluation for minimum qualifications. Upon receipt of the written confirmation from the MnSCU
Sydtem Officethat the minimum qualifications have been met, the faculty member shal submit arevised
datement to the respective college human resources designe(s) at each college where part-time work
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would be accepted. Such revised statementswill not be considered for the next term unlessreceived
by the college human resources designee at least ten (10) calendar days prior to thefirst day of that
term. Thisten (10) calendar day requirement may be waived at the sole discretion of the MnSCU
System Office.

Thoselaid off faculty memberswho have filed such statements shall be notified of al acceptable part-
timevacanciesfor which they are qualified (either by holding the assigned field(s) or by receiving
System Office confirmation of having met minimum qudificationsfor additiond assgnedfields). The
faculty member may reject any part-time offer with no pendty. If the faculty member clamsthe part-
time position, the faculty member shall not forfeit any unlimited faculty member rights, shall be
considered to be on the layoff list, and shall be entitled to all rights of laid off faculty members.

Thefaculty member shal have until ten (10) calendar days before classes begin to accept offersfor
part-timework inareas of claiming rights. The college human resource directorsshall make every
reasonabl e effort to make such offersin writing assoon as possible. The faculty member who accepts
part-timework a onecollegewill continueto havetheright to accept offersfrom other colleges up until
ten (10) caendar days before the classes begin. If anew section or a new course is added to the
schedulewithintheten (10) calendar days, then the faculty member on layoff must be contacted with
the offer. Thefaculty member shdl have the right to accept the offer, if possible, along with the other
offers already accepted, but may not accept anew offer and cancel out of the previoudly accepted
work.

Subd. 10. Reinstatement of Position. If afaculty member has claimed a position within the
community college system as provided for in this section, and the faculty member'sorigina positionis
reinstated, said faculty member shall have the first right to reclaim such position.

Subd. 11. Consaultation. The Minnesota State Colleges and Univerdties shdl provide, upon request,
consultation on retraining and transfer for faculty members who have received layoff notices.

Subd. 12. Multiple Assigned Fields. A faculty member who has more than one (1) assigned field
may be by-passed for the purpose of layoff, when s/he has adequate seniority in another assigned
fied(s) and sufficient work load isavailablein such fid d(s) to retain full-time employment. Whenthis
occurs, thefaculty member may not be assigned to teach in the assigned field where the layoff occurred
until suchtimethat thelaid off faculty member has claimed another full-time unlimited position, had
layoff rescinded, resigned, or had three (3) year claiming rights expire, whichever comesfirst. When
the more senior faculty member has provided natification of intent to claim part-time vacancies pursuant
to Subd. 9. above, ghe shdl be offered dl available assgnmentsfor which gheisqualified prior to the
assignment of the less senior faculty member who was by-passed. If the more senior laid off faculty
member rejectsan offer to claim such assignments, the by-passed faculty member may bereassigned
inthat field(s). The by-passed faculty member shdl not be dligiblefor re-training as provided in Subd.
4. above. Intheeventitislater determined by the administration that a layoff is needed in the
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by-passed faculty member'sother assigned fiel d(s) and that faculty member is given the layoff notice,
any grievance gpped of such layoff shdl belimited to the current circumstancesin that assigned field.

Subd. 13. Claiming Vacant Positions. Faculty members wishing to claim or reserve a vacant
position must notify the chancellor or designee of their intent to do so in writing within thirty (30) days
of the pogting. In order to claim vacant positions, faculty members must either hold the assigned field
of the vacancy or meet the minimum qualificationsfor theassigned field (see Appendix C) of the
vacancy or enter into an agreement with the Employer on an approved retraining plan. This plan must
be designed to meet minimum qualificationsfor aposted vacancy. For the purpose of this section,
minimum qualification arethose contained inthe policy for assigned fieldsand minimum qualifications
onJuly 1, 1995. Reservations may be made at any time during the notice period or during the three
(3) year claiming period.

Faculty membersare limited to reserving asingle position. If there are multiple reservations made for
asngle position, the faculty member with the greatest community college system seniority shall be
awarded thereservation. A faculty member whose reservation isnullified by amore senior claimant
retainstheright to reserve adifferent pogtion. Thereservationisnull and void if theretraining planis
not successfully completed within one (1) year.

Faculty membersmay not claim activity assignments. At the discretion of the administration, faculty
members can bereassgned or laid off from activity assgnments without cancellation of the assgnmen.
A student activity assignment shall not be considered an assigned field/designated assignment.

1. Natification. Thechancelor or designee shall distribute vacancy noticesto the collegesfor posting
ontheofficia bulletin board simultaneouswith any externa advertisementsor postings. Copies
shall also be sent to local faculty association chapter presidents and association president or
designee. No unlimited full-time position shall befilled until at least fourteen (14) calendar days
have el apsed after posting at the college, unlessthe chancellor and the associ ation president have
mutually agreed to an exception.

2. Claiming Full-time Vacancies. Current faculty members may claim vacant unlimited full-time or
temporary full-time positions for which they are qualified in the following order:

a Unlimited full-timefaculty memberswho have been natified of layoff and hold the assgned
field or meet minimum qualifications.

b. Unlimited full-time faculty membersin the order of seniority who are employed in an
assigned field at a college in which afaculty member is on notice of layoff.

C. Unlimited full-time faculty memberswho have been notified of layoff or arelaid off and
within theclaiming period indicated in Subd. 7. and who reserve the position by declaring
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such and by preparing an approved/amended retraining plan to meet minimum
qudificationsfor the position. Theplan must be approved by the president or designee of
the college offering thevacancy. Under thisprovision, then, faculty may reserveaposition
whilethey retrain to obtain minimum qudifications. The Employer may fill the vacancy on
atemporary basisuntil the beginning of the semester immediately following the completion
of the retraining plan.

3. Claiming Part-time Work. Current faculty memberswho are on layoff may claim part- time
assignments for which they are qualified in the following order:

a Unlimited full-time faculty members who have been notified of layoff.

b. Unlimited full-time faculty membersin the order of seniority who are employed in an
assigned field at a college in which afaculty member is on notice of layoff.

C. Unlimited part-timefaculty memberswho have received notice of layoff may claim vacant
part-time assignments for which they meet minimum qualifications, at the college from
which they are laid off, in seniority order.

Section 3. Faculty Mobility.

Subd. 1. Applyingfor Vacant Pastion. Anunlimited full-timeor unlimited part-time faculty member
who has not received alayoff notice and does not qualify to claim avacancy under Section 2., Subd.
7.andwhoisan gpplicant tofill an unlimited full-timevacancy shal beinvited for aninterview and shal
be consdered for filling the vacancy, if she meetsthe minimum qualificationsfor the assgned field of
thevacancy. Unlimited faculty who apply for vacant positions shall do so by letter to the chancellor's
designee and college human resources designee within the posting period. The chancellor's designee
shdl notify the college wherethe vacancy is posted of those unlimited faculty who must be provided
with aninterview. Notification to faculty who are not successful applicants shall be sent prior to the
announcement of the name of the successful applicant.

Subd. 2. Exchange Status. An exchange status of up to two (2) years shal be granted to afaculty
member, upon application by thefaculty member and approva by college presidents, for the purpose
of participating in an exchange program. This status may be granted to faculty members who have
arranged to exchange positionswithin the Minnesotacommunity collegesand to afaculty member who
has arranged to exchange positions with afaculty member in a system other than the Minnesota
community colleges.

The Employer shall continueits exchange faculty member under the system'ssalary scheduleand all
rights and privileges of that faculty member shall continue in effect during the exchange period.
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Faculty memberswho exchange positionsbetween community colleges shdl be carried on the payrall
of theorigina college, and the allocation of fundsto support the positions shal be madeto the origina
college.

Subd. 3 Faculty Transfer. When the administration decidesto post atemporary full-timeposition,
an unlimited full-time faculty member may apply for atemporary transfer to such position. Unlimited
full-timefaculty memberswho desireto transfer to a posted temporary full-time vacancy shal do so
inwriting to the chancellor's designee with a copy to the human resources designee at the college of
the posted vacancy, within thetimelines of the posting. Thefaculty member mugt hold the assgned field
of the posted vacancy with a masters degree in the assigned field of the vacancy and have been
employed by the community colleges for at least four (4) years. Theresfter, the faculty member must
have continuoudly served theequivalent of six (6) or more academic yearsinthe community colleges
without having exercised this option, before applying for another temporary transfer.

All eligible unlimited full-time faculty members who apply for such atemporary transfer shall be
considered for the vacancy. Thedigible faculty member with the greatest system seniority shal be
granted thetemporary transfer unlessthe administration can provide specific valid reasonsto prevent
thetransfer. Other candidateswill only be considered for the posted vacancy if no digible, unlimited
full-timecandidate applies. Upontermination of thetemporary position, thefaculty member shal be
returnedto previouspodtion. Thefaculty member shdl retainand accrue seniority at the collegefrom
which the temporary transfer took place.

ARTICLE 20
MISCELLANEOUSRIGHTSOF FACULTY MEMBERS

Section 1. TeachingMaterials. All teaching materiasto be purchased by students shall be selected by
the faculty member. However, teaching materia s authored by afaculty member of the state's education
systemsincluding the University of Minnesotamay be used asarequired course materid only upon receipt
of written approval from the dean to whom the faculty member, making such requests, reports. This
requirement applies only to materials that would result in a profit for the faculty member.

Section 2. Citizenship. Faculty members shall be entitled to full rights of citizenship and no outside
religious or political activities of any faculty member or the lack thereof, shall be the grounds for any
discipline or discrimination with respect to the professional employment of such faculty member.

Section 3. Academic Freedom. TheEmployer shal maintain and encouragefull freedom, within thelaw,
of inquiry, teaching and research. Each faculty member shall have theright to teach in an atmosphere of
freeintdlectua inquiry and shal not be subjected to restraints or harassment whichwould impair teaching.

Intheexerciseof academic freedom, thefaculty member may, without limitation, discuss own subjectin
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the dassroom. Thefaculty member may not, however, dam as right the privilege of persstently discussng
inthe classroom any matter which has no relation to the course subject. Thereisan obligation to respect
the dignity of others, to acknowledgetheir right to express differing opinionsand to foster and defend
intellectual honesty, freedom of inquiry and instruction.

A faculty member must follow course outlines as devel oped by and with colleaguesin the department(s).
Thefaculty member shal havetheright to fredly discussthefaculty member's subject in teaching, to choose
teaching methods cons stent with available resources, to eva uate student performance, to select library and
other educational materials cons stent with available resources, and to research and publish. Thefaculty
member is entitled to freedom in research and in the publication of the results, subject to adequate
performance of other academic duties.

When afaculty member speaks, writes or endorses products or candidates as a citizen, gheis obligated
to make certain that such endorsements or statements imply no endorsement by the college.

Section 4. Patents and I ntellectual Property Rights.

Subd. 1. Faculty Ownership. A faculty member shall be entitled to complete ownership and control
of any patentable discoveriesor inventions, or of intellectud property and copyrighted materid, except
wherethefaculty member*s normal workload was reduced for purposesof the development project,
where the college has provided substantial support for or involvement in the project, or wherethe
inventionsor discoveriesare produced asaresult of agreementsor contracts between the collegeand
external sponsors.

Subd. 2. Shared Ownership. Ownership of intellectual property, or copyrighted material, or of
patentable discoveries or inventions, shall be shared by the faculty member and the college

inan equitableratioif theintellectua property, or the discoveriesor invention, are produced under one
(1) or more of the following circumstances:

1 With substantial college support and involvement;

2. With releasetime granted with the expectation that patentabl einformation or productswill
result;

3. Under an assigned duty and/or work-for-hire arrangement with an external sponsor.
Whenever possible, an equitableratio of ownership shall be established in advance and incorporated

into an agreement between the college and the faculty member. Feesinvolved in copyright and patent
application shall be shared on the basis of the equitable ratio of ownership established above.
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Subd. 3. Faculty Logs. A faculty member engaged in research which may lead to patentable or non-
patentableinventions or discoveries, or intellectua property, shal maintain alog which includes dates
and hoursworked on the project, activitiesengaged in, and college facilities and resourcesinvolved.

Section 5. Faculty Member Work Rules. Each faculty member shall be given acopy of the Employer
work rules and regulations. Each rule or regulation shdl include its effective date, citeitsorigin, and be
presented in auniform format and numbering system as prescribed by the chancellor. Such format and
numbering system shdl include only rules and regulations affecting terms and conditions of employment.
Each new or changed rule or regulation shall be distributed to faculty members upon adoption, with a
notation asto therule or regulation it replaces or changes. Faculty members shall not be held accountable
for such rules and regulations until distribution to the faculty members has been made.

Section 6. Confidentiality. Faculty memberswill not berequired to disclose confidentia information
obtained by them regarding students.

Section 7. Check Distribution. Faculty member’s may elect to have their paycheck electronically
deposited to their banking institution or shall havetheir paychecksdirectly mailed to their home address.

Faculty memberswho declineto elect direct eectronic deposit, must complete awaiver form provided by
the Employer.

Section 8. Personné Actions. The parties mutually agree to respect the confidentiality of personnel
actionsinvolving faculty members, except to the extent that federa or state law requires disclosure of
personnel data.

Section 9. Paraprofessional Supervision. When paraprofessionasininstructional, media, and student
sarviceprogramsareunder supervision of afaculty member, theresponsibilities of the paraprofessiona will
be assigned by the faculty member. When the faculty member is not on duty, aparaprofessional shall
report to the employee outside of the bargaining unit to whom the faculty member reports. Faculty
members shal havethe option to participatein theinterview and sdection of paraprofessionasto be added
to the staff and assigned to them. Faculty input for the evaluation of paraprofessionals under their
supervision shall be advisory to the administration.

ARTICLE 21
MISCELLANEOUS PROVISIONS

Section 1. College Closing. If acollege closes because the Governor declares an emergency or the
college president or designee declares an emergency pursuant to MnSCU policy, faculty memberswill not
be required to make up the timelost during such closing, and such faculty members shal not lose sdlary or
benefits as aresult of such closing.
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If college classes are cancel ed because the college president or designee declares an emergency pursuant
to MnSCU policy, faculty members may make appropriate curricular adjustments as approved by
adminigtration (e.g. scheduling make up classes or meetings), or make duty adjustments as approved by
management (e.g. office hours or other compensatory activities), or take persona leave. When the
personal leave option is selected, the faculty member will submit the proper leave request as soon as
possible.

Section 2. Classesat Other Ingtitutions. Insofar as practicable, faculty member's schedules are to be
arranged whenever requested to allow faculty membersto attend classes at other institutions of higher
education up to six (6) credits per semester.

Section 3. Tuition Waiver at Minnesota Community Colleges.

Subd. 1. General Provisions. Faculty membersholding temporary full-time, temporary part-time
of seventy-five percent (75%) or more over an academic year, unlimited full-time, and unlimited
part-time appointments shall be entitled to enrollment on aspace availablebasisin courses at any
Minnesota community college or consolidated college, without payment of tuition. For faculty
members hired on or before June 30, 1996, such enrollment shall not exceed twelve (12) credits per
academic semester or summer session, nor atotal of twenty-four (24) credits per year. For faculty
membershired on or after July 1, 1996 such enrollment shal not exceed eight (8) credits per academic
semester or summer session, nor atotal of sixteen (16) credits per year. In the event the faculty
member doesnot exercisethisright, thefaculty member'sspouse or dependentsshd |l bedligibleto take
creditswithin the limits above, with waiver of tuition only. "Space availabl€e" shall be interpreted to
allow thefaculty member, spouse, or dependent to register for classesthrough the normal registration
process. However, individuasenrolled in aclassunder thisprovison shal not beincluded intheclass
tally count used in determining maximum class size.

Current faculty members and faculty memberswho have retired since June 30, 1995, shdl be entitled
to audit courses on aspace available bass at any MnSCU Community or Consolidated College as s&t
forth above without paying tuition.

Subd. 2. SpecificApplications. Thefollowing interpretation and application of tuitionwaiver shall
apply:

A. Morethan Allowed Credits. When an eligiblefaculty member, spouse or dependent registersfor
morethan thedlowed credits, afull twelve (12) or eight (8) (whichever isapplicable) credits of
tuition shall be waived.

B. Spouses Two (2) digiblefaculty memberswho are spouses of each other shal have twenty-four
(24) creditsof tuition waiver per semester (forty-eight (48) per year) that they can apply, however
they decide between themsalves and/or their dependents. For faculty hired on or after July 1, 1996
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two (2) digiblefaculty memberswho are spouses of each other shall have sixteen (16) credits of
tuition waiver per semester (thirty-two (32) per year) that they can apply, however they decide
between themselves and/or their dependents.

C. Dependents Dependentsshd| be defined asachild (biological, adopted, step-child, or legd ward)
of up to twenty-five (25) years of age. Proof of financial dependency is not required.

D. Fixed Station Labs. An €dligiblefaculty member, spouse or dependent may register for afixed
station lab and cannot be "bumped out." However, the eligible faculty member, spouse or
dependent is not guaranteed agtation if the maximum number of |ab stations are taken by tuition
paying students. A faculty member, spouse or dependent shall be alowed to usethe lab at other
scheduled open times the same as other students, or other arrangements may be made with the
instructor.

E. Drop/Add. Ané€igiblefaculty member, spouse and/or dependent in afixed station lab course or
any other course for which tuition is being waived may drop such lab or course within the normd
time limits of the drop/add policy of the college and transfer the gppropriate tuition waiver credits
to another course(s) or lab(s), in accordance with the other provisions of this article.

F. Community Service Classes. Community service classesshall not be digiblefor tuition waiver
under this contract provision.

G. Split Usage. Thetuition waiver benefitsmay be split between an eigiblefaculty member, spouse
and/or dependent in one (1) semester or ayear as the faculty member chooses.

Section 4. Attendance at Community College Functions. Faculty member attendance at all
community college functions and activities shall be voluntary unless part of the faculty member's load.

Section 5. Liability. The Employer does not accept liability for faculty members personal property
which is stored or utilized on college property.

Section 6. Assignment of Unit Work to Excluded Unclassified Staff Members. Excluded
unclassfied gaff membersmay be given assgnments of the typethat are normaly given to faculty members.
However, when thisisdone, theingtructor, counsglor, or librarian assignments shdl not exceed thirty-five
percent (35%) of theassignment. Intheevent of special circumstancesan exception may be approved by
the chancellor and the Association. No unlimited faculty member shdl be displaced because of ingructor,
counselor, or librarian assgnments to excluded unclassified staff members. No member of the bargaining
unit shal exercise supervision over any other member of the bargaining unit. (except asspecifiedin Article
10, Section 5., Department and Department Coordinators, Section 6., Occupational Program Coordinators
and Section 8., Subd. A., Athletic Coordinators.)
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Section 7. Changeln Bargaining Unit Status. The Employer reservestheright to offer to members
of thebargaining unit, positionsexcluded from the bargaining unit. No faculty member shall berequired
to accept such a position.

Faculty membersreturning from non-bargaining unit positionsto positionscovered in the bargaining unit
shall havetheir seniority restored to the level earned a thetimethey |eft the unit. Other rightsand benefits
shall be restored as though they had continued in the bargaining unit during the time they held the
non-bargaining unit position.

Section 8. Physical Examinations. Physical examinationsrequired by the Employer shall be paid for
by the Employer.

Section 9. Protection of Bargaining Process. Instructors, counselors, and librarians who are not
included in the bargaining unit will not receive any term or condition of employment that is more
advantageous than those contained in this contract.

Section 10. Facilitiesand Equipment. The Employer will make reasonable effort to provide each
faculty member with sufficient equipment, facilities, support services, and secretaria servicesnecessary for
the faculty member to perform her/his assignment.

Section 11. Death Benefit for Part-timeFaculty. Part-timefaculty membersactively employed by the
collegewho areindigibleto participatein the State’ sgroup insurance but who arein the bargaining unit and
gppointed for three (3) credits or more per semester shal be entitled to afifteen thousand dollars ($15,000)
death benefit payable to the faculty member’s estate.
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ARTICLE 22
DISCIPLINARY PROCEDURES

Disciplinary action may beimposed upon afaculty member for just cause. Disciplinary action or measure
shall include only the following:

1. Written reprimand
2. Suspension
3. Dismissal

A faculty member who isto be disciplined has the right to request and have the association president or
designee on the campus present when the disciplinary action istaken, except in casesin which awritten
reprimand is to be sent to a faculty member.

Section 1. Written Reprimand. If awritten reprimand is given to afaculty member it shall bedonein
amanner that will not embarrassthe faculty member before the other faculty members, students, or the
public. Thefaculty member shall be given the opportunity to respond to any written reprimand and the
response shall be entered into thefaculty member's personnel record dong with thereprimand. Thefaculty
member shdl be given acopy of any entry in the faculty member's personne file and shdl be permitted to
insert aresponsethereto. Only such materia asisentered in the faculty member's personnel file shal be
used asevidencein any subsequent disciplinary action or hearing. If it isdetermined through the grievance
procedurethat awritten reprimand wasissued without just cause, such reprimand shall be removed from
thefaculty member's personnel file. Upon thewritten request of afaculty member, the contents of the
personne file shall be disclosed to the faculty member and/or the association representative and/or legal
counsel.

Section 2. Suspension. A faculty member may be suspended for up to fifteen (15) work dayswith or
without pay for just cause. The faculty member shall be notified inwriting of aproposed suspension,
specifying the reasons.

Section 3. Dismissal for Cause. An unlimited faculty member may be dismissed for just cause by the
college president upon ten (10) calendar days advance written notice. The reason for dismissal must be
stated in the notice to the faculty member.

Section 4. Grievability. Disciplinary actionsfor just cause shall be subject to the grievance procedure.
A faculty member dismissed for cause may initiate the grievance at Step 2. If afaculty member failsto
grieveadisciplinary actionin atimely manner pursuant to Article 24, such faculty member isconsidered
to have waived the right to appeal as provided in this contract.

Section 5. Arbitration Hearing. At any arbitration hearing concerning disciplinary actionsfor just cause,
both the faculty member and the Employer shal have theright to be represented by counsd, to be heard,
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to have witnesses testify, to see all evidence and to cross examine al witnesses. The Employer assumes
the burden of substantiating the chargesthrough presentation of proper, relevant, and sufficient evidence.
The hearing shall be open or closed at the mutual agreement of the parties.

ARTICLE 23
PERSONNEL FILES

Each college shdl maintain at the college one (1) officid personnd filefor each faculty member. Suchfile
shall contain personnel transactions, officia correspondence with the faculty member, disciplinary actions,
and other data relevant to the faculty member's performance of duties. Unsigned letters, unsigned
gtatements, or unsigned evaluations shal not be placed inthisfile. Accessto datain the personnd file shall
be granted only in accordance with the Minnesota Data Practices Act (M.S. Chapter 13). With respect
to private data, access shall be provided to other persons after presentation to the college of written
authorization from the faculty member.

A faculty member shdl havetheright to place such materid in personnd filewhich she determineshasa
bearing on thefaculty member'sperformanceof duties. Upon request of the faculty member, the college
shdl provide two (2) copies of the contents of the personne file. Additional copiesshall be provided at
the cost of the faculty member.

Annualy, any materid which afaculty member requests be removed from file shdl, with the gpprova of
the president, beremoved. A faculty member shall upon request, have the following dataremoved from
file:

1. written reprimands after three (3) years provided that no further discipline has been taken againgt the
faculty member during the interim;

2. written records of suspension of ten (10) days or less after five (5) years provided that no further
discipline has been taken against the faculty member in the interim.

ARTICLE 24
GRIEVANCE PROCEDURE

Section 1. Complaints. A complaint isan informal claim by afaculty member, or group of faculty
membersin the bargaining unit or by the local association of alleged improper, unfair, arbitrary or
discriminatory treatment. A complaint may constitute agrievance, if not mutually resolved and if the
complaint fallswithin the definition of agrievance. Complaintsshal be processed only through theinformal
procedure for handling complaints as herein set forth.
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Section 2. Informal Procedurefor Handling Complaints. Any faculty member inthe bargaining unit
either with or without the association grievance representative on the campus may informaly discussa
complaint onbehalf of him/her self or other faculty memberswith the appropriate college administrator.
Any settlement, withdrawd, or disposition of acomplaint a thisinforma stage shdl not condtitute abinding
precedent in the settlement of (Smilar) complaintsor grievances. No complaint can become agrievance
until it has gone through the informal procedure for handling complaints.

Section 3. Grievances. A grievanceisdefined asadispute or disagreement raised in writing by afaculty
member or the Association againgt the Employer involving the interpretation or gpplication of the specific
provisions of this contract or application of arule or regulation affecting terms and conditions of
employment in other than a uniform manner or other than in accord with the provision of the rule or
regulation. No reprisasof any kind shdl betaken againgt afaculty member for participating in agrievance.

Section 4. Grievance Steps.

Sep 1. If acomplaint, which hasgonethrough theinformal procedurefor handling complaintsand has
not been resolved at that level, falswithin the definition of agrievance, it may become agrievance. A
grievance may befiled on the officia grievanceform supplied by the Employer. No grievanceshall be
entertained or processed unless it is submitted within twenty (20) working days after the first
occurrenceof theevent givingriseto the grievance, or within twenty (20) working daysafter thefaculty
member, through the use of reasonable diligence, should have obtained knowledge of the first
occurrence of the event giving riseto the grievance. If such event occurs during the summer when the
faculty member involved isnot on duty, thefirst day shall be deemed to bethefirst day of duty inthe
succeeding academic year. The written grievance signed by both the faculty member and the
associ ation grievance representative on the campusin theindividual faculty member grievances, and
the associ ation grievance representative on the campus a onein association grievances, shall set forth
the nature of the grievance, thefactsonwhich it isbased, the dleged violation, and the rdief requested.
Thecollege president or designee shall discussthe grievancewithin five (5) working dayswith the
associ ation grievance representative on the campus at atime mutually agreesbleto the parties. If the
grievanceis settled as aresult of such meeting, (not necessarily at the meeting, may be after the
meeting), the settlement shal be reduced to writing and signed by the college president or designeeand
the association grievance representative on the campus. If no settlement is reached, the college
president or designee shall give the Employer's written answer to the association grievance
representative on campus within five (5) working days following their meeting and shal adso forward
acopy to the chancdlor'sdesignee. A grievance, for action which does not occur at the college where
the grievant is employed, shall begin at Step 2 of the grievance procedure.

Step 2. If the grievance is not settled in Step 1, and the Association desiresto appedl, it shall be
referred by the Association inwriting to the chancellor's designee within fifteen (15) working daysafter
the designated college president's answer in Step 1 isdue. A meeting or discussion between the
chancellor's designee and the association representative shall be held within fifteen (15) working days
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a atimemutually agreeableto the parties. If the grievanceis settled asaresult of such meeting, the
settlement shall be reduced to writing and signed by the chancellor's designee and the association
representative. If no settlement isreached, the chancellor or designee shdl givethe Employer'swritten
answer to the Association within fifteen (15) working days following the meeting.

Sep 3. If thegrievanceisnot settled in accordance with the foregoing procedure, the Association may
apped the grievance to arbitration within ten (10) working days after the answer of the chancellor's
designeein Step 2 by serving written notice of the appeal to the chancellor'sdesignee. Theparties
may convene ajoint committee to discuss any grievance that has been appeded to arbitration. The
committee shall consist of four (4) persons appointed by the Association and four (4) persons
gppointed by the chancellor. Meetings shall be scheduled as needed at the request of the Association,
but no morethan one (1) each month. The association representative and/or chancellor's designee may
also request grievance mediation prior to arbitration.

Section 5. Arbitration Pandl. The arbitration proceeding shall be conducted by an arbitrator to be
selected by ot from apermanent pand of three (3) arbitrators. The members of the permanent pand shall
be sdlected by thefollowing method: the Association and the chancellor's designee shdl each submit alist
of three (3) arbitrators until agreement is reached on a permanent pandl. Vacancies on the pand that arise
during theterm of thisagreement shal befilled by mutua agreement or by each party submitting lists of
three arbitrators, until areplacement is agreed upon.

Section 6. Arbitrators Authority. Thearbitrator shall have no right to amend, modify, nullify, ignore,
add to or subtract from the provisions of this contract. The arbitrator shal consider and decide only the
specificissue submitted in writing by the Employer and the Associaion, and shal have no authority to make
adecision on any other issue not so submitted. The arbitrator shall be without power to make decisions
contrary to or inconsistent with or modifying or varying in any way the application of laws, (and rulesand
regulations having the force and effect of laws). The arbitrator shall submit in writing the decison within
thirty (30) daysfollowing close of the hearing or the submission of briefsby the parties, whichever islater,
unlessthe parties agree to an extension thereof. The decision shall be based solely upon the interpretation
or gpplication of the expresstermsof thiscontract and to thefacts of the grievance presented. Thedecision
of the arbitrator shall be final and binding on the Employer, the Association, and the faculty member(s).

Thefeesand expenses of the arbitrator shal bedivided equally between the Employer and the Association
provided, however, that each party shall be responsible for compensating its own representatives and
witnesses.

Section 7. TimeLimits If agrievanceisnot presented within thetimelimits set forth above, it shall be
considered "waived." If agrievanceisnot appeaed to the next step within the specific time limit or any
agreed extension thereof, it shal be considered settled on the basis of the Employer'slast answer. If the
Employer does not answer agrievance or an gpped thereof within the specific timelimits, the Association
may elect to treat the grievance as denied at that step and immediately appeal the grievance to the next
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gep. Thetimelimit in each step, except the time limit for filing the grievancein Step 1, may be extended
by mutual written agreement of the Employer and the Association, in each step, which extension shal not
be unduly withheld by either party. Theterm "working days' as used in this article shall mean the days
Monday through Friday excluding holidays, and excluding calendar breaks of the academic year.

Section 8. Evidence. There shal be no withholding of evidence or information within the knowledge of
either party at any step of the proceedings.

ARTICLE 25
AMERICANSWITH DISABILITIESACT

Section 1. Purpose. The Association and the Employer agree that they have ajoint obligation to comply
with the Americanswith Disabilities Act (ADA). The Association and the Employer agree thet they have
the obligation to consider the accommodation request(s) from qualified disabled individuals.

In the event that the accommodation request(s) rai se conflictswith this contract, the Employer and the
Assaociation shall follow the proceduresin Section 2. below.

Section 2. Process. Both partiesrecognizetheir responsibility to respect the privacy and confidentiaity
of faculty members. Upon request, afaculty member seeking an accommodation shall be entitled to
association representation. The Employer shall review faculty member requests for accommodations
cons dering options such as equipment purchase or modification, accessibility improvement, scheduling
modifications and/or restructuring of current positions and duties which are alowable under this contract,
before requesting waiver of any provision of this contract.

If the Employer determinesthat contract waiver isnecessary, it shall meet and confer with the Association.
At thismeeting, the Employer shal inform the Association of the faculty member'srestriction(s) subject to
each party's confidentiality obligations, the specific article(s) to be waived and the manner in which the
Employer proposesto modify thearticle(s). The Employer shall dso consider additiona options presented
by the Association. Any contract waiver must be agreed to by both the Employer and the Association.
Between the meet and confer and notification to the Employer of the Association's decision concerning
waiver, the Employer may make any temporary accommodations.

ARTICLE 26
COMPLETE AGREEMENT AND WAIVER

The partiesacknowledgethat, during the negotiationswhich resulted inthiscontract, each had theunlimited
right and opportunity to make demands and proposal s with respect to any subject or matter not removed
by law from the area of collective bargaining, and that the understandings and agreements arrived at by the
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parties after the exercise of that right and opportunity aresetforthin thiscontract. Therefore, the Employer
and the Association, for thelife of thiscontract, each voluntarily and unqudifiedly waivestheright, and each
agreesthat the other shall not be obligated to bargain collectively with respect to any subject or matter
referred to or covered in this contract.

Itisunderstood by the partiesthat this contract and any attached memoranda of agreement arethe entire
agreement and conclude negotiationsfor the 1997-99 biennium and that this contract must be submitted
tothe MinnesotaState L egidaturefor gpprova. Accordingly, both parties pledgetheir completeand active
support toward early affirmative action by the Legislature.

Concurrently, the parties further agree not to support or seek to modify, itstermsthrough legidative action
which would alter the express provisions of this contract.

ARTICLE 27
LEGISLATION AND RULE CHANGES

The Employer agreesto draft all necessary legidation and rule changes required to implement the full
provisonsof thiscontract. The Employer agreesto consult with the Association regarding such legidation
beforeit isintroduced in the Minnesota State Legidature. The Employer agrees to consult with the
Association regarding such rule changes.

ARTICLE 28
SAVINGS CLAUSE

This contract isintended to bein conformity with al valid federal and state laws and rules and regulations.
In the event that any provision of thiscontract isfound to be unlawful by court or other authority having
jurisdiction, then such provision shdl beinoperative, but dl other vaid provisonsshdl remaininfull force
and effect. Whereaprovision which has been rendered inoperative by thisarticle subsequently becomes
legal asaresult of amodification of federal and state laws during the term of this contract or extension
thereof the operation of such provision shall be renewed.

If theimplementation of any provision of this contract is rendered unlawful by wage and price controls
promulgated by valid federd and statelaw, rulesand regul ationsthereof, or by executive order, then only
the specific provisonsrendered unlawful shal beinvaid and the remainder of this contract shal continue
infull force and effect for itsterm. Provided, however, any provision of this contract so rendered unlawful
shdl beimplemented at such time, in such amountsand for such periods, retroactively and prospectively,
aswill be permitted by law at any time during the term of this contract or extension thereof.

This contract supersedes all Board policy and rules and regulations that are inconsistent with it.
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ARTICLE 29

TERM OF CONTRACT

This contract shall be effective on the 1st day of July, 1999, subject to acceptance by the Minnesota State
Legidature, and shall remainin full force and effect through June 30, 2001. It shall be automatically renewed
from year to year thereafter unlesseither party shall notify the other in writing no later than October 1, 2000,
or by October 1 of any succeeding year, that it desiresto modify this contract. In the event that such notice
isgiven, negotiations shall begin no later than November 1, of the year in which the notification isgiven. This
contract shall remainin full force and effect during the period of negotiations and until notice of termination
of this contract is provided to the other party in the manner set forth in the following paragraph.

Inthe event that either party desiresto terminatethis contract, written notice must be given to the other party
not less than ten days prior to the desired termination date which shall not be before the expiration date set

forth in the preceding paragraph.

In witness whereof, the parties hereto have set their hands this day of

FOR THE STATE OF MINNESOTA,
MINNESOTA STATE COLLEGES
and UNIVERSITIES:

FOR THE MINNESOTA COMMUNITY
COLLEGE FACULTY ASSOCIATION:

Morris J. Anderson, Chancellor
MnSCU

Larry O. Oveson, Chief Negotiator
President, MCCFA

Department of Employee Relations

JoAnn Roche, Vice President
MCCFA

John Shabatura, Chief Negotiator
Associate Vice Chancellor for Labor Relations

MnSCU Management Team Members:
DeenaAllen

SylviaBergh

Judy Borgen

Scott Erickson

Doug Keran

Toni Munos

Nancy Paulson

Ken Peeders

Gary Rhodes
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MCCFA Team Members:
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APPENDIX A
BARGAINING UNIT

1. TheBureau of Mediation Services, Case NO. 83-PR-1219-A recognizes the Association as the
exclusve representative for dl instructors, counsdors and librarians who meet the statutory definition
of public employee except those:

a. who teach one (1) course for up to four (4) credits for one (1) quarter in ayear;
b. who teach only non-credit community service or community education courses,

c. who are substitutes who work fewer than thirty-one (31) days while replacing an instructor,
counselor or librarian already in the bargaining unit;

d. who provide servicesfor not morethan two (2) consecutive quartersto the community college
board under theterms of aprofessional or technical servicescontract asdefined in M.S. 16B.17;
and 16B.19;

e. dl presidents, vice presidents, assistantsto presidents, provosts, vice-provosts, deans, assistant

deans, associate deans, directorsand assistant directorsand al classified personnel and any other
employees excluded by M.S. 179A.01-179A.25.
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APPENDIX B

2000 L ow-Cost Health Plan Provider by County

County

Aitkin
Anoka
Becker
Beltrami
Benton

Big Stone
Blue Earth
Brown
Carlton
Carver
Cass
Chippewa
Chisago
Clay
Clearwater
Cook
Cottonwood
Crow Wing
Dakota
Dodge
Douglas
Faribault
Fillmore
Freeborn
Goodhue
Grant
Hennepin
Houston
Hubbard

| santi
Itasca
Jackson
Kanabec
Kandiyohi
Kittison
Koochiching
Lac Qui Parle
Lake

Lake of the Woods
LeSueur
Lincoln
Lyon
McLeod
Mahnomen

Low-Cost HIth Provider County

State Health Plan
SHP Select

SHP Select

SHP Select

SHP Select
Preferred One
SHP Select
Preferred One
First Plan Select
SHP Select

SHP Select

SHP Select

SHP Select

SHP Select

SHP Select
State Health Plan
State Health Plan
SHP Select

SHP Select

SHP Select
Preferred One
SHP Select

SHP Select
State Health Plan
Preferred One
Preferred One
SHP Select

SHP Select

SHP Select
Preferred One
First Plan Select
Preferred One
SHP Select

SHP Select

State Health Plan
SHP Select

SHP Select

First Plan Select
SHP Select

SHP Select
Preferred One
SHP Select
Preferred One
SHP Select

Marshall
Martin
Meeker
Mille Lacs
Morrison
Mower
Murray
Nicollet
Nobles
Norman
Olmsted
Ottertail
Pennington
Pine
Pipestone

Polk

Pope
Ramsey
Red Lake
Redwood
Renville
Rice
Rock

Roseau
St. Louis
Scott
Sherburne
Sibley
Stearns
Stecle
Stevens
Swift
Todd
Traverse

Wabasha
Wadena
Waseca
Washington
Watonwan®
Wilkin
Winona
Wright

Low-Cost HIth Provider

State Health Plan
State Health Plan
SHP Select
Preferred One
Health Partners Classic
State Health Plan
State Health Plan
SHP Select
State Health Plan
SHP Select
SHP Select
State Health Plan
SHP Select
SHP Select
Preferred One
SHP Select
SHP Select
SHP Select
SHP Select
SHP Select
SHP Select
Preferred One
State Health Plan
SHP Select
SHP Select
SHP Select
SHP Select
Preferred One
SHP Select
SHP Select
Preferred One
SHP Select
SHP Select
Preferred One
Health Partners
State Health Plan
SHP Select
SHP Select
State Health Plan
SHP Select
SHP Select
SHP Select

Yellow Medicine SHP Select

* For employees duty posted outside the State of Minnesota the low cost provider and only option is the State Health

Plan.
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APPENDIX C

MINIMUM QUALIFICATIONS FOR ASSIGNED FIELDSAND CLAIMING
(Thislisting of assigned fields and minimum qualifications is provided for informational purposes
only and is subject to change in accordance with MnSCU board policy.)

4.3 Designation of assigned fields/designated assignments and minimum qualifications for
faculty.

The college presdent or designeeshdl certify theinitiad assgned field of aningtructor, counsdor, or
librarian at the time of placement on payroll. That assigned field must correspond to the faculty
member's mgjor assignment. Anadditional assigned field may be approved by the chancellor or
designee when the faculty member meetsthe criteriadefined in Article 18, Section 2. of this contract.

Part-time and/or temporary faculty memberswho become unlimited will be eva uated for an assgned
field designation, effective at the time of their unlimited appointment.

Where career programs list abachelor’ s degree as minimum qualifications, amaster’ s degree with
amgjor inthe assigned field or with 23 graduate creditsin the assigned field will be an acceptable
aternate.

The following is a composite list of Board-approved disciplines and minimum qualifications.

A. Teaching Assigned Fields

Assigned Field Minimum Qualifications

Accounting Master's degree with amajor in accounting or 23 graduate quarter creditsin
accounting which would apply to the mgjor; or bachelor's degree in accounting
and a CPA certificate.

Agri-Business Bachelor'sdegreein agriculture and two years of relevant work experienceat the
professiona level inagri-businessor businessmanagement; or bachel or'sdegree
inbusinessand two yearsof relevant work experience at the professiona level in
agricultureor agri-business; or bachel or'sdegreein agri-businessand oneyear of
relevant work experience at the professiond leve in agricultureand agri-business.

Agriculture Bachelor's degree in agriculture; or bachelor's degree in an agriculture-related
field; or bachelor's degree with 30 quarter creditsin agriculture; and one year of
relevant work experience at the professional level.

American Master's degree with amajor in American studies or with 23 graduate
Studies quarter credits in American studies which would apply to the major.
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Anthropology

Art

Aviation

Biology

Business (Intro
cour ses only; excluding
technical coursesin a
given occupational

program)

Business Admin.

Business
M anagement

Career Orientation

Chemical
Dependency

Chemistry

Child Development

Civil Engineering
Technology

Master's degree with amgor in anthropology or with 23 graduate quarter credits
in anthropology which would apply to the major.

Master's of Fine Arts degree; or master's degree with amajor in art or with 23
graduate quarter credits in art which would apply to the major.

Bachelor'sdegree; and FAA flight instructor certification; airplanesingleengine
land, airplane multi-engineland, and ingtrument flight instructor ratings and when
required by the assignment, airplane single engine searating; and one year of
relevant work experience at the professional level.

Master's degree with amajor in biology or with 23 graduate quarter creditsin
biology which would apply to the major.

Master's degree in business administration; or master's degree in business

education or equivalent, with 15 graduate quarter credits which apply to

the major in business administration; or master's degree with 23 graduate
quarter credits which apply the major in business administration.

Inactive

Bachd or'sdegreein business, including 30 quarter creditsin management
oneyear of relevant work experienceat the professiona level; or master'sdegree
in business administration or equivaent, with 15 graduate quarter creditswhich
apply to the management major; or master's degree in business education or
equivalent, with 15 graduate quarter credits which apply to management major.

Inactive
Bachelor's degree in chemical dependency; or bachelor's degree with quarter
creditsin chemical dependency; and oneyear of relevant work experience at the

professional level.

Master's degree with amgjor in chemistry or with 23 graduate quarter creditsin
chemistry which would apply to the major.

Master'sdegreein child development; and oneyear of relevant work experience
at the professional level.

Bachelor's degree in civil or mining engineering; and one year of relevant

work experience at the professond level; and meets minimum qualifications for
accreditation if required.
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Communications
Technology/
Graphics

Competency Based
Education (C.B.E.)

Computer
Science

Computer
Technology (or
Data Processing)

Dental Assistant

Dental Hygiene

Dietetic Technology

Drafting & Design
Technology

Earth Science

Economics

Electronics
Engineering
Technology

Emergency Medical
Services

Inactive

Master's degree with the equivalent of 24 credits of prior assignment in
C.B.E.

Master's degree with amajor in computer science or with 23 graduate
quarter credits in computer science which would apply to the major.

Bachelor's degree in computer science; or bachelor's degree with 30
quarter credits in computer science; and one year of relevant work
experience at the professional level.

Bachdlor'sdegreein rdevant field; and one year of relevant work experience at
the professional level; and certification or licensure in dental assisting.

Bachelor'sdegreein relevant field; and one year of relevant work experience at
theprofessional level; and dental hygiene certification or licensure; and meets
minimum qualifications for accreditation if required.

Bachelor'sdegreein relevant field; and one year of relevant work experience at
theprofessiond level; and dietitian certification or licensure; and meetsminimum
gualifications for accreditation if required.

Bachelor's degree with 30 quarter credits in drafting and design; and one
year of rlevant work experience at the professiona level; and meets minimum
gualifications for accreditation if required.

Master's degree with amajor in earth science or with 23 graduate quarter credits
in earth science which would apply to the mgjor.

Master's degree with amagjor in economicsor with 23 graduate quarter creditsin
economics which would apply to the major.

Bachelor's degree in electrical engineering or electronics engineering
technology; and one year of relevant work experience at the professional
level; and meets minimum qualifications for accreditation if required.

Bachelor's degree; and professional certification or licensurein one or

moreof thefollowing fields: emergency medicd technician (EMT), paramedicine
(paramedic), registered nurse (RN), and/or physician's assistant (PA); and
professond ingructor certificationindl of the following: basic cardiac life support
instruction (BCLS-1), advanced cardiac life support instructor (ACLS-1) and
basi c traumalife support instructor or pre-hospital traumalife support instructor
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Engineering

English

English asa
Second L anguage

(PH TLS-1); and threeyearsof professona experienceinthefield of certification
or licensure.

Madter's degree with amagjor in engineering or with 23 graduate quarter creditsin
engineering which would apply to the major.

Master's degree with amajor in English or with 23 graduate quarter creditsin
English which would apply to the major.

Master's degree with amajor in English as a second language or with 23
graduate quarter credits in ESL which would apply to the major.

EnvironmentalBachelor's degree in environmental science/engineering; or bachelor's

Analysis
Technology

Fashion
Merchandising

Filmmaking

Forestry
Technology

French

Geography

Geology

German

Health

Health Care
and Management

degreein biology or chemistry with an environmental emphasis; and one
year of relevant work experience at the professional level.

Bachelor's degree in business or home economics with afashion emphasis; or
bachelor's degree in fashion merchandising; and one year of relevant work
experience in fashion merchandising.

Bachelor's degree in film or visual arts; or bachelor's degree with 30 quarter
creditsinfilm; and oneyear of rlevant work experience at the professiond level.

Bachelor's degree in forestry; and one year of relevant work experience at
the professional level; and meets minimum qualifications for accreditation
if required.

Master's degree with amgjor in French or with 23 graduate quarter creditsin
French which would apply to the major.

Master's degree with a major in geography or with 23 graduate quarter
credits in geography which would apply to the major.

Master's degree with amajor in geology or with 23 graduate quarter creditsin
geology which would apply to the major.

Master's degree with amajor in German or with 23 graduate quarter creditsin
German which would apply to the major.

Madter's degree with amgjor in hedlth or with 23 graduate quarter creditsin heglth
which would apply to the major.

Bachelor's degree in health care management or hospital administration;
one year of relevant work experience at the professional level.
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History
Hospitality
M anagement

Humanities (narrow
definition)

Human Services
(Intro courses only;
excluding technical

coursesin agiven
occupational program)

I ndian Services

Internat’| Relations

Inter preter
Training

Japanese

Journalism

Law Enforcement

L egal Assistant

L egal Office

Master's degree with amajor in history or with 23 graduate quarter creditsin
history which would apply to the major.

Bachelor's degree in hospitality or hotel-motel management; and one year
of relevant work experience at the professional level.

Master's degree in Humanities.

Master's degree in human services,; or master's degree with amajor in

social work, clinical psychology, or counseling psychology; or master's
degree with 23 graduate quarter credits which would apply to the mgor
in

any one of those fields; or master's degree in sociology or counseling with

15 graduate quarters in human services.

Bachelor's degree with 30 quarter credits appropriateto the program; and one
year of relevant work experience at the professional level.

Madter's degree with amgor ininternationa relations or with 23 graduate quarter
creditsin international relations which would apply to the major.

Bachelor's degree with 30 quarter credits applicable to interpreter training;

and one year of relevant work experience at the professional level; and meets

minimum qualifications for accreditation if required.

Master's degree with amajor in Japanese or with 23 graduate quarter creditsin
Japanese which would apply to the major.

Master'sdegree with amgjor injournaism or with 23 graduate quarter creditsin
journalism which would apply to the major.

Bachelor'sdegreein crimind justiceor law enforcement; or bachel or'sdegreewith
30 quarter creditsin crimina justice or law enforcement; and oneyear of crimina
justice/law enforcement experience a the professond level; and meets sandards
of Peace Officers Standards and Training Board of Minnesota.

Bachelor'sdegreeinlega assistant or legal studies; or law degree and admission
to MinnesotaBar; or bachelor'sdegreewith emphasisof 30 quarter creditsinlegd
assistant or legal studies; and one year of relevant work experience at the
professond level; and meetsminimum qualificationsfor accreditationiif required.

Bachelor's degreein businesswith 30 quarter creditsappropriate to the program
(at least 15 directly in the legal office area); and one year of relevant work
experience at the professional level.
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Manufacturing
M anagement

Marketing

Mass
Communications

Mass M edia Tech.

(Radio-TV-Print)

M athematics

M echanical
Engineering
Technology

M edical Assistant

Medical Lab

Technology

M edical Office

Music

Native American
Studies

Natural Resour ces

Inactive

Bachelor's degreein business, including 30 quarter creditsin marketing and one
year of relevant work experience at the professiond level; or Magter'sdegreein
bus nessadministration or equiva ent, with 15 graduate quarter creditswhich apply
to the marketing major; or master'sdegreein business education or equivalent,
with 15 graduate quarter credits which apply to the marketing major.

Master's degree with a major in mass communications or with 23 graduate
quarter credits in mass communications which would apply to the major.

Bachelor's degree in relevant (radio-TV-print) field; and one year of
relevant work experience at the professional level.

Madter's degreewith amagjor in or with 23 graduate quarter creditsin mathematics
which would apply to the major.

Bachelor's degree in mechanical engineering technology; and one year of
relevant work experience at the professional level; and meets minimum
qualifications for accreditation if required.

Bachel or'sdegreein adiscipline appropriateto the program; or bachelor'sdegree
with 30 quarter creditsin an appropriate program; and oneyear of relevant work
experience at the professional level; and meets minimum qualifications for
accreditation if required.

Bachelor's degree in medical technology; and one year of relevant work
experience at the professional level; and meets minimum qualifications for
accreditation if required.

Bachelor's degree in businesswith 30 quarter creditsappropriate to the program
(at least 15 directly in the medical office area); and one year of relevant work
experience at the professional level.

Madter's degreewith amagjor in music or with 23 graduate quarter creditsin music
which would apply to the major.

Bachelor's degree with amajor in Native American studies or with 30
guarter creditsin courses which support the devel opment of expertise in the
assigned field.

Bachelor's degreein forestry, fish and wildlife technology, forest resources,
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Natural Science
(Narrow Definition)

Nursing (A.D.)

Nursing (Practical)

Office

Ojibwe

Philosophy

Physical Education

Physics

Political Science

Psychology

Radiologic

Technology

Reading/Study
Skills

natural resources or environmental science; and one year of relevant work
experience at the professional level.

Master's degree in natural science.

Magter'sdegreewith amagjor in nursing, nursing administration, nursing education,
public health nursing, or anursing clinical specialty; and one year of nursing
experience at the professional level; and meets minimum qualifications for
accreditation if required.

Bachelor's degree in nursing; and one year of nursing experience at the
professional level; and meets the minimum qualifications for accreditation if
required.

Bachdor'sdegreein busness, incdluding 30 quarter creditsin office skillsand office
management and one year of relevant work experience at the professond levd;
or master's degree in business education or equivalent; or master's degreein
business administration or equivalent, with 15 graduate quarter creditsin office
skills and office management.

Bachelor's degree with 30 quarter credits appropriate to the program; and an
additiona 15 quarter creditsin Ojibwe language or demonstrated knowledge of
the language as per M. S. 135A.12.

Master'sdegreewith amgjor in philosophy or with 23 graduate quarter creditsin
philosophy which would apply to the major.

Master's degree with amajor in physical education or with 23 graduate quarter
creditsin physical education which would apply to the major.

Master's degree with amajor in physics or with 23 graduate creditsin physics
which would apply to the major.

Master's degree with amajor in political science or with 23 graduate quarter
creditsin political science which would apply to the major.

Master's degree with amajor in psychology or with 23 graduate quarter credits
in psychology which would apply to the major.

Bachelor's degree; and one year of relevant work experience at the
professiona level; and meets minimum qualifications for accreditation if
required.

Master's degree with amajor in reading and/or study skills or with 23
graduate quarter creditsin reading and/or study skillswhich would apply to the
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Real Estate

Russian

Sociology

Spanish

Speech

Theater

Water & Wastewater
Technology

major.

Bachelor's degree; and real estate broker's license; and two years of relevant
work experience at the professional level.

Inactive

Master's degree with amajor in sociology or with 23 graduate quarter creditsin
sociology which would apply to the major.

Master's degree with amajor in Spanish or with 23 graduate quarter creditsin
Spanish which would apply to the major.

Master's degree with amajor in speech or with 23 graduate credits in speech
which would apply to the major.

Master's degree with amajor in theater or with 23 graduate quarter creditsin
theater which would apply to the major.

Bachelor's degree in environmental science/engineering technology; or
bachelor's degree in biology or chemistry with an environmental emphasis,
and one year of relevant work experience at the professional level.

B. Non-Teaching Assigned Fields

Assigned Field

Audio-Visual
Counsdling

Financial Aid

Librarian

Placement

Minimum Qualifications

Master's degree with amajor in audio-visual or in educational media.
Master's degree with amajor in counseling or counseling psychology.

Future appointmentsin thisareawill be administrative, classified, or afaculty
assignment.

Master's degree with amajor in library science or equivalent.

Future appointmentsin thisareawill be administrative, classified, or afaculty
assignment.

C. Designated Assgnmentsfor Part-time Faculty

Assigned Field

Minimum Qualifications

American SignDemonstrated competence in signing; and completed at |east one course

L anguage

in methods of teaching signing; and be proficient in American Sign Language
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and have knowledge of other communication systemsused by the deaf; and two
years of professona work experiencein asetting that requires the use of signing.

Business Law JurisDoctoratewith at least 23 quarter credits gpplicableto businesslaw; and one
year of experience practicing law in an occupation such as corporate attorney.

Emergency Medical Associate' s degree; and certification in emergency medical technology;
and Technology two years of relevant work experience at the professional level.

Law Enforcement: Juris Doctorate with at least 23 quarter credits applicable to law

Law enforcement e.g., criminal law, congtitutional law; and one year of experiencein an
occupation such as crimind attorney, county attorney, prosecutor, public defender, police person, judge
or FBI agent.
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APPENDIX D
STATEWIDE POLICY ON FMLA

Revised Statewide Policy on FMLA 7/99

STATEWIDE POLICY ON FMLA

To provide guidelines to agencies on implementation of the Federal Family Medical Leave Act of 1993
(FMLA).

Policy

Every fiscal year, the State of Minnesotawill provide up to 12 weeks of job-protected leave to"eligible’
employees for certain family and medical reasons consistent with the FMLA, relevant
State law, and collective bargaining agreements and plans.

Definitions

Listed below are the definitions of specific words and phrases as used inthe Family Medical Leave Act.
Thesedefinitionsareintended to be used soldly in relation to the provisons of the Family Medica Leave
Act, and should not be expanded to any other Situation. Following each heading is acitation number from
the regulations published in 1995.

"EMPLOYEE ISNEEDED TO CARE FOR A FAMILY MEMBER" 825.116
This encompasses both physical and psychological care which include situations where:

1. Becauseof aserious hedth condition, the family member isunableto carefor hisor her own
basic medical, hygienic, nutritional needsor safety; or isunableto transport himself or herself
to the doctor.

2.  Theemployeeisneeded to provide psychological comfort and reassurance which would be
beneficia to achild, spouse or parent with a serious hedlth condition who isreceiving inpatient
or home care.

3. Theemployee may be needed tofill infor otherswho are caring for the family members, or to
make arrangements for changes in care, such as transfer to a nursing home.

"HEALTH CARE PROVIDER" 825.118

A. A doctor of medicine or osteopathy who is authorized to practice medicine or surgery by the
State in which the doctor practices.
B. Others capable of providing health care servicesincluding only:
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Podiatrigts, dentigts, clinica psychologists, optometrists, and chiropractors (limited to trestment
cong sting of manua mani pulation of the spineto correct asubluxation asdemonstrated by x-ray
to exist) authorized to practice in the State.

Nurse practitioners and nurse-midwives who are authorized to practice under State law.

Christian Science practitioners listed with the First Church of Christ, Scientist in Boston,
M assachusetts.

Clinical Social Worker.

Any hedlth care provider fromwhom anemployer or theemployer’ sgroup hedlth plan’ sbenefits

manager will accept certification of the existence of a serious health

condition to substantiate a claim for benefits, including aforeign physician.
"INCAPABLE OF SELF-CARE" 825.113
Incapable of self-care meansthat theindividua requires active ass stance or supervisonto providedaily
sdf-careinthreeor moreof the"activitiesof daily living" (ADLS) or "ingrumenta activitiesof daily living"
(IADLS).
"INLOCO PARENTIS" 825.113
Personswho are"inloco parentis' include those with day-to-day responsibilitiesto carefor and financialy
support achild or, in the case of an employee, who had such responsibility for the employee when the
employee was achild. A biological or legal relationship is not necessary.

"PARENT" 825.113

A biologica parent or an individual who stands or stood in loco parentis to an employee when the
employee was a child. This term does not include parents"in law".

"PHYSICAL OR MENTAL DISABILITY" 825.113

A physical or mental impairment that substantially limits one or more of the mgjor life activities of an
individual.

"SERIOUSHEALTH CONDITION" 825.114

For purposesof the FMLA, serious hedlth condition meansanillness, injury, impairment, or physical or
mental condition that involves:

A. Inpatient care i.e., anovernight say, in ahospitd, hospice, or resdentid carefacility, including
any period of incgpacity or any subsequent treatment in connection with such inpatient care; or
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B. Continuing treatment by a health care provider that involves:

1. A period of incapacity (i.e., inability to work, attend school or perform other
regular daily activities dueto the serious hedlth condition, treatment therefor, or recovery
therefrom) of more than three consecutive calendar days; and

2. Any subsequent trestment or period of incapacity relating to the same condition, that also
involves:

a Treatment two or moretimes by ahedlth care provider, by anurse or physician’s
assistant under direct supervision of ahealth care provider, or by aprovider of
health care services (e.g., physical therapist) under order of, or onreferra by, a
health care provider; or

b. Onetreatment session by aphysician which resultsin aregimen of continuing
treatment by ahealth care provider, or at least under the supervision of the hedlth
care provider; or

C. Pregnancy. Any period of incapacity dueto pregnancy, or for prenatal care. This absence
qualifiesfor FMLA leaveeven though the employee does not receive trestment from a health
care provider during the absence, and even if the absence does not last more than three days;
or

D. Chronic serious hedth condition. Any period of incapacity or trestment for such incapacity due
toachronic serioushealth care condition. Thisabsencequalifiesfor FMLA leave eventhough
the employee or immediate family member does not receive treatment from a health care
provider during the absence, and even if the absence does not last more than three days.

Chronic serious health condition is defined as one which:

a Requires periodic vistsfor treatment by a health care provider, or by anurse or
physician’s assistant under direct supervision of a health care provider; and

b. Continues over an extended period of time; and
C. May cause epi sodic rather than acontinuing period of incapacity (e.g., asthma,
diabetes, epilepsy, etc.); or
E. Permanent or long term condition for which trestment may not be effective. The employeeor
family member must be under the continuing supervision of, but need not be receiving active

treatment by, a health care provider, e.g., Alzheimer’s, a severe stroke, or the termina stages
of adisease; or
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F. Multipletreatmentsby ahedlth careprovider or aprovider of health care servicesunder orders
of, or onreferral by, ahealth care provider, either for restorative surgery after an accident or
other injury, or for acondition that would likely result in aperiod of incapacity of morethan
three consecutive calendar daysin the absence of medical intervention such ascancer (radiation,
chemotherapy, etc.), severe arthritis (physical therapy), or kidney disease (dialysis).

SpecificExclusons. Routinephysical, eye, or dental examinations, cosmetic treatments, cold, flu, and
earaches are excluded.

Specific Incdlusons. Thefollowing conditionsareincluded in the definition of serious hedth condition:
A. Mentd illness resulting from stress or allergies; and
B. Substance abuseif the conditions of the FMLA rules are met. Leave may only be taken for
treatment of substance abuse by a health care provider or by a provider of
health care serviceson referral by ahealth care provider. Absence dueto an employee’ suse
of the substance does not qualify for FMLA leave.
"SON" OR "DAUGHTER" 825.113
A biological, adopted, or foster child, astepchild, alegal ward, or achild of aperson standing in loco
parentis, who is either under age 18, or age 18 or older and "incapable of self-care’ because of amenta
or physical disability.
" SPOUSE" 825.113

A spouse means a hushband or wife as defined or recognized under state law for purposes of marriagein
the state where the employee resides, including common law marriage in states where it is recognized.

"UNABLE TO PERFORM THE FUNCTIONS OF THE POSITION OF THE EMPLOYEE"
825.115

Where the hedlth care provider finds that the employeeisunableto work at dl or isunableto perform any

of theessentia functions of the employee's position within the meaning of the Americanswith Disabilities
Act.

Procedures and Responsibilities
|. Eligibility
A. Employee Eligibility
1. The employee must have worked for the State of Minnesotafor at least one year; and

2. The employee must have worked at least 1,250 hours during the 12 months immediately
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preceding the request. The Fair Labor Standards Act requires employers to count hours of
work only, not paid hours such as vacation, holidays, sick pay, unpaid leave of any kind, or
periods of layoff.

B. Reasons For Taking a Qualifying Leave

1. For the birth of the employee' s child, and to care for such child.

N

For the placement with an employee of a child for adoption or foster care.

3. To carefor the employee's serioudly ill spouse, son or daughter, or parent.

s

Because of aserious health condition that makes the empl oyee unableto perform one or more
of the essential functions of an employee’'sjaob.

Circumstances may requirethat leavefor the birth of achild, or for placement for adoption or foster care,
be taken prior to actual birth or placement.

C. Medical Certification

1. Where FMLA qualifying leave is foreseeable and 30 days notice has been provided, an
employee must provide a medical certification before leave begins.

2. Where FMLA qudlifying leave is not foreseeable, an employee must provide notice to the
Employer of the need for |eave as soon as practicable (1 or 2 working daysis expected except
inextraordinary circumstances). Theemployeemust then providemedical certificationwithin
areasonable timeframe established by the Employer.

3. AnAppointing Authority may requiremedical certification to support aFMLA qudifying leave
request either to carefor an employee's serioudy ill family member, or for leave dueto aserious
health condition that makes the employee unable to perform the functions of his or her job.

4. The Appointing Authority may require afitness for duty report upon the employees return.
D. Designating Leave

1. Anemployer may make apreliminary designation of leaveasFMLA qualifying if medical
certification wasnot provided prior to the beginning of leave, or if the employer iswaiting for
a second or third medical opinion.

2. Wherean employer hasknowledgethat an employee sleave quaifiesasFMLA |leave and does
not designate the leave assuch, the employer may not designate leave retroactively asFMLA
leave unless:

i. The employee has been out of work and the employer does not learn of the reason for the
leave until after the employeereturns (in which casetheemployer must designate theleave
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upon the employee’ s return to work); or

Ii. Theemployer hasprovisionally designated leave asFMLA leave and awaitsreceipt of a
medical certification or other reasonable documentation.

If the employee gives notice of the reason of the leave later than two days after returning to work, the
employeeis not entitled to the protections of the FMLA.

I1. Coordination With Collective Bargaining Agreements/Plans

A. FMLA qudifying leaves of absence will beidentified asthose authorized under collective bargaining
agreements or plans, i.e., disability leave or personal leave, dependent on which
leave is appropriate.

B. TheFMLA providesfor anunpaid leave under certain circumstances. The employer shal require
anemployeeto usesick leavefor situationsrequired by the collective bargai ning agreements. The
employer shall only require an employee to use vacation and/or compensatory timein specific
ingtancesalowed by the collective bargaining agreements. However, theemployee may request and
the employer shall grant vacation or compensatory time. All paid leave time counts toward the
twelve (12) weeks of FMLA qualifying leave.

[11. Job Benefits and Protection

A. During an FMLA qualifying leave, the employee and dependent health and dental insurance
is maintained on the same basis as coverage would have been provided if the employee had
been continuously employed during the entire leave period.

B. Andigibleemployeereturning fromaFMLA qudifying leaveisentitled to be restored to the same
position and shift that the employee hed when the FMLA qudifying leave began, or to an equivaent
position and shift with equivalent benefits, pay, and other terms and conditions of employment.

C. Provided the employeereturnsto work immediately following hisher FMLA qudifying leave(i.e,
doesnot follow the FMLA qudifying leavewith additiona unpaid leave), benefitsmust be resumed
upon theemployee'sreturn to work at the same level aswere provided when leave began. Any new
or additional coverage or changesin health benefits must be made avail able to an employee while
on FMLA qualifying leave.

V. Genera Provisions
A. Recordkeeping

1. FMLA provides that the Appointing Authority shall make, keep, and preserve records
pertaining to the obligations under the Act.

2. Therecords must disclose the following:
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a. Basic payroll data- name; address, occupation; rate of pay; hours worked per pay period;
additions and deductions from wages; total compensation paid.

b. Dates FMLA qualifying leave istaken.

c. If FMLA qudifying leaveistaken inincrements of lessthan onefull day, the number of hours
taken.

d. Copiesof employee notices of leave provided to the employer; copiesof al general and
specific notices given to employees by the employer.

e. Any documents describing employee benefits or employer policies or practices regarding
taking of paid or unpaid leave.

f. Records of any disputes between the employer and employee regarding designation of
FMLA qualifying leave.

g. Recordsand documentsrelating to medica certifications or medica histories of employees
or employees family members, shall be maintained in separate confidential files.

h. Premium payments for employee benefits.
B. Posting Requirements

1. Appointing Authoritiesmust post anoticedescribing the Act's provisions. The notice must be
posted in all areas where employees would normally expect to find official notices.

2. If an Appointing Authority publishes and distributes an employee handbook, information on
employee entitlements and obligations under the FMLA must be included.
3. If the Appointing Authority doesnot publish or distribute ahandbook, it must provide written
guidance to employees when they request a FMLA qualifying leave.
C. Employer’s Response to the Employee’s Request for FMLA Leave

When an employee requests FMLA qualifying leave, the employer must provide the
employee with the following:

1. Noticedescribing theemployee’ sobligationsand explaining the consequencesof afailureto meet
the obligations.

2. Theleave will be counted against the employee’ s twelve weeks of FMLA leave.

3. Medical certification requirements.
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. Employee sright to use paid |eave and whether the employer requiresthe substitution of paid leaves.
. Requirements concerning payment of health insurance premiums.

. Theemploye€ spotentid liability for payment of hedlth insurance premiums paid by the employer
during FMLA leaveif theemployeefailsto return to work for at least thirty (30) cdendar days after
taking the leave.

. Requirements for afitness-for-duty certificate for the employee to be restored to employment.

. The employee' srightsto restoration to the same or an equivaent job upon return from FMLA
leave.

. Appeal Process
If an employee believes that their rights under the FMLA have been violated, he/she may:
1. Internal
a. Contact your Human Resources office, or;
b. Contact your Labor Union/Association.
2. Externa
a. Fileor have another person file on his’her behdf, acomplaint with the Secretary of Labor.
1. Thecomplaint may befiledin person, by mail or by telephone, with the Wage and Hour
Division, Employment Standards Administration, U. S. Department of Labor. The
complaint may befiled at any local office of the Wage and Hour Division; the address
may be found in telephone directories.
2. A complaint filed with the Secretary of Labor should befiled within areasonabletime
of when the employee discoversthat hisher FMLA rights have been violated, but in no
event morethan two (2) yearsfrom the date the aleged violation occurred, or three (3)

years for awillful violation.

3. No particular formisrequired to make acomplaint, however the complaint must be
reduced to writing and include a statement detailing the facts of the alleged violation.

or;

Appendix D-122



b. File aprivate lawsuit pursuant to section 107 of the FMLA.
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MSCU

Minnesota State Colleges & Universities

October 16, 1997

Dr. Larry Litecky, President and Chief Negotiator
Minnesota Community College Faculty Association
165 Western Avenue North

St. Paul, MN 55102

Dear Dr. Litecky:

Thisletter isto clarify the understanding reached during the negotiation of the 1997-1999 collective bargaining
agreement regarding:

1. How the 171 daysin the academic calendar are utilized (including classroom instruction, test days, and the days
beyond classroom instruction/test days) under a semester system; and

2. The number of daysthat comprise a summer session, under a semester system.

The parties have agreed to form a Joint Task Force to study the above issue and develop a recommendation for
contractual modifications to the 1997-1999 collective bargaining agreement. The Joint Task Force shall consist of no
more than five (5) members appointed by the Chancellor of MnSCU and no more than five (5) members appointed by
the President of the MCCFA. The Joint Task Force shall begin meeting no later than January 9, 1998. The Joint Task
Force shall send a copy of its findings and recommendation to the Chancellor of MnSCU and the President of the
MCCFA by no later than March 31, 1998. If the Joint Task Force cannot agree on a complete joint recommendation,
the parties will submit a summary report of those issues where agreement has been reached no later than March 31,
1998.

The Joint Task Force members shall collect information and inform themselves on practices relative to these issuesin
other colleges, universities, and systems of higher education. Standard practices on these issues as identified in
those institutions shall serve as benchmarks and findings for the recommendations of the Joint Task Force.

Upon receipt of the Joint Task Force report on recommendations as well as the findings, the parties agree to begin to
Meet and Negotiate no later than April 17, 1998, to determine the appropriate modificationsin the form of a
Memorandum of Agreement to the 1997-1999 collective bargaining agreement.

Sincerely,

Michael J. Goar

System Director for Labor Relations

Minnesota State Colleges and Universities

cC: Chancellor Anderson
Anne F. Weyandt, Interim Vice-Chancellor for Labor Relations
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MSCU

Minnesota State Colleges & Universities

October 16, 1997

Dr. Larry Litecky, President

Minnesota Community College Faculty Association
165 Western Ave. North

St. Paul, MN 55102

Dear Dr. Litecky:

This|letter isto clarify the understanding reached during the negotiations of the 1997-99 collective bargaining
agreement regarding Article 10 Section 1, Subd. 2, the Contact Hour criteriafor MCCFA faculty who are assigned to
teach |aboratory courses.

The parties have agreed to form a Joint Task Force to study and develop a recommendation for possible contractual
modifications to the 1999-2001 collective bargaining agreement. The Joint Task Force shall study the following
issues:

*The nature of laboratory instruction as performed by MCCFA membersin the Physical and Biological Sciences,
Computer Science, Office, and Business.

*The appropriate faculty work load calculation for the laboratory courses listed above.
The Joint Task Force shall consist of no more than five (5) members appointed by the Chancellor of the MnSCU and
no more than five (5) members appointed by the President of the MCCFA. The Joint Task Force shall begin meeting
no later than January 31, 1998. The Joint Task Force shall send a copy of its recommendation to the Chancellor of
MnSCU and the President of MCCFA no later than September 30, 1998.

Upon receipt of the Joint Task Force recommendations, the parties agree to Meet and Negotiate to determine the
appropriate modifications (if any) to the 1999-2001 agreement.

Sincerely,

Michael J. Goar
System Director for Labor Relations
Minnesota State Colleges and Universities
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